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Introduction

The Image/Upgrade Overview Document is intended to provide ctcLink users with a summary of the
changes that will be made in the system as a result of the upcoming image or PeopleTools upgrade
implementation. Oracle releases multiple PeopleSoft updates, called images, for each pillar every
year. Each Image contains bug fixes and features that are important for PeopleSoft to work well.
PeopleTools upgrades update the underlying framework of the system. There are minimal changes
that are noticeable to the end users. Below is an overview of the changes that you can expect to see
as part of this upgrade.

Benefits

Benefits Summary

The look of the Search Results under Select Employee has changed. There is no change in the
Functionality.

1. The Empl Record\Business Unit is now displayed as Business Unit by itself and Empl Rcd is
next to the Employee id above the Employee Name

2. The Benefit Record Number\Department is now displayed in separate columns as Benefit
Record Number and Department

Navigation
Workforce Administrator > Benefits Admin (Tile) > Benefits Summary (Tile)

Image: Benefits Admin



Before:

Benefits Summary

w Search Options

Empl ID (begins with)

Empl Record =

Name (begins with)

Last Name (begins with) [

Business Unit (begins with)

Department Set ID =

Department

w Clear

QRG
N/A

Payroli

Department

Select Employees 1row
Name / Title Empl ID \ Last Name Empl Record \ Business Unit Benefit Record Number | Department
— ] g ||
FUNCTIONAL ANALYST ] HRI ] g
After:
Benefits Summary
« Search Options
Empl ID (begins with)
Empl Record =
Name (begins with) N
Last Name (begins with) -
Business Unit (begins with)
Department Set ID =
Department =
Search Clear
Select Employees 1row
>
Job Title Benefit Record Number Last Name Business Unit
FUNCTIONAL ANALYST Hi

Employee State Tax Data changes for specific states

The ability to enter Withholding Allowances on State Tax Data for an employee in specific states has

been removed.

Prior to the modifications, the State Tax Data tab displayed the Withholding Allowance, allowing entry

for the allowances for states: AZ (Arizona), CT (Connecticut), KY (Kentucky), MO (Missouri), MS
(Mississippi), and (PA) Pennsylvania.




Navigation

NavBar > Navigator > Payroll for North America > Employee Pay Data USA > Tax Information >
Update Employee Tax Data, State Tax Data

Image: Update Employee Tax Data, State Tax Data

Federal Tax Data State Tax Data Local Tax Data
I Person D I

Tax Data @ Q 102 ¥ » M | ViewAl
company NN Effective Date 05/01/2020 + -

State Information Q 10f 1 | View All

“State |A7 Q| Arizona +| -

[ Resident Ul Jurisdiction
Non-Residency Statement Filed [v] Exempt From SUT

State Withholding Elements

*Special Withholding Tax Status = None v

*Tax Status N Q | Not applicable &
Additional Amount $0.00
Additional Percentage 0.000
AZ Withholding Percent 2700

» Lock-In Letter Details @

Return to Search Notify Refresh Update/Display Include History Correct History

Federal Tax Data State Tax Data Local Tax Data

QRG
9.2 Entering U.S. Employee Tax Data

Updated Federal / State Tax Table

OR - The Oregon state minimum wage is increased from $13.25 to $14.00 per hour, effective July 1,
2021.

Oregon Minimum Wage Increase Schedule



http://ctclinkreferencecenter.ctclink.us/m/79727/l/992872-9-2-entering-u-s-employee-tax-data
https://www.oregon.gov/boli/workers/Pages/minimum-wage-schedule.aspx

ESS Tax Withholding Lock-In Message

Modifications have been made to issue Lock-In letter warning message once. Prior to this change,
the system would issue the same warning message twice.

Navigation
Employee Self Service > Payroll Tile > Tax Withholding

Image: Tax Withholding

Tax Withholding

Tax Withholding

You are ineligible to update online withheolding forms. Contact your payroll administrator for further information.

QRG
9.2 ESS W-4 Withholding

ESS Federal W-4 PDF
The 2021 Federal W-4 Form has been delivered.

Navigation
Employee Self Service > Payroll Tile > Tax Withholding


http://ctclinkreferencecenter.ctclink.us/m/79746/l/1148386-9-2-ess-w-4-withholding

Image: Federal W-4 Form

o W=

(Rev. December 2020)
Department of the Treasury
Internal Revenue Service

Employee’s WithholdIng Certificate OME No. 1545-0074

I Complete Form W-4 so that your employer can withhold the correct federal income tax from your pay. T
P Give Form W-4 to your employer. 2@2 1
P Your withholding is subject to review by the IRS.

(c)

X a) First name and middle inl name Social security number
Step 1 {a) First d middle initial Last (b} Social rity be
Eitar I . Xxx-xx- S
Address » Does your name match the
Personal _ name on your social security
= card? If not, to ensure you get
Information City or town, state, and ZIP code credit for your earnings, contact
N e e
WWW.S54.goV.

n Single or Married filing separately
ﬂj Married filing jointly or Qualifying widow(ar)
|ﬂ Head of household (Check only if you're unmarried and pay more than half the costs of keeping up a home for yourself and a qualifying individual )

Complete Steps 2-4 ONLY if they apply to you; otherwise, skip to Step 5. See page 2 for more information on each step, who can
claim exemption from withholding, when to use the estimator at www.irs.gov/W4App, and privacy.

