
 

 

District Energy Decarbonization Plan Reporting 
 Prepared by Scott Morgan, Sustainability and Energy Conservation Manager (7/31/2024) 
 
 
Participating campuses are required to submit their final Decarbonization Plan to the Department 
of Commerce by June 30, 2025. The reporting requirements include information recorded within 
the Clean Buildings Portal and a separate set of documents and forms. This report (as a whole) 
must be submitted by a Qualified Person and will require signatures from the Owner, Qualified 
Person, Energy Manager, and Decarbonization Plan author. 
 
All the information that’s required will likely be identified and documented during the planning 
process, but it’ll be valuable if the planning teams provide their findings and decarbonization 
plan in a format that will easily convert to the required reports. 
 
Reporting will be done through the Clean Buildings Portal and involves built-in forms as well as 
various document uploads. The Qualified Person filing the report must have an account in the 
Portal. The currently defined reporting documents are (see HERE). 

1. The Decarbonization plan 
2. Form B – Building data (in Clean Buildings Portal) 
3. Form C – EUI calculations (via ESPM through the Clean Buildings Portal) 
4. Form D, as applicable – summary of energy audits using DOE Audit Template 
5. Form F, as applicable – Life-cycle Cost Analysis form 
6. Form G, as applicable – Building of Historical Significance (by building) 
7. Form H, as applicable – Application for Exemption (by building) 
8. Form J – Grouped buildings Identification list, contacts, O&M and EM attestations & 

plans, audits, and signatures 
9. Form K – Decarb Plan contextual details 

 
Critical details are: 
 
The Clean Buildings Portal information must be clarified and finalized this year (work is in 
process). That information includes: 

• Forms A & B: building name, address, County Parcel #, Gross Floor Area, building use 
type, operating hours, ESPM property ID, owner, and contacts 

• Form C: a report of calculated EUI from Energy Star Portfolio Manager (ESPM) 
integrated into the Clean Buildings Portal. 

 
Energy Star Portfolio Manager must be accurately configured for the district energy system 
Parent property and all connected buildings. Form C depends upon that setup and energy data 
upload within ESPM. 
 

https://apps.leg.wa.gov/wac/default.aspx?cite=194-50-150


Page 2 Washington State Board for Community and Technical Colleges  // Decarbonization Plan Reporting 

Energy Audits and the Life-cycle Cost Analysis (Forms D and F) are special case reports, but 
very likely to be required for most of our campuses. Both will require a significant time 
investment by the ESCO. The LCCA is required for any campus intending to decommission their 
district system. 
 
Historically significant or Exempt buildings (Forms G and H) are special cases that should be 
identified, where applicable, before finalizing the planning contract. 
 
 
For further reference, Forms J and K are summarized below. These forms are defined in the 
proposed rule update but aren’t yet official. Both forms are intended to satisfy a set of 
compliance reports, so not every question will be relevant to the June ’25 report. 
 
 
Form J: Grouped Buildings Compliance with Standard 100 (relevant sections only) 

• Grouped buildings identification: 
o Washington state grouped buildings ID 
o County 
o County parcel number(s) 
o Portfolio manager property ID number 
o Property name 
o Parent property name 
o Address  

• Grouped buildings owner name(s) 
o Name, Address, Phone, Email 

• Qualified person 
o Name, Address, Phone, Email 
o License, Certifying authority 

• Energy manager (if different than the qualified person) 
o Name, Address, Phone, Email 

• Decarbonization plan author, where applicable 
o Company, Contact Name, Address, Phone Email 

• This compliance report is for 
o Progress reporting for decarbonization plan 
o Other choices not relevant to decarb plans 

• Summary data 
o Energy use intensity target (EUIt) 
o Measured site EUI 
o Grouped buildings measured weather normalized site EUI 
o Timeframe, months/year, of the collected data 

• Energy Management plan attestation 
o Upload energy management plan as specified 

