SBCTC Contract No:
SBCTC Purchase Order: WA000-

CONTRACT FOR CUSTOMIZED TRAINING
BETWEEN
WASHINGTON STATE BOARD FOR COMMUNITY & TECHNICAL COLLEGES
AND
COMPANY NAME
AND

COMMUNITY COLLEGE

THIS AGREEMENT is made and entered into by and between the Washington State Board for
Community & Technical Colleges, P.O. Box 42495, Olympia, WA 98504-2495, hereinafter referred to as
the “State Board;” the Business, defined below; and the Training Institution, defined below.

The Business The Training Institution
Name Name

Address Address

City, ST Zip City, ST Zip

IT IS THE PURPOSE OF THIS AGREEMENT to set forth the terms and conditions by which the Business,
the Training Institution, and the State Board will engage in a customized employee training project as
made possible by Washington Substitute House Bill 1130 as enacted by the 2017 Washington State
Legislature (Laws of 2017, chapter 21).

THEREFORE, IT IS MUTUALLY AGREED THAT:

TERMS AND CONDITIONS

General terms and conditions are covered in Attachment A.

STATEMENT OF WORK

The Business and Training Institution shall perform the activities set forth in Attachment B, attached
hereto and incorporated herein, and shall furnish the necessary personnel, equipment, material and/or
service(s) and otherwise do all things necessary for or incidental to the performance of this Agreement.

PERIOD OF PERFORMANCE

Subject to its other provisions, the period of performance of this Agreement shall commence on
INSERT START DATE and be completed on or before INSERT END DATE unless terminated sooner as
provided herein.

PAYMENT

The State Board shall pay the Training Institution an amount not to exceed SCONTRACT AMOUNT for the
performance of all things necessary for or incidental to work set forth in Attachment B. Compensation
for deliverables provided under this Agreement shall be based on the costs set forth in Attachment B.
Funding for this project is provided from state appropriations.



The Business shall repay the State Board as set forth in Attachment C.

Reporting requirements are set forth in Attachment D.

BILLING PROCEDURE

The Training Institution shall submit properly completed invoices at least quarterly but not more than
monthly to the attention of: Customized Training Program, SBCTC, P.O. Box 42495, Olympia, WA 98504-
2495. Invoices shall be submitted within 30 days of the end of a billing period. Payment to the Training
Institution for approved and completed deliverables will be made by the State Board within 30 days of
receipt of the invoice.

Upon expiration of the Agreement, any claim or payment not already made shall be submitted within 30
days after the training end-date. The final invoice shall be marked as “final,” certifying that the Training
Institution has completed all requirements of this Agreement.

RECORDS MAINTENANCE

The parties to this Agreement shall each maintain books, records, documents and other evidence that
sufficiently and properly document the performance of all service(s) described herein, to include
student records and evidence of work completed. These records shall be subject to inspection, review
or audit by personnel of all parties, other personnel duly authorized by all parties, the Office of the State
Auditor, and federal officials so authorized by law. All books, records, documents, and other material
relevant to this Agreement will be retained for six (6) years after dispersal of funds, the termination or
expiration of the Agreement, or the resolution of litigation or audits related to the Agreement,
whichever is latest. The Office of the State Auditor, federal auditors, and any persons duly authorized by
the parties shall have full access and the right to examine any of these materials during this period.

Records and other documents, in any medium, furnished by one party to this Agreement to another
party, will remain the property of the furnishing party, unless otherwise agreed. The receiving party will
not disclose or make available this material to any third party not already a party to this Agreement
without first giving notice to the furnishing party and giving it a reasonable opportunity to respond.
Each party will utilize reasonable security procedures and protections to assure that records and
documents provided by the other party are not erroneously disclosed to third parties.

DISCLOSURE OF INFORMATION

The Business agrees that information supplied in the Customized Training Application, information
supplied in this contract, and information supplied in the Trainee Report, can be shared by the State
Board with the Department of Revenue and the Washington State Legislature.

RIGHT OF INSPECTION

The Business shall provide right of access to its facilities to the State Board, or any of its officers, or to
any other authorized agent or official of the state of Washington or the federal government, at all
reasonable times, in order to monitor and evaluate performance, compliance, and/or quality assurance
under this contract.