Step 2:
Multiple Jobs

or Spouse
Works

Complete this step if you (1) hold more than one job at a time, or (2) are married filing jointly and your spouse
also works. The correct amount of withholding depends on income earned from all of these jobs.

Do only one of the following.

(a) Use the estimator at www.irs.gov/W4App for most accurate withholding for this step (and Steps 3-4); or

(b) Use the Multiple Jobs Worksheet on page 3 and enter the result in Step 4(c) below for roughly accurate withholding; or

(c) If there are only two jobs total, you may check this box. Do the same on Form W-4 for the other job. This option
is accurate for jobs with similar pay; otherwise, more tax than necessary may bewithheld . . . . . » []

TIP: To be accurate, submit a 2021 Form W-4 for all other jobs. If you (or your spouse) have self-employment
income, including as an independent contractor, use the estimator.

Complete Steps 3-4(b) on Form W-4 for only ONE of these jobs. Leave those steps blank for the other jobs. (Your withholding will
be most accurate if you complete Steps 3—4(b) on the Form W-4 for the highest paying job.)

Step 3: If your total income will be $200,000 or less ($400,000 or less if married filing jointly):
Claim : i z
Dependents Multiply the number of qualifying children under age 17 by $2,000» §
Multiply the number of other dependentsby $500 . . . . » §

Add the amounts above and enterthe totalhere . . . . . . . . . . . . . 38
Step 4 (a) Other income (not from jobs). If you want tax withheld for other income you expect
(optional): this year that won't have withholding, enter the amount of other income here. This may
Other include interest, dividends, and retirementincome . . . . . . . . . . . . |4a)|$
Adjustments

(b) Deductions. If you expect to claim deductions other than the standard deduction
and want to reduce your withholding, use the Deductions Worksheet on page 3 and

enter the result here . . . 4(b) |$

(c) Extra withholding. Enter any additional tax you want withheld each pay period . |4(c)|$
Exemption from withholding. By claiming exemption from withheolding, you certify that you owed no Federal income tax in 2020, and that you
expect to owe no Federal income tax in 2021, If you claim exemption from withholding, no income tax will be withheld from your paycheck. Not Applicable - 1
Step 5: Under penalties of perjury, | declare that this certificate, to the bast of my knowledge and belief, is true, comrect, and complete.
e — oso72021
Here } ’

Employee’s signature (This form is not valid unless you sign it.) Date
Employers Employer's name and address First date of Employer identification
Only employment number (EIN)
For Privacy Act and Paperwork Reduction Act Notice, see page 3. Cat. No. 102200 Farm W-4 (2021)
Submit

9.2 ESS W-4 Withholding



http://ctclinkreferencecenter.ctclink.us/m/79746/l/1148386-9-2-ess-w-4-withholding

ESS W-4 PDF: Updated AZ A-4

New template for Arizona Form A-4 is delivered, revised for 2021.

Navigation
Employee Self Service > Payroll Tile > Tax Withholding



Image: A-4 Form

A-4

Employee’s Arizona Withholding Election

2021

Type or print your Full Name

Your Social Security Number

xxx-xx

Home Address — number and street or rural route

‘l"ﬁ or Town

State | ZIP Code

A~ I

Choose either box 1 or box 2:

1 Withhold from gross taxable wages at the percentage checked (check only one percentage):

Cos% O13% 1.8%

1 Check this box and enter an extra amount to be withheld from each paycheck ...

[

no Anzona tax liability for the current taxable year.

Os5.1%
sl [1]

O3 6% 4.2%

| elect an Arizona withholding percentage of zero, and | certify that | expect to have

| certify that | have made the election marked above.

05/07/2021

SIGNATURE

DATE

Employee’s Instructions Submit

Arizona law requires your employer to withhold Arizona income
tax from your wages for work done in Arizona. The amount
withheld is applied to your Arizona income tax due when you
file your tax retun. The amount withheld is a percentage of
your gross taxable wages from every paycheck. You may
also have your employer withhold an extra amount from each
paycheck. Complete this form to select a percentage and any
extra amount to be withheld from each paycheck.

What are my “Gross Taxable Wages”?

For withholding purposes, your “gross taxable wages” are the
wages that will generally be in box 1 of your federal Form W-2.
Itis your gross wages less any pretax deductions, such as your
share of health insurance premiums.

New Employees

Complete this form within the first five days of your employment
to select an Arizona withholding percentage. You may also
have your employer withhold an extra amount from each
paycheck. If you do not give this form to your employer the
department requires your employer to withhold 2.7% of your
gross taxable wages.

Current Employees

If you want to change your current amount withheld, you must
file this form to change the Arizona withholding percentage or
to change the extra amount withheld.

What Should | do With Form A-4?

Give your completed Form A-4 to your employer.

