WALLA WALLA COMMUNITY COLLEGE

INFORMATION SECURITY AGENDA & MINUTES
Meeting date:  October 1, 2010   (on or near the 1st day of April or October)

Committee members present (sign):

   Human Resources _____________________     Technology Svcs. ____________________  
   Risk Management  _____________________     Visitor 

    ____________________  
I. Procedure review: Review policy objectives, make comments as needed below
Red Flag: _______________________________________________________________

e-Discovery: _____________________________________________________________

e-Mail Retention: _________________________________________________________

II. Current litigation: Attach Document Preservation Plan for each Litigation Hold Notice
_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

III. Anticipated litigation: Attach Document Preservation Plan. Describe facts below.
_______________________________________________________________________

_______________________________________________________________________
_______________________________________________________________________

IV.
Identity Theft Audit (attached).  Audit completed by: ______________________________
_______________________________________________________________________

_______________________________________________________________________

V. Training: ________________________________________________________________

_______________________________________________________________________

VI. Action items:
1. _____________________________________________________________________

2. _____________________________________________________________________

3. _____________________________________________________________________

4. _____________________________________________________________________

Signature ________________________________
  Date ____________________

WALLA WALLA COMMUNITY COLLEGE

INFORMATION SECURITY MEETING PROPOSAL
Issue 
There are multiple technology security policies requiring periodic official consistent review by committee, including: identity theft (“red flag”) rules, acceptable use policy, e-discovery, and email retention.

Proposal
Create a standard semi-annual meeting during the 1st week of the 2nd and 4th quarters (approximately April 1st and October 1st) of each year, or more often on an as-needed basis, with a focus on information security.

A sample agenda is attached and would be the basis for the meeting minutes. The Controller would be the coordinator and keeper of the minutes.


The Red Flag policy and E-Discovery policy each require a committee which ideally includes a representative from each of the following areas:




Human Resources
   -  Sherry Hartford, HR Director




Risk Management
   -  Davina Fogg, VP Business Services




Technology Services  -  Bill Storms, IT Director


The intent of the meeting would be to cover the policy, audit, staff training, related business items, and actions that need to be taken.  The goal is continuous improvement where each committee member might get one action item task to be completed before the next meeting.