AGREEMENT ALTERATIONS AND AMENDMENTS

It is mutually agreed and understood that: (i) no alteration or variation of the terms of this Agreement
shall be valid unless made in writing and signed by the parties hereto; and (ii) no oral understanding or
agreement not incorporated herein nor alternations or variations of the terms hereof, unless made in
writing between the parties hereto, shall be binding.

GOVERNANCE

This Agreement is entered into pursuant to and under the authority granted by the laws of the state of
Washington and any applicable federal laws. The provisions of this Agreement shall be construed to
conform to those laws.

In the event of an inconsistency in the terms of this Agreement, or between its terms and any applicable
statute or rule, the inconsistency shall be resolved by giving precedence in the following order:
1. Applicable state and federal statutes and rules;

2. Washington Substitute Senate Bill 5616 as enacted by the 2009 Washington State Legislature
(Laws of 2009, chapter 296).

Special terms and conditions as contained in this basic contract instrument;

3

4. General Terms and Conditions;

5. Customized Training Program Guidelines; and
6

Any other provisions of the Agreement, including materials incorporated by reference.

CONTRACT MANAGEMENT

The program manager for each of the parties shall be responsible for and shall be the contact person for
all communications regarding the performance of this Agreement.

State Board Business
Danny Marshall, Program Administrator Name, Title
Washington State Board for Community and Business Name
Technical Colleges Address

1300 Quince ST SE City, ST Zip
Olympia, WA 98504 Phone
360-704-4332 Email

dmarshall@sbtctc.edu

Training Institution
Name, Title
College Name
Address

City, ST Zip

Phone

Email



ALL WRITINGS CONTAINED HEREIN

This Agreement contains all the terms and conditions agreed upon by the parties. No other

understandings, oral or otherwise, regarding the subject matter of this Agreement shall be deemed to

exist or to bind any of the parties hereto.

IN WITNESS WHEREOF, the parties have executed this Agreement.

Business Name

Signature Date

Print Name

Title

Washington State Board for
Community and Technical Colleges

Signature Date

Print Name

Title

College Name

Signature Date

Print Name

Title



ATTACHMENT A
GENERAL TERMS AND CONDITIONS

DEFINITIONS

As used throughout this contract, the following terms shall have the meaning set forth below:

A. “STATE BOARD” shall mean the Washington State Board for Community & Technical Colleges

"EXECUTIVE DIRECTOR" shall mean the Executive Director of the STATE BOARD, and/or the
delegate authorized in writing to act on the Executive Director's behalf.

C. “BUSINESS” shall mean the organization seeking employee training.

D. “TRANING INSTITUTION” shall mean the community or technical college or private career school
providing training and other deliverables described in Attachment B.

E. "SUBCONTRACTOR" shall mean one not in the employment of the TRANING INSTITUTION, who
is performing all or part of those services under this contract under a separate contract with the
TRANING INSTITUTION. The terms "SUBCONTRACTOR" and "SUBCONTRACTORS" means
SUBCONTRACTOR(s) in any tier.

ACCESS TO DATA

The BUSINESS and TRANING INSTITUTION shall provide access to data generated under this contract to
STATE BOARD, the Joint Legislative Audit and Review Committee, and the State Auditor at no additional
cost.

ADVANCE PAYMENTS PROHIBITED

No payments in advance of or in anticipation of goods or services to be provided under this contract
shall be made by the STATE BOARD.

AMENDMENTS

This contract may be amended by mutual agreement of the parties. Such amendments shall not be
binding unless they are in writing and signed by personnel authorized to bind each of the parties.

AMERICANS WITH DISABILITIES ACT (ADA) OF 1990, PUBLIC LAW 101-336, ALSO REFERRED TO AS THE
"ADA" 28 CFR PART 35

The BUSINESS and TRAINING INSTITUTION must comply with the ADA, which provides comprehensive
civil rights protection to individuals with disabilities in the areas of employment, public
accommodations, state and local government services, and telecommunications.

ASSIGNMENT

Neither this contract, nor any claim arising under this contract, shall be transferred or assigned by the
BUSINESS and TRAINING INSTITUTION without prior written consent of the all parties.

ATTORNEYS' FEES

In the event of litigation or other action brought to enforce contract terms, each party agrees to bear its
own attorney fees and costs.