Electing a Withholding Percentage of Zero

You may elect an Arizona withholding percentage of zero
if you expect to have no Arizona income tax liability for the
current year. Arizona tax liability is gross tax liability less any
tax credits, such as the family tax credit, school tax credits, or
credits for taxes paid fo other states. If you make this election,
your employer will not withhold Arizona income tax from your
wages for payroll periods beginning after the date you file the
form. To keep this election for the next calendar year, you must
give your employer an updated Form A-4. If you do not, your
employer may withhold Arizona income tax from your wages
and salary until you submit an updated Form A-4.

Zero withholding does not relieve you from paying Arizona
income taxes that might be due at the time you file your Arizona
income tax return. If you have an Arizona tax liability when
you file your return or if at any time during the current year
conditions change so that you expect to have a tax liability, you
should promptly file a new Form A-4 and choose a withholding
percentage that applies to you.

Voluntary Withholding Election by Certain
Nonresident Employees

Compensation eamed by nonresidents while physically
working in Arizona for temporary periods is subject to Arizona
income tax. However, under Arizona law, compensation paid
to certain nonresident employees is not subject to Arizona
income tax withholding. These nonresident employees need
to review their situations and determine if they should elect to
have Arizona income taxes withheld from their Arizona source
compensation. Nonresident employees may request that their
employer withhold Arizona income taxes by completing this
form to elect Arizona income tax withholding.

ADOR 10121 (20)

QRG
9.2 ESS W-4 Withholding



http://ctclinkreferencecenter.ctclink.us/m/79746/l/1148386-9-2-ess-w-4-withholding

ESS Idaho W-4 PDF

The template for Idaho Form W-4 has been updated to match the latest 12-22-2020 version
published by the ldaho State Tax Commission.

Navigation
Employee Self Service > Payroll Tile > Tax Withholding

10



Image: Form ID W-4

IDAHO

State Tax Commission

Form ID W-4
Employee’s Withholding Allowance Certificate

Complete Form ID W-4 so your employer can withhold the correct amount of state income tax from
your paycheck. Sign the form and give it to your employer. Use the information on the back to
calculate your Idaho allowances and any additional amount you need withheld from each paycheck.
If you plan to itemize deductions, use the worksheet at tax.idaho.gov/w4.

Withholding Status

Check the “A" box (Single) if you're:
» Single with one job or single with multiple jobs
+ Filing as head of household

Check the “B” box (Married) if you're:
* Married filing jointly with one job and your spouse doesn't work
+ A qualifying widow(er)

Check the “C" box (Married, but withhold at Single rate) if you're:
» Married filing jointly and both people work (or you have multiple jobs)
+ Married filing separately

- S

IDAHO

State Tax Commission

Form ID W-4
Employee’s Withholding Allowance Certificate

WITHHOLDING STATUS (see information above)
AL[] single) B[] (Married) €[] (Married, but withhold at Single rate)

1. Total number of Idaho allowances you're claiming ...

2. Additional amount (if any) you need withheld from each paycheck (Enter whole dollars) ...

Your Social Security number (required)

KHX-KXK
Your first name and initial Last name
Current mailing address
City State ZIP Code
I ID

Under penalties of perjury, | declare that to the best of my knowledge and belief | can claim the number of withholding
allowances on line 1 above.

Your signature Date
EFO00307  12-22-2020 Page 10of 2
Submit

11



QRG
9.2 ESS W-4 Withholding

ESS Minnesota W-4 PDF

New template for Minnesota Form W-4 is delivered, revised for 2021.

Navigation
Employee Self Service > Payroll Tile > Tax Withholding

12


http://ctclinkreferencecenter.ctclink.us/m/79746/l/1148386-9-2-ess-w-4-withholding

Image: Form MN W-4

m‘ DEPARTMENT
OF REVENUE
| 2021 W-4MN, Minnesota Employee Withholding Allowance/Exemption Certiﬁcate|

Employees

Complete Form W-4MN so that your employer can withhold the correct Minnesota income tax from your pay. Consider completing @ new Form
W-4MN each year or when your personal or financial situation changes.

Employee's First Name and Initial Last Name Employee’s Social Security Number

. porsed |

Marital Status (Check one):

[ Single; Married, but legally separated; or
—J Spouse iz a nonresident alien

State ZIP Code |__IMarried

MN || Married, but withhold at higher Single rate
Read instructions on back. Complete Section 1 OR Section 2, then sign and give the completed form to your employer.

Do not complete both Section 1 and Section 2. Completing both sections will make the form invalid.

D Section 1 — Determining Minnesota Allowances

Permanent Address

[}

A Enter “1" if no one else can claimyou asadependent ... ..o i e A =
B Enter “1" if any of the following apply: . ..o o v v i i s it aieniei i iiisanaisansnanrasansasnasnrasssns B =

« You are single and have only one job

* You are married, have only one job, and your spouse does not work

« Your wages from a second job or your spouse’s wages are $1500 or less
C Enter “1" if you are married. You may choose to enter “0” if you are married and have either a

working spouse or more than one job. (Entering “0" may help you avoid having too little tax withheld.). . .. . C —
D Enter the number of dependents (other than your spouse or yourself) you will claim on your tax return. ... D o
E Enter “1" if you will use the filing status Head of Household (see instructions). .. ...........c.coviiennn.. E D=
F Total number of allowances claimed. Add steps A through E.

