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Use all steps in section 1 and steps 1-21 of section 2 in the Create and Manage a Capital Project QRG.

Then do the following steps:

21A. Select the Other hyperlink for each newly added budget line.

Project 0000004562
PlaniD 1

Description Test8 25.21
Description Test
Curency Code USD Charging Level Detal
Calendar 1D PC
Analysis Type BUD
« Busget efigivie for finaiization
A Budgget not eligible for fnalization

Distribute Budget

Kumber of Perlods 1

Budget Detail

Distributed Budget Add To/Subiract V| Expand Al Sublosks v Filter Budget ltem . Seatch
Project Budget Detalis Personstize | Find | {2} @ First ¢ t1-dof4 » Last
BudgetPerlods  Project Delad  Genersi Ledger Detal  Gommament Control Detail £59)
Guws  WESID Actry NameSudgetem Budgettims  Spresa Option P SO DA gpage S Swntpesa over ‘
& El Tost 60.000.00 000 50.000.00 50,000.00 ¥
t [ IEST2 50,000.00 0.00 50,000.00 50,000.00 (¢
A Goods/Routine Services ] 15,000.00 000 15,000.00 15,600.00 Even Spread Di;\—e—l 5
A Equipment 5] 35.000.00 0.00 35,000.00 35,000.00 Even Spread Other -
Distribute Budge! Copy From Another Plan
Go To: Budget Pian Budget tems Budget vs. Actual Project Activities Prosess Monitor
Return to Budget Plan
BiSave G RewmtoSearch  TiNolify ¥ Refresh 2} Inglude History
21B. Select the Project Details tab.
21C. Scroll to the right and adjust the Accounting Date to be a date in an open fiscal period.
21D. Select OK.
Adjust Budget Periods
FRBOL .

Activity TEST2
Budget Item GDSVC

Seq Number 1
Budget Adjustment 15,000.00
Distributed Budget 0.00
Target Budget 15,000.00
Undistributed Adjustment 15,000.00

Distribute Budget

Spread Option !“ééiéi:?éﬁfééﬁ -

Description TEST2

Description Goods/Routine Services

Currency Code USD

A 1}

Distributed Budget Add To/Subtract From

Budget Period Distribution

Period Distribution ; Project Details § General Ledger Detail

Budget Period  ‘roject Role Budgeting Business Unit
1 Qw220
4
Distribute Budget | | Calculate
Totals:

4

m

Personalize | Find | View All | &3] &) First 4 1of1 - Last
Commitment Control Detail {l“" r)
Description Accounting Date Source Type  Category
Q 07/01/2021 [
e e " ]
Percentage Adjustment Distributed Target Undistributed
0.00 0.00 0.00 0.00 0.00

Repeat steps 21A-21D with any other newly added rows.

Continue with steps 22-36 in the Create and Manage a Capital Project QRG.
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