CONFLICT OF INTEREST

Any person hired by any state agency is subject to the Ethics in Public Service Act, Chapter 42.52. RCW.
Notwithstanding any determination by the Executive Ethics Board or other tribunal, the STATE BOARD
may, by written notice to the BUSINESS terminate this contract if it is found after due notice and
examination by the STATE BOARD that there is a violation of the Ethics in Public Service Act, Chapter
42.52 RCW; or any similar statute involving the BUSINESS in the procurement of, or performance under
this contract.

DISALLOWED COSTS

The TRAINING INSTITUTION is responsible for any audit exceptions or disallowed costs incurred by its own
organization or that of its SUBCONTRACTORS.

DISPUTES

Except as otherwise provided in this contract, when a dispute arises between the parties and it cannot
be resolved by direct negotiation, either party may request a dispute hearing with the EXECUTIVE
DIRECTOR.

1. The request for a dispute hearing must:

= Bein writing;

= State the disputed issue(s);

=  State the relative positions of the parties;

= State the BUSINESS name, address, and contract number; and

=  Be mailed to the EXECUTIVE DIRECTOR and the other party’s (respondent’s) contract manager
within 3 working calendar days after the parties agree that they cannot resolve the dispute.

2. The respondent shall send a written answer to the requester’s statement to both the EXECUTIVE
DIRECTOR and the requester within five (5) working calendar days.

3. The EXECUTIVE DIRECTOR shall review the written statements and reply in writing to both parties
within 10 working calendar days. The EXECUTIVE DIRECTOR may extend this period if necessary by
notifying the parties.

4. The parties agree that this dispute process shall precede any action in a judicial or quasi-judicial
tribunal.

Nothing in this contract shall be construed to limit the parties’ choice of a mutually acceptable ADR
method in addition to the dispute resolution procedure outlined above.

GOVERNING LAW

This contract shall be construed and interpreted in accordance with the laws of the state of Washington,
and the venue of any action brought hereunder shall be in the Superior Court for Thurston County.
INDEMNIFICATION

Each party to this Agreement shall be responsible for the actions and inactions of itself and its own
officers, employees, and agents acting within the scope of their authority.



INDEPENDENT CAPACITY OF THE BUSINESS

The parties intend that an independent contractor relationship will be created by this contract. The
BUSINESS and its employees or agents performing under this contract are not employees or agents of
the STATE BOARD or TRAINING INSTITUTION. The BUSINESS will not hold itself out as or claim to be an
officer or employee of the STATE BOARD or TRAINING INSTITUTION or of the state of Washington by
reason hereof, nor will the BUSINESS make any claim of right, privilege or benefit that would accrue to
such employee under law.

INDUSTRIAL INSURANCE COVERAGE
The BUSINESS shall comply with the provisions of Title 51 RCW, Industrial Insurance.

LICENSING, ACCREDITATION AND REGISTRATION

The BUSINESS shall comply with all applicable local, state and federal licensing, accreditation and
registration requirements/standards, necessary for the performance of this contract.

LIMITATION OF AUTHORITY

Only the EXECUTIVE DIRECTOR or his/her delegate by writing (delegation to be made prior to action)
shall have the express, implied, or apparent authority to alter, amend, modify, or waive any clause or
condition of this contract. Furthermore, any alteration, amendment, modification, or waiver or any
clause or condition of this contract is not effective or binding unless made in writing and signed by the
EXECUTIVE DIRECTOR.

NONDISCRIMINATION

During the performance of this contract, the BUSINESS shall comply with all federal and state
nondiscrimination laws, regulations and policies.

PRIVACY

Personal trainee information shall be protected against unauthorized use, disclosure, modification or
loss by the TRAINING INSTITUTION and the STATE BOARD.

PUBLICITY

The BUSINESS consents to allow the STATE BOARD and the TRAINING INSTITUTION to use its name or its
written testimony and/or comments pertaining to this training, for purposes of public information and
marketing.

The BUSINESS agrees to submit to the STATE BOARD all advertising and publicity matters relating to this
contract wherein the STATE BOARD’S name is mentioned or language used from which the connection
of the STATE BOARD’S name may, in the STATE BOARD'’S judgment, be inferred or implied. The
BUSINESS agrees not to publish or use such advertising and publicity matters without the prior written
consent of the STATE BOARD.

REGISTRATION WITH DEPARTMENT OF REVENUE

The BUSINESS shall complete registration with the Washington State Department of Revenue and be
responsible for payment of all taxes due on payments made under this contract.