If you plan to itemize deductions on your 2021 Minnesota income tax return, you may also complete the

Itemized Deductions and Additional Income Woerksheet. ... F 0

D Section 2 — Exemption From Minnesota Withholding
Complete Section 2 if you claim to be exempt from Minnesota income tax withholding (see Section 2 instructions for qualifications). If applicable,
check one box below to indicate why you believe you are exempt:
O A 1 meet the requirements and claim exempt from both federal and Minnesota income tax withholding
D B Even though | did not claim exempt from federal withholding, | claim exempt from Minnesota withholding, because:
« | had no Minnesota income tax liability last year
+ | received a refund of all Minnesota income tax withheld
« | expect to have no Minnesota income tax liability this year
[ ¢ allof these apply:
« My spouse is a military service member assigned to a military location in Minnesota
« My domicile (legal residence) is in another state
* lam in Minnesota solely to be with my spouse. My state of domicile is
[ D 1 am an American Indian that resides and works on a reservation
[ £ 1am a member of the Minnesota National Guard or an active duty U.S. military member and claim exempt from Minnescta withholding
on my military pay
OF ireceivea military pension or other military retirement pay as calculated under U.5. Code, title 10, sections 1401 through 1414, 1447
through 1455, and 12733, and | claim exempt from Minnesota withholding on this retirement pay

=1

Minnesota Allowances and Additional Withholding
1 Minnesota Allowances. Enter Step F from Section 1 above or Step 10 of the Itemized Deductions Worksheet .. 1 O —
2 Additional Minnesota withholding you want deducted each pay period (see instructions) ................... 2 000
I certify that all information provided in Section 1 OR Section 2 is correct. | understand there is a 5500 penalty for filing a false Form W-4MN.
Employes's Signature Date Daytime Phone Number

2021-05-07

Employees: Gi z
ployees: Give the completed form to your employer. T

Employers

See the employer instructions to determine if you must send a copy of this form to the Minnesota Department of Revenue. If required, enter your

information below and mail this form to the address in the instructions. (Incomplete forms are considerad invalid.) We may assess a $50 penalty for

each required Form W-4MN not filed with us. Keep a copy for your records.

Name of Employer Federal Employer ID Number (FEIN] Minnesota Tax ID Number

Address City State ZIP Code

QRG
9.2 ESS W-4 Withholding

13


http://ctclinkreferencecenter.ctclink.us/m/79746/l/1148386-9-2-ess-w-4-withholding

Changes to Paycheck Modeling

Paycheck Modeler has been modified not to exclude garnishment amount in modeled check result,
unless the garnishment amount was cleared during the modeling process. Prior to the modifications,

the modeled check result for employees with garnishment would exclude the garnishment in the
following situations:

* Adding a new deduction
* Adding a new earning and new deduction

Navigation
Employee Self Service > Payroll Tile > Paycheck Modeler

Image: Paycheck Modeler, Deductions

< Payroll My Deductions a >
= L} )
Start Jobs Earnings Taxes Calculate Results
Exit 4 Previous Next »
Deductions - Step 4 of 7

sob it [
This step provides a list of the propesed deductions for your modeled check. You can modify or clear the amounts in the list, as well as add additional deductions. Deductions using a
percentage will be based on the total gross earnings from the modeled check and will automatically be calculated in a subsequent step
¢@ My Deductions
Deduction Type Amount Percentage of Gross Edit Clear Amount
Garnishment After-Tax - S
Kaiser WA Classic Before-Tax - 4 2
Long Term Disability After-Tax - 4 2
MedAid EE After-Tax [ ] 7 b
Paid Family Leave EE After-Tax - 4 2
Paid Medical Leave EE After-Tax [ 4 b
SBRP (TIAA-CREF) Before-Tax [ ] 4 3
PretxlllParkng Before-Tax - l 2
Tobacco User Medical Surcharge Before-Tax - 4 2
VEBA Reduction Before-Tax - 7 ]
WEA Dues After-Tax [ 7 2

After-Tax $100.00 4 2

____AddDeductions __ | Clear All Amounts
Exit < Previous Next »

®

QRG
9.2 ESS Paycheck Modeler (Fluid)

14



http://ctclinkreferencecenter.ctclink.us/m/79746/l/1017319-9-2-ess-paycheck-modeler-fluid

Time and Labor
Printing Fluid Timesheet

A new feature has been added to print the Fluid Timesheet. Clicking on the 'Print Timesheet' on the
page opens up a PDF file with details of reported time for each day of the current timesheet as well
as a summary of the total hours per day.

