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https://www.sbctc.edu/colleges-staff/policies-rules/policy-manual/chapter-6.aspx
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2021-23 Capital Budget Request 1-pager

The State Board prepares a prioritized budget 

request on behalf of the colleges seeking state 

capital appropriations. This includes:

➢ Preservation and repairs (Facilities, Roof, Site)

➢ Program (remodel, new space)

➢ Major project construction (over $5 million)

➢ Alternative financing for capital projects (COPs)

https://www.sbctc.edu/colleges-staff/programs-services/capital-budget/capital-budget-detail.aspx
https://www.sbctc.edu/resources/documents/colleges-staff/programs-services/capital-budget/2021-23-capital-budget-request-one-pager.pdf


LOCAL CAPITAL REQUESTS

Colleges can choose to spend 
their own local funds on capital 
projects. This could be the result 
of grant funding, student 
government approved capital 
projects, or capital projects not 
eligible for state funding.

Projects less than $1 million can 
be approved by the State Board 
Executive Director.  Projects 
greater than $1 million are added 
to the consent agenda at the next 
available State Board meeting.

4

Local Capital Expenditure Request

https://www.sbctc.edu/resources/documents/colleges-staff/programs-services/capital-budget/local_capital_expend_authority_request.docx
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Captrack is the State Board’s online 

capital activity resource. 

Capital expenditures are collected 

daily for Peoplesoft colleges and 

monthly for Legacy colleges. This is 

your primary resource for allocations 

and expenditure tracking.

There are currently 686 active 

projects totaling $832,931,123.

https://captrack.sbctc.edu/CollegeSelect.asp?Rpt=A
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Local Funds and Appropriation Indexes
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Fund Appropriation Description

145 R15 Grant funding (energy, federal, etc.)

147 R10 Local capital projects

522 R12 ASG capital projects

524 R14 Bookstore capital projects

528 R18 Parking capital projects

569 R19 Food Services capital projects

570 R17 Auxiliary capital projects

573 R13 Housing capital projects

State Funds

Fund Description

057 State Building Construction Account

060 Community & Tech College Capital Projects Account



State funded projects are appropriated for each biennium. 

The current biennium is 7/1/2021 – 6/30/2023. 

Minor Works projects are NOT re-appropriated in the next biennium:

➢ C19 – Minor Repairs Facility

➢ C20 – Preventive Facility Maintenance and Building Repairs

➢ C21 – Minor Works Preservation

➢ C22 – Minor Repairs Roof

➢ C23 – Minor Repairs Roof

➢ C24 – Minor Repairs Site

➢ C26 – Minor Works – Infrastructure and Program

Major Projects are automatically re-appropriated until the project is complete.

Locally funded projects are re-appropriated until the project is complete.
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Friendly Tips: 

The business officers can be instrumental in keeping capital projects on time and on 
budget. In my observation, colleges that have regular meetings between the 
Facilities/Capital project staff and the business office, are much more likely to keep 
their capital projects moving forward throughout the biennium.

Business offices should regularly monitor Captrack for overspent budgets or coding 
errors and make timely corrections or budget transfers. 
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https://captrack.sbctc.edu/CollegeSelect.asp?Rpt=A
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Check for anomalies in Captrack and research the details.

➢ If you see expenditure lines without a project description, that indicates either a project that no 

longer has funding or an incorrect chartstring combination.

➢ When you see “0” in the Uncommitted Balance column, it’s resolved but will stay on the report 

through the biennium.



Questions?
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Capital projects are created in 

the Project Costing module.

Refer to the Quick Reference 

Guides in the ctcLink 

Reference Center.

http://ctclinkreferencecenter.ctclink.us/m/79743/c/331129
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Be sure to use 

CP_LC or CP_ST 

for project type
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The 4-character State 

Board project number 

must go here!
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Create your budget and include 

all your chartstring values. 
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Create your budget and include 

all your chartstring values. 
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As you process invoices, be sure to 

include the Peoplesoft project 

number in your chartstring coding.  

Note: Funds 057 and 060 will not 

let you complete an expenditure 

entry without a Peoplesoft project 

number.
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If your purchase requisition or 

purchase order fails budget check, 

there are exception reports or queries 

you can use to isolate the problem.  

Frequent causes can be:

➢ Date ranges of project or activity

➢ Not enough budget assigned to 

the correct parent category 

(Salary, Fringe, Travel, Equipment)

➢ Not enough eligible budget 

remaining.

Work with your accounting support 

staff for current reports and queries

QRG Reviewing Project Commitment Control Errors.docx


RESOURCES

Chapter 6 State Board Policy Manual

Capital budget Request

Captrack

ctcLink Reference Center – 9.2 Project Costing - Capital Projects

Local Capital Expenditure Request

SAAM Fund Account Codes by code number

Capital projects QRGs

Cheryl Bivens 360.704.4386

19

https://www.sbctc.edu/colleges-staff/policies-rules/policy-manual/chapter-6.aspx
https://www.sbctc.edu/colleges-staff/programs-services/capital-budget/capital-budget-detail.aspx
https://captrack.sbctc.edu/CollegeSelect.asp
http://ctclinkreferencecenter.ctclink.us/m/79743/c/331129
https://www.sbctc.edu/resources/documents/colleges-staff/programs-services/capital-budget/local_capital_expend_authority_request.docx
https://ofm.wa.gov/sites/default/files/public/legacy/policy/75.30.htm#75.30.50
http://ctclinkreferencecenter.ctclink.us/m/79743/c/331129
mailto:cbivens@sbctc.edu


Questions?
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