SAVINGS

In the event funding from state, federal, or other sources is withdrawn, reduced, or limited in any way
after the effective date of this contract and prior to normal completion, the STATE BOARD may
terminate the contract under the "Termination for Convenience" clause, without the ten day notice
requirement, subject to renegotiation at the STATE BOARD’S discretion under those new funding
limitations and conditions.

SEVERABILITY

The provisions of this contract are intended to be severable. If any term or provision is illegal or invalid
for any reason whatsoever, such illegality or invalidity shall not affect the validity of the remainder of
the contract.

SITE SECURITY

While on TRAINING INSTITUTION premises, BUSINESS, its agents, employees or subcontractors shall
conform in all respects with physical, fire or other security policies or regulations.

SUBCONTRACTING

In no event shall the existence of the subcontract operate to release or reduce the liability of the
BUSINESS to the STATE BOARD for any breach in the performance of the BUSINESS’S duties. This clause
does not include contracts of employment between the BUSINESS and personnel assigned to work
under this contract.

TERMINATION FOR CAUSE

In the event the STATE BOARD or TRAINING INSTITUTION determines the BUSINESS has failed to comply
with the conditions of this contract in a timely manner, the STATE BOARD has the right to suspend or
terminate this contract. Before suspending or terminating the contract, the TRAINING INSTITUTION
shall notify the BUSINESS in writing of the need to take corrective action. If corrective action is not
taken within 30 calendar days, the contract may be terminated or suspended.

In the event of termination or suspension, the BUSINESS shall be liable for payment required under the
terms of this contract for services rendered or goods delivered prior to the effective date of termination.

The STATE BOARD reserves the right to suspend all or part of the contract, withhold further payments,
or prohibit the BUSINESS from incurring additional obligations of funds during investigation of the
alleged compliance breach and pending corrective action by the BUSINESS or a decision by the STATE
BOARD to terminate the contract. A termination shall be deemed a “Termination for Convenience” if it
is determined that the BUSINESS: (1) was not in default; or (2) failure to perform was outside of his or
her control, fault or negligence. The rights and remedies of the STATE BOARD provided in this contract
are not exclusive and are, in addition to any other rights and remedies, provided by law.

TERMINATION FOR CONVENIENCE

Except as otherwise provided in this contract, the STATE BOARD may, by 10 calendar days written
notice, beginning on the second day after the mailing, terminate this contract, in whole or in part. If this
contract is so terminated, the STATE BOARD shall be liable only for payment required under the terms of
this contract for services rendered or goods delivered prior to the effective date of termination.



TERMINATION PROCEDURES

Upon termination of this contract, the STATE BOARD, in addition to any other rights provided in this
contract, may require the BUSINESS to deliver to the TRAINING INSTITUTION any property specifically
produced or acquired for the performance of such part of this contract as has been terminated. The
provisions of the "Treatment of Assets" clause shall apply in such property transfer.

After receipt of a notice of termination, and except as otherwise directed by the EXECUTIVE DIRECTOR,
the TRAINING INSTITUTION shall:

1. Stop work under the contract on the date, and to the extent specified, in the notice;

2. Place no further orders or subcontracts for materials, services, or facilities except as may be
necessary for completion of such portion of the work under the contract that is not terminated;

3. Transfer title to the BUSINESS and deliver in the manner, at the times, and to the extent directed by
the EXECUTIVE DIRECTOR any property which, if the contract had been completed, would have been
required to be furnished to the BUSINESS;

4. Take such action as may be necessary, or as the EXECUTIVE DIRECTOR may direct, for the protection
and preservation of the property related to this contract, which is in the possession of the BUSINESS
and in which the TRAINING INSTITUTION has or may acquire an interest.

TREATMENT OF ASSETS

1. Title to all property furnished by the TRAINING INSTITUTION shall remain in the TRAINING
INSTITUTION. Title to all property furnished by the BUSINESS shall remain in the BUSINESS. Title to
other property, the cost of which is to be paid by the BUSINESS under this contract, shall pass to and
vest in the BUSINESS upon reimbursement in whole of the cost thereof by the BUSINESS to the
STATE BOARD .

2. Any property of the TRAINING INSTITUTION furnished to the BUSINESS shall, unless otherwise
provided herein or approved by the TRAINING INSTITUTION, be used only for the performance of
this contract.