Navigation
Employee Self Service > Time (Tile) > Enter Time (Tile)

Image: Printing Fluid Timesheet

¢ Time Enter Time A Q ™
Job Title IT CUSTOMER SUPPORT ENTRY
4 1 May - 15 May 2021 »
Semi-Manthly Period
Scheduled 80.00 | Reported 73 Hours
View Legend Print Timesheet Submit
4 Week2of3 »
Scheduled 40 00 | Reported 16 00 Hours
*Time Reporting Code / Time Details B-Saturday g-Sunday 10-Monday 11-Tuesday 12-Wednesday 13-Thursday 14-Friday
Schestuien GFF Sentuien OFF S § St 4 St i Sl § Shenuis §
[ Fieperied 1 Hepated Hepared & Heparted & Fepred 0 Fparied 0 Fnporiert 0
01 REG - Regular v - .00 + .
i . B 800
commens o ) o o o) ®) o

Image: PDF Version of Timesheet

15
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Date: 2021-05-11

Employee ID: _
namo: [

Timesheet

Employee Record: 0

Jobcode:
Department: IT - CLIENT SERVICES DIVISION
Timesheet Data:
Day Date TRC Quantity | Reported Elements
Status
Manday 20210503 | REG ] SB REG, H, PST, N, ONL, 0, CTCTSKGRPN, HR110,
Monday 20210503 | REG 1 SB REG, H, PST, N, ONL, 0, CTCTSKGRPN, HR11D,
Tuesday 2021-05-04 REG a SB REG. H. PST, N, ONL, 0, CTCTSKGRPH, HR110,
Wednesday 2021-05-05 REG a SB REG. H. PST, N, ONL, 0. CTCTSKGRPH. HR110,
Wednesday 2021-05-05 PRL a NW PRL. H, PET, N, AM, 0, CTCTSKGRPN, HR110,
Thursday 20210506 | REG ] SB REG, H, PST, N, ONL, 0, CTCTSKGRPN, HR110,
Friday 20210507 | REG ] SB REG, H, PST, N, ONL, 0, CTCTSKGRPN, HR110,
Friday 20210507 | CSL ] NW CSL, H, PST, N, AM, 0, CTCTSKGRPN, HR110,
Manday 2021-05-10 | CSL ] NW CSL, H, PST, N, AM, 0, CTCTSKGRPN, HR110,
Tuesday 2021-05-11 REG ] SB REG, H, PST, N, ONL, 0, CTCTSKGRPN. HR11D,
Total Reported Hours :
Day [ 01 | 502 | 503 | 504 | 505 | 506 | 507 | 508 | S8 510 511 512 513 514 Bi15 518 51T 518 519 520 | S21 | S22
Sat Sun Mon Tue | Wed Thu Fri Sat Sun Mon | Tue Wed Thu Fri Sat Sun Man Tue Wed Thu Fri Sat
Select 0.00 000 | 9.00 800 | 1600 800 | 16.00 0.00 0.00 800 2.00 0.00 0.00 0.00 | 000 0.00 0.00 0.00 0.00 0.00 0.00 0.00
wvalid alert
program
D
| hereby cerlify that the time reported is a true and accurate representation of the time and assignments worked in the period.
Employee Signature:
Date:
pp 1 Signature. pp! 2 Signature:
Date: Date:

QRG
N/A

Accessibility - W-2 2020 US Year End Accessibility
Setup Updates

PeopleSoft for North America supports the display of year-end tax forms in accessibility mode in
Employee Self-Service. By providing accessibility setup configurations for tax forms, it allows self-

service users to access tax form information using screen readers in non-PDF format when they log
on to the PeopleSoft system with screen reader mode enabled.

Year End Accessibility Definitions for Tax Forms W-2, W-2AS, W2-

GU, W2-VI and W-2c¢

Year End Accessibility definitions for the Year 2020 for Tax Forms W-2, W-2AS, W2-GU, W2-VI and W-
2c¢ were not provided prior to Image 38.

Navigation

Navigator > Payroll for North America > U.S. Annual Processing > Define Annual Tax Reporting > Year
End Accessibility

16




Image: Year End Accessibility Definitions Search Results Prior to Image 38
Year End Accessibility definitions for Effective Dates 2012 to 2019 were available prior to the

update.

Find an Existing Value

¥ Search Criteria

Tax Form Identification | = v
Effective Date | = v
Olinclude History () Correct History

‘ Search ‘ Clear | Basic Search

Add a New Value

I Save Search Criteria

W-2

W-2AS

W2-GU

W2-VI

W-2c

Tax Form Identification Effective Date

01/01/2019

01/01/2018

Search Results

View All v

Tax Form Identification

W-2A5 01/01/2019
285
V245
245
V245
W-2A8 0110112014
W2A8 01/01/2013
W-2AS 01/01/2012

Effective Date

Search Results

View All 1 v

Tax Form Identification  Effective Date

01/01/2019

Search Results

View All 18 v

Tax Form Identification Effective Date
-2t 01/01/2019
W-2VI 01/01/2018
W-2V 01/01/2017
W-2VI 01/01/2016
W2V 01/01/2015
W-2VI 01/01/2014
W-2VI 01/01/2013
W-2Vi 01/01/2012

Search Results

View

Tax Form Identification

All 8 v

wad 01/01/2019
w-2c 01/01/2018
0170172017
01/01/2016

O TR T €

01/01/2015
01/01/2014
01/01/2013

01/01/2012

Effective Date

Year End Accessibility Definitions for Tax Forms W-2, W-2AS, W2-GU, W2-VI and W-2c after

Image 38

Year End Accessibility definitions for the Year 2020 for Tax Forms W-2, W-2AS, W2-GU, W2-VI and W-
2c are added after the Image 38 update.

