Monthly Elevator Inspection and Cleaning
Done by: Custodial Dept. and Maintenance Dept.

—
Monthly Custodial Cleaning and Inspections
Check for burned out lamps and replace, clean the light lenses.

—~

»an the walls using stainless steel cleaner on the metal.

Vacuum the floor.

Spot clean the carpet with Answer Machine.

Vacuum the door tray removing debris that can catch the door.

Clean the elevator entrance area.

Sanitize the buttons.

Create a new Work Order for any corrective action that needs to take place.

Monthly Maintenance Inspection

Check machine room doors are all self closing and self locking.

All lights and AC are working in elevator room.

All shunt trip breaker lights should be working.

No storage of any kind in the elevator control room.

Service & Testing logs are present and up to date including fire alarms, smoke detectors, emergency power.

Check phone and intercom for proper operation. Vendor should be able to identify the building and elevator
w/out the occupant telling them. Check alarm bells to ensure they ring.

Elevator can be 1/2" off from the building level but as close to level as possible.
_ude the elevator and note any noise, vibrations or movement. Verify door opens on all levels and that they

will not close when the doorway is blocked.
Quarterly stroke the fire service keys and verify they work. Note in MCP Log
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Monthly Elevator Inspection and Cleaning

Done by: Custodial Dept. and Maintenance Dept.

Monthly Custodial Cleaning and Inspections

Check for burned out lamps and replace, clean the light lenses.
Clean the walls using stainless steel cleaner on the metal.
Vacuum the floor.

Spot clean the carpet with Answer Machine.

Vacuum the door tray removing debris that can catch the door.
Clean the elevator entrance area.

Sanitize the buttons.

Create a new Work Order for any corrective action that needs to take place.

Monthly Maintenance Inspection

Check machine room doors are all self closing and self locking.
All lights and AC are working in elevator room.

All shunt trip breaker lights should be working.

No storage of any kind in the elevator control room.

Service & Testing logs are present and up to date including fire alarms, smoke detectors, emergency power.
Check phone and intercom for proper operation. Vendor should be able to identify the building and elevator

w/out the occupant telling them. Check alarm bells to ensure they ring.

Elevator can be 1/2" off from the building level but as close to level as possible.

Ride the elevator and note any noise, vibrations or movement. Verify door opens on all levels and that they

will not close when the doorway is blocked.
Quarterly stroke the fire service keys and verify they work. Note in MCP Log
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