3. The BUSINESS shall be responsible for any loss or damage to property of the TRAINING INSTITUTION
that results from the negligence of the BUSINESS or that results from the failure on the part of the
BUSINESS to maintain and administer that property in accordance with sound management
practices.

4. If any TRAINING INSTITUTION property is lost, destroyed or damaged, the BUSINESS shall
immediately notify the TRAINING INSTITUTION and shall take all reasonable steps to protect the
property from further damage.

5. The BUSINESS shall surrender to the TRAINING INSTUTION all property of the TRAINING
INSTITUTION prior to settlement upon completion, termination or cancellation of this contract.

6. All reference to the BUSINESS under this clause shall also include BUSINESS’S employees, agents or
SUBCONTRACTORS.

WAIVER

Waiver of any default or breach shall not be deemed a waiver of any subsequent default or breach. Any
waiver shall not be construed to be a modification of the terms of this contract unless stated to be such
in writing and signed by authorized representative of the STATE BOARD.



ATTACHMENT B
PROJECT INFORMATION

Project Description

Description of the scope of work: (Please briefly summarize the entire project. Include pre-
training, training, and post-training deliverables.)

Summary of project objectives: (Please describe the intended objectives.)

Training end date: (Please make this date the 28th day of any month.)

Training Elements

For each training element (module, course, or class) provide information a. through k. Copy,
paste, and complete a. through k. for each new element title (topic or course taught). Each of
these elements should then be listed as a deliverable in section V. Project Deliverables, Costs,
and Timeframe.

Title: (Name of Class, Unit, or Module)

Element CIP: closest match

Short Description:

Training delivery method: (Examples: classroom, instructor led, online)
Delivery site (s): (Employer’s site; off-site training locations, etc.)
Audience: (existing or new employees)

Number of Trainees:

Total training hours per trainee:

S®m P o0 TR

Explanation of training start and end dates, as applicable:
Instructor: (or instructor qualifications)

— =
. .

Supplies and materials to be provided by training institution: (description)
k. Supplies and materials to be provided by business:

Support Activities

(Please provide additional information on any activities that are not mentioned above. This may
include needs assessment, interviews, meetings, pre-testing activities, program evaluation, skills
testing, outcome evaluation, etc.)

Copyright Provisions

(Ownership of the curriculum is to be covered here in Attachment B of the contract. Curriculum
that is proprietary to the business will understandably be owned by the business. Ownership of
curriculum that is newly developed for this company could be jointly owned, particularly if both
parties are able to use it again. College retain ownership of their pre-existing curriculum and are
advised to retain ownership of new curriculum that could be used in future applications, e.g.
basic supervisory skills or customer service skills.)



V. Project Deliverables, Costs, and Timeframe

The matrix below provides guidelines for organizing your training project by identifying the
specific deliverables that will occur before, during, and after the actual training. If you are not
using some of the deliverables identified below, they can deleted. By the same token, please
copy and paste for deliverables that are not listed here. If you provide a deliverable but can’t
assign a specific cost to it, please include it in the list and note the cost as “included in Module
costs” or elsewhere.

Select the specific deliverables that will occur before, during, and after the actual training and fill
in the additional information requested.

-~ . Cost of each . . - .
Pre-Training Deliverables . Brief Description of Pre-Training Timeframe
deliverable
Click or tap Click or tap
[1 Needs Assessment here to enter | Click or tap here to enter text. here to
text. enter text.
Sample: Click or tap
[ Curriculum Development | Included in Click or tap here to enter text. here to
module costs enter text.
Click or tap Click or tap
O Other here to enter | Clickor tap here to enter text. here to
text. enter text.
Subtotal Required: S 0.00
- . Cost of each . i - .
Training Deliverables . Brief Description of Training Timeframe
deliverable
Click or tap Click or tap
Module 1 (use own terms) here to enter | Click or tap here to enter text. here to
text. enter text.
, Click or ta Click or ta
Module 2 (if needed; use P . P
here to enter | Click or tap here to enter text. here to
own terms)
text. enter text.
. Click or ta Click or ta
Module 3 (if needed; use P . P
here to enter | Click or tap here to enter text. here to
own terms)
text. enter text.