17



Image: Year End Accessibility Definitions Search Results after the Image 38

Find an Existing Value Add a New Value

¥ Search Criteria

Tax Form Identification _
Effective Date| _

v

Olinclude History [ Correct History

| Search [ Clear | Basic Search & Save Search Criteria

Search Results Search Results Search Results Search Results Search Results

View All 1-90f9 v View All 9 v View Al View Al - View Al

Tax Form Identification  Effective Date Tax Form Identification  Effective Date Tax Form Identification  Effective Date Tax Form Identification  Effective Date Tax Form Identification  Effective Date

""" 01/01/2020 01/01/2020 fv-zd] 01/01/2020 01/01/2020 0110172020

W-2 011012019 01/01/2019 We2e 01/01/2019 0110172019

W-2 01/01/2018 W-2AS W-2c 01/01/2018

W-2 01/01/2017 W-2c 01t
0110172016 2 01 01/01/2016
0110172015 W-2AS W.2e 0170172015
0110 283 W-2c 1 0 I 010
01/01/2013 W-248 2 01/01/2013 26U o NI 011017201

W-2 01/01/2012 W-2AS 0110172012 W-2c 01/01/2012 W-2GU 01/01/2012 W21 01/01/2012

W-2/W-2¢ Forms

Year End Accessibility definitions for year 2020 were not provided prior to Image 38. As a result, the
Tax Forms opened in PDF format for the Year 2020. Since PDF versions are not accessible, screen
reader users could not access Tax Forms for the year 2020.

Navigation
Employee Self Service > Payroll Tile > W-2 W-2¢ Forms Tile

Image: View W-2/W-2c¢ Forms Prior To Image 38
View W-2 Form button and the Filing Instructions link opened a PDF version of the page.

< Payroll View W-2/W-2¢ Forms A Q™ @
View W-2/W-2¢ Forms

Tax Year | 2020 v

Company Name: State Board for Comm. and Tech

Tax Form Issue Date Year End Form Printer Version Filing Instructions

w2 01115/2021 ViewW-2Form | | Printable W-2 | Filing Instructions

W-2/W-2¢ Forms after Image 38

Screen reader users will be able to access the Tax Forms for the year 2020 in Non-PDF format after
the update.

Navigation
Employee Self Service > Payroll Tile > W-2 W-2¢ Forms Tile
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Image: View W-2/W-2c¢ Forms after Image 38

< Payroll View W-2/W-2¢ Forms <O 2
View W-2/W-2c Forms

Tax Year | 2020 v

Company Name: State Board for Comm. and Tech

Tax Form Issue Date Year End Form Printer Version Filing Instructions

w2 01115/2021 View W-2Form | | PrintableW-2 | Filing Instructions

View W-2 Form button and the Filing Instructions link opens a Non-PDF version of the page.

View W-2 Form 2020
Instructions

This page has two views: Default and View Al The Default view will dispiay all W-2 baxes and codes that contain values. The View All option wil also dispiay W-2 boxes and codes even if the value is blank. In addition, if the employee has multiple FDF forms, the data is conselidated and
displayed on the online page by State

Employer Details

Employer identification number (EIN) 91.0823768

MName STATE BOARD FOR COMM. AND TECH
Address 1 1300 QUINCE STREET SE
Address 2 OLYMPIA WA 985017329

Filing Instructions link opens a Non-PDF page

Filing Instructions
Notice to Employee
Do you haweto me’-’ Refer to the Instructions for Forms 1040 and 1040-SR to determine if you are required 1o file a tax retum Even if you don't have 1o file a tax retum, you may be eligible for a refund if box 2 shows an amount o if you are eligible for any credit
Eamed income credit (EIC). You may be able to take the EIC for 2020 if your adusted gross income (AGI) is less than a centain amount. The amount of the credit is based on income and family size. Workers without children could qualify for a smaber credst. You and any qualifying children

St Rave valld $6cial Security RESers (SSHS] Yot €A1 1ke e EIG I youT IvESITEN INCome i more han e Speciied amount 1 2030 o f INCOMR: s €amee for SETVACES PIOWAE WIE you were an ate al & pEnal SSIIon. For 2020 Meome Invts and more inormiation. it
werwiirs goIEITC. See also Pub. 596, Eamed Income Credit. Any EIC that i more than your tax labiliy is refunded to you, but only if you file a tax return

Glrgy and regous workers If you arenfl subect 1 social secury and Medicave kaxes see Pub. 617, Socil Securty and Othe Informaton o Members ofthe Clergy and Relsgious Workers