• Operation and maintenance plan attestation 
o Upload operation and maintenance implementation documentation as specified 

• Date the audit and economic evaluation was completed (if applicable) 
o Upload audit reports (Form D) 
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• Have all EEMs (required by Section 8 of the Standard) been implemented? (if applicable) 
• Have the EEM implementation and verification (required by Section 9 of the Standard) 

been completed? (where applicable) 
• Affirmation of compliance with RCW 19.27A.210 (signatures): 

o Grouped buildings' owner 
o Qualified person 
o Energy manager 

 
 
FORM K: Decarbonization project scope of work 
 
Summary of existing district energy system and campus layout including: 

• List of all buildings served by the district energy system 
• List of all buildings served by the district energy system heating and/or cooling plant, 

peak load 
• Description of current district energy system including, but not limited to, heating and 

cooling system type(s), configuration(s), output capacity(ies), thermal distribution loop(s) 
• Energy monitoring (benchmarking): 

• Identification of current benchmarking configuration: 
- Campus 
- Connected building 
- Campus-level 

• Energy use intensity target (EUIt) 
• Measured site EUI 

 
Proposed decarbonized district energy system and campus layout including: 

• List of all buildings to be served by the district energy system 
• List of all buildings to be served by the district energy system heating plant, peak load 
• List of all buildings to be served by the district energy system cooling plant, peak load 
• Description of proposed district energy system including, but not limited to, heating and 

cooling system type(s), configuration(s), output capacity(ies), thermal distribution loop(s) 
• An inventory and evaluation of possible options to partner with nearby sources 

and uses of waste heat and cooling 
• An inventory and evaluation of expanding district energy system to other 

buildings 
• Identification of heating plant backup type, fuel source, capacity 
• Identification of proposed energy efficiency measures (EEMs) required to meet the 

requirements of the standard 
 
Proposed building performance metric: 

• Compliance pathway: 
o EUIt 
o Investment criteria – (include within progress report) 

 Plans for ASHRAE level 2 Energy Audit, on Tier 1 covered buildings 
 Plans for LCCA 
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• Energy monitoring (benchmarking): 
o Identification of proposed benchmarking configuration: 

 Campus 
 Connected building 
 Campus-level 

o Proposed energy use intensity target (EUIt) 
o Projected site EUI for the identified benchmarking configuration after 

implementation of decarbonization plan 
o Form D documenting proposed energy efficiency measures (EEMs) 
o Form F documenting the life cycle cost analysis if pursuing the investment criteria 

or decommissioning the district energy system 
• Proposed metering configuration to measure: 

o district energy system heating and/or cooling plant input to individual buildings 
o proposed benchmarking configuration 
o end use of district energy system backup heating plant 

 
Recommendations for district energy system decarbonization plan considerations: 

• Distribution network upgrades 
• On-site energy storage facilities 
• Space cooling for residential facilities 
• Labor and workforce, including state registered apprenticeship utilization 
• Options for public-private partnerships 
• Incorporation of industrial symbiosis projects or networks as described in chapter 308, 

Laws of 2021. 
 
Utility engagement: Narrative of steps taken including the date range of communications, for 
participating campuses consultation with the electric utility and the natural gas utility serving the 
site of the system during decarbonization plan development. 
 
Proposed project timeline shall provide implementation details and dates for: 

• Energy management plan and operations and maintenance program 
• Energy efficiency measures (EEMs) 
• All phases of district energy system decarbonization plan 

o Decarbonization plan shall determine implementation schedule, project timeline, 
compliance schedule 

 
Other considerations: 

• Communication engagement including, but not limited to, occupants, utilities, funders, 
and public 

• Are funding mechanisms in place? 
• Are there cost projections in place? 

o What are your current/updated estimated costs? _________ 
o What are your current expended costs? _________ 

• Changes to plan required to meet changes in codes, laws, and standards including any 
future reductions in EUIt. 
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