. . . Cost of each . — . . .
Training Deliverables os. of eac Brief Description of Training Timeframe
deliverable
Subtotal Required: | $ 0.00
f each
Post-Training Deliverables Cos.t oreac Brief Description of Post-Training | Timeframe
deliverable
Click or tap Click or tap
1 Program Evaluation here to Click or tap here to enter text. here to enter
enter text. text.
Click or tap Click or tap
O Other here to Click or tap here to enter text. here to enter
enter text. text.
Subtotal Required: | $ 0.00
Training
Total Cost of Training Program End
$  0.00 Date:

Program to Business:

[MM/DD/YYYY]




ATTACHMENT C
REPAYMENT

The Business must repay the full amount of the Training Program as follows:

e pay one-quarter (25 percent) of the total cost upon completion of the training—training end-
date—to the SBCTC.

e pay the remaining three-quarters (75 percent) of the total cost within 18 months on a prorated
basis.

Upon execution of this contract, the Business will be placed on a payment plan that is synchronized to
the frequency at which it pays state B&O taxes to the Washington Department of Revenue. In other
words, if the Business identifies itself as a monthly taxpayer on the Customized Training Program
Application, it will be invoiced on a monthly basis by the State Board. If the Business identifies itself as a
quarterly taxpayer on the Customized Training Program Application, it will be invoiced on a quarterly
basis by the State Board.

Timely Payment: Payments are due within 30 days of the date of invoice. Interest of 1 percent per
month shall accrue from the original due date on all accounts more than 60 days in arrears.

Default: A business more than 90 days in arrears on payment of amounts due will be deemed in default.
Any remaining amount of the total cost of the training program becomes immediately due and payable.

Payment Schedule:

The schedule on the following page includes invoice and payment dates and payment amounts. (The
payment schedule is monthly for monthly taxpayers and quarterly for quarterly taxpayers. In the event
that the business is an annual taxpayer, the payment schedule will be quarterly.)



State Board for Community & Technical Colleges - Customized Training Program

Repayment Contract Amount: S
Schedule for: Contract Number:
Training End Date: 8/28/2017
Trainee Report Due: 8/28/2017

UBI Number: Total Repayment Amount: S
Total Tax Credit
B&O Tax Paid: Monthly Eligibility*: S

First payment is 25% of the contract amount. Remaining 75% is spread over 18 months.

Payment Payment Payment Tax Credit
Number Due Date Amount Eligibility*
1 8/28/2017  $15,690.00 $7,845.00

2 9/28/2017 $2,615.00 $1,307.50

3 10/28/2017 $2,615.00 $1,307.50

4 11/28/2017 $2,615.00 $1,307.50

5 12/28/2017 $2,615.00 $1,307.50

6 1/28/2018 $2,615.00 $1,307.50

7 2/28/2018 $2,615.00 $1,307.50

8 3/28/2018 $2,615.00 $1,307.50

9 4/28/2018 $2,615.00 $1,307.50
10 5/28/2018 $2,615.00 $1,307.50
11 6/28/2018 $2,615.00 $1,307.50
12 7/28/2018 $2,615.00 $1,307.50
13 8/28/2018 $2,615.00 $1,307.50
14 9/28/2018 $2,615.00 $1,307.50
15 10/28/2018 $2,615.00 $1,307.50
16 11/28/2018 $2,615.00 $1,307.50
17 12/28/2018 $2,615.00 $1,307.50
18 1/28/2019 $2,615.00 $1,307.50
Last Payment 19 2/28/2019 $2,615.00 $1,307.50
Total: $62,760.00 $31,380.00

*Disclaimer: SBCTC does not guarantee tax credit eligibility. Tax credit eligibility is contingent on business
meeting job growth requirement and reporting requirements as outlined in Customized Training Program
Guidelines. SBCTC shares information from Trainee Report and Job Growth Report with Department of
Revenue (DOR) and reports dollar amount of each repayment to DOR after each payment is received.
DOR establishes tax credit eligibility from this information.



ATTACHMENT D
REPORTING REQUIREMENTS

TERMS FOR REPORTING NUMBER OF TRAINEES (BY THE BUSINESS)

Upon completion of activities covered by the contract the Training Institution and the Business shall
jointly submit a Trainee Report to the State Board documenting the actual, unduplicated count of
trainees trained under the project. The data contained in the Trainee Report will be used to establish
the Business’s eligibility for claiming a business and occupation tax credit.

The Trainee Report form is attached to the Customized Training Program Guidelines.