Corrections. If your name, SSN, or address is incormect, correct Copes B, C, and 2 and ask your employer 1o comec your employment record. Be sure lo ask the emplayer 1o file Form W-2c, Corrected Wage and Tax Statement, with the Souial Security Administration (SSA) to carrect any
A, SSN, of roriey arourt error Feporisc b e SSA on Forma W-2. B il ko 08t your capies 1 FONT V2t For yois enplopes for il COTBChans MAde 66 you 1y e T4 wih your Sk rture, IFyOus rem and SSH are Correct bl 8T the S41a 25 Shaws o pour Sicial securdy
G, You shoud 3K for 2 new cnd tha dsplays your costec name at any SSA ofe or by caling S00-TTZ-1213 You may alsa vt the SSA webede al v SSA gov

Gast f emplayer gonsared healh Coverage (f <Uch cost s pravded by he emplayer) Tha repoftng n bax 12, usng coc DD of th cost of emplayer. gonsared heath caverage s fo your nformaton iy, The amount repartad vith code DD s ot e

Credt fD( encess taves fyou had more than one empioyer n 2020 g s o Sl security andior Tier 1 rairoad retrement (RRTA) taxes were withheld, you may be able to daim a credit for the excess against your federal income tax. If you had more than one railrcad

employer and
$5 01? T0in T:el 2 RHTmax was withheld, you may also be able to claim a credit. See the Instructions for Forms 1040 and 1040-SR and Pub, 505, Tax Withholding and Estimated Tax

Instructions (continued from the back of Copy B.)
Note: If a year follows code D through H, S, Y, AA, BB, or EE, you made a make-up pension contribution for 3 prar year(s) when you were in milltary senace. To figure whether you made excess deferrals, consider these amounts for the year shown, not the current year. If no year is shown,
the contribubions are for the current year
A-Uncollected social security or RRTA tax on tips. Include this tax on Form 1040 or 1040-SR. See the Instructions for Forms 1040 and 1040-SR.
B-Uncallected Medicare tax on tips. Include this tax un Form 1040 or 1040-SR. See the Instructions for Forms 1040 and WMOLSH
Taxable cost of group-term lfe insurance over $50,000 {included in boxes 1. 3 (up to social security wage base), a
D-Elective deferrals to a section 401(k) cash or deferred arrangement. Also includes deferrals under a SIPLE remremem ‘account thatis part of a section 401(k) arangement
E-Elective deferrals under a section 403{b) salary reduction agreement
F-Elective deferrals under a section 408(k)(8) salary reduction SEP
G-Elective deferrals and employer coninbutons (including nonelective defenals) to a section 457(b) defered compensation plan
H-Elective oefeaals. to a sewoﬂ 50|<c](|8)|D> tax e'xemm orgnawai-oﬂ plan. See the Instructions for Farms 1040 and 1040-SR for how to deduct

Accessibility Filing Instructions Text for W-2, W-2¢ And W2
Territories for The Year 2019

Navigation
Employee Self Service > Payroll Tile > W-2 W-2¢ Forms Tile
Image: View W-2/W-2c¢ Forms for Tax Year 2019

View W-2/W-2¢ Forms

Tax Year

Company Name: State Board for Comm. and Tech

Tax Form Issue Date Year End Form Printer Version Filing Instructions

w2 01/16/2020 View W-2 Form Printable W-2 Filing Instructions

Before Image 38

Non-PDF Filing Instructions text for Year End Tax Forms W-2, W-2¢ and W2 for the screen reader
users was not defined for the Year 2019. As a result, when the Filing Instructions link was accessed,
it displayed only one line of text “2019 W-2 Filing Instructions” for the screen reader users.
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Filing Instructions x

2019 W-2 Filing Instructions

Printer Version

After Image 38

Non-PDF Filing Instructions text for the Year End Tax Forms W-2, W-2¢ and W2 for the screen reader
users is added for the Year 2019. The Filing Instructions link displays the Filing Instructions Text in
Non-PDF format for the screen reader users.

Filing Instructions

Notice to Employee

Do you have to file? Refer to the Form 1040 instructions to determine if you are required to file  tax retur. Even if you don't have to file a tax retum, you may be eligible for a refund if box 2 shows an amount or if you are eligible for any credit

Eamed income credit (EIC). You may be able to take the EIC for 2019 if your adjusted gross income (AGI) is less than a certain amount. The amount of the creit is based on income and family size. Workers without children could qualify for a smaller credit. You and any qualifying children
must have valid social security numbers (SSNs). You can't take the EIC if your investment income is more than the specified amount for 2019 or if income is eamed for services provided while you were an inmate at a penal institution. For 2019 income limits and more information, visit
www.irs. gov/EITC. Also see Pub. 596, Eamed Income Credit. Any EIC that is more than your tax liabilty is refunded to you, but only if you file a tax return.

Clergy and reiious workers fyou afen' subjectto social securty and iedicare taxes, see Pub. 517, Social Securiy and Other Infrmation for Members of the Cleray and Religious Workers

Corrections. If your name, SSN, or address is incorrect, correct Copies B, C, and 2 and ask your employer to correct your employment record. Be sure to ask the employer to file Form W-2c, Corrected Wage and Tax Statement, with the Social Security Administration (SSA) to correct any
name, SSN. or money amount éror 18pared to the SGA on Form W-2, Be i 0 gat your oPIES of FOrM W2t fom your &mployer for al eortactons made so You may il them withyour tax retu. I your name and SSN are correct but arer the same s shown on your social securiy
card, you should ask for  new card that displays your correct name at any SSA office or by calling 800-772-1213. You also may visit the SSA website at www.SSA.gov.

Cost of employer-sponsored health coverage (if such cost is provided by the employer). The reporting in box 12, using code DD, of the cost of employer- spur\sored health coverage is for your information only. The amount reported with code DD is not taxable.

Credit for excess taxes. I you had more than one employer in 2019 and more than $8,239.80 in social security and/or Tier 1 railroad refirement (RRTA) taxes were withheld, you may be able to claim a credit for the excess against your federal income tax. If you had more than one railroad
employer and more than

$4,836.30 in Tier 2 RRTA tax was withheld, you also may be able to claim a credit. See your Form 1040 instructions and Pub. 505, Tax Withholding and Estimated Tax

Instructions for Employee
Box 1. Enter this amount on the wages line of your tax return
Box 2. Enter this amount on the federal income tax withheld line of your tax retum.
Box 5. You may be required to report this amount on Form 8959, Additional Medicare Tax. See the Form 1040 instructions to determine if you are required to complete Form 8959,
Box 6. This amount includes the 1.45% Medicare Tax withheld on all Medicare wages and tips shown in box 5, as well as the 0.9% Additional Medicare Tax on any of those Medicare wages and tips above $200,000.
Box 8. This amount is not included in box 1, 3, 5, or 7. For information on how ta report tips on your tax retum, see your Form 1040 instructions.
You must file Form 4137, Social Security and Medicare Tax on Unreported Tip Income, with your income tax return to report at least the allocated tip amount unless you can prove that you received a smaller amount. If you have records that show the actual amount of tips you received,
report that amount even if it is more or less than the allocated tips. On Form 4137, you will calculate the social security and Medicare tax owed on the allocated tips shown on your Form(s) W-2 that you must report as income and on other tips you did not report to your employer. By filng
Form 4137, your social security tips will be credited to your social security record (used to figure your benefits
Box 10. This amount includes the total dependent care benefits that your employer paid to you of incurred on your behalf (including amounts from a section 125 (cafeteria) plan). Any amount over $5,000 also s included in box 1. Complete Form 2441, Child and Dependent Care Expenses,
to compute any taxable and nontaxable amounts.
Box 11. This amount s (2) reported in box 1 if it i a distribution made to you from a nonqualified deferred compensation or nongovermmental section 457(b) pian or (b) included in box 3 andor 5 if it s 2 prior year deferral under a nonqualified or section 457(b) plan that became taxable for
social security and Medicare taxes this year because there is no longer a substantial isk of forfeiture of your right to the deferred amount. This box shouldn't be used if you had a deferral and a distribution in the same calendar year. If you made a deferral and received a distribution in the
same calencr year,and you are o il be age 62 b the end of the calendar year,your employer should fle Form SSA-131, Empoyer Report of Special Viage Payments, with e Soial Seeurity Administraion and g you 2 0opy.

ox 12. The following list explains the codes shown in box 12. You may need this information to complete your tax return. Elective deferrals (codes D, E, F, and S) and designated Roth contributions (codes AA, BB, and EE) under all plans are generally limited to  total of $19,000 ($13,000
ifyou orly have SIMIPLE pians; $22,000 for section 403(0) plans i you quiy for he 15.year rle explained in Pub. 571) Deferrals under cade G are Iited (0 $19,000- Deferrals under code H are limied o §7,000-
However, if you were at least age 50 in 2019, your employer may have allowed an additional deferral of up to $6,000 (53,000 for section 401(k)(11) and 408(p) SIMPLE plans). This additional deferral amount is not subject to the overall limit on elective deferrals. For code G, the limit on
elective deferrals may be higher for the last 3 years before you reach refirement age. Contact your plan administrator for more information. Amounts in exeess of the overall elective deferral imit must be included in income. See the instructions for Form 1040

|nsuucuuns s (contnued from the back of Cony B)
: If a year follows code D throl ¥, AA, BB, or EE, you made a make-up pension contribution for a prior year(s) when you were in military service. To figure whether you made excess deferrals, consider these amounts for the year shown, not the current year. If no year is shown,

e contibatone o for he curtent year

AUncollected social security or RRTA tax on tips. Include this tax on Form 1040. See the Form 1040 instructions

B Uncollected Medicare tax on tips. Include this tax on Form 1040. See the Form 1040 instructions.

C Taxable cost of group-term life insurance over $50,000 (included in boxes 1, 3 (up to social security wage base), and 5)

D Elective deferrals to a section 401(k) cash or deferred arrangement. Also includes deferrals under a SIMPLE refirement account that s part of a section 401(k) arrangement

E Elective deferrals under a section 403(b) salary reduction agreement

F Elective deferrals under a section 408(k)(6) salary reduction SEP

G Elective deferrals and employer contributions (including nonelective deferrals) to a section 457(b) deferred compensation plan

H Elective deferrals to a section 501(c)(18)(D) tax-exempt arganization plan. See the Form 1040 instructions

for how to deduct

J Nontaxable sick pay (information only, not included in box 1, 3, or 5}
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