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Introduction

The Image/Upgrade Overview Document is intended to provide ctcLink users with a summary of the
changes that will be made in the system as a result of the upcoming image or PeopleTools upgrade
implementation. Oracle releases multiple PeopleSoft updates, called images, for each pillar every
year. Each Image contains bug fixes and features that are important for PeopleSoft to work well.
PeopleTools upgrades update the underlying framework of the system. There are minimal changes
that are noticeable to the end users. Below is an overview of the changes that you can expect to see
as part of this upgrade.

Benefits

Savings Age Catch Up Extension Process

The Savings Age Catch Up Extension Process in ctcLink has been updated to include Section 603
changes of the Secure 2.0 Act. When running this process, HCM users need to populate the “as of
date” and appropriate company code (leaving the Empl ID field blank). In the Limit Type Extension
window, HCM users must select 402(g) and 457 limits. Additionally, users must check the Run Roth
Threshold Update checkbox and select Limit Table for the Catch Up Amount field. The Run Roth
Threshold Update checkbox is used to determine each employee’s prior year FICA taxable gross
against the set FICA Earnings Limit in the Special Limits grid (all limits are maintained on yearly basis
by SBCTC). Employees whose prior year FICA earnings exceed the threshold are flagged as subject
to Roth rollover requirements. More information regarding this improvement will be shared during
HCM Work Session - Secure 2.0/Section 603 Roth Catch Up Enhancement scheduled for February
12, 2026, from 1 to 3 p.m.

Navigation
Menu > Benefits > Monitor Savings PIn Extensions > Savings Age Catch Up Extension
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This page has been updated for Roth tracking. Employees meeting age criteria and exceeding FICA



gross wages for prior year are flagged as subject to Roth Threshold roll over requirements.

Navigation
Menu > Enroll in Benefits > Benefits Savings Management

Image: Benefits Savings Management Improvement
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Updated Federal / State Tax Table

Federal (State = $U) - The table entry effective-dated 1/1/2026, which was delivered in Tax Update
25-D, is updated to include Federal withholding tax changes effective for wages paid on or after 01
January 2026, as announced by the Internal Revenue Service. https://www.irs.gov/pub/irs-

pdf/pl5t.pdf

Note: This change was deployed in HCM production on 12/30/25 in a stand-alone patch.

California (CA) - The table entry effective-dated 1/1/2026, which was delivered in Tax Update 25-D,
is updated to include the California withholding tax changes effective for wages paid on or after 01


https://www.irs.gov/pub/irs-pdf/p15t.pdf
https://www.irs.gov/pub/irs-pdf/p15t.pdf

January 2026. https://edd.ca.gov/siteassets/files/pdf pub ctr/26methb.pdf

Colorado (CO) - The table entry effective-dated 1/1/2026, which was delivered in Tax Update 25-D,
is updated to include the following changes for 2026:

1. Colorado withholding tax changes effective for wages paid on or after 01 January 2026.
https://tax.colorado.gov/sites/tax/files/documents/DR_1098 Colorado Withholding Worksheet fo
r Employees.pdf

2. Colorado Paid Family & Medical Leave FML-EE and FML-ER tax rate decreased from 0.0045 to
0.0044. https://famli.colorado.gov/individuals-and-families/how-famli-works/premium-and-
benefits-calculator

Connecticut (CT) - The U.S. tax script delivered with Tax Update 25-D included a new row (Effective
Date = 1/1/2026) to update the State Tax Table entry for Connecticut with the increase in the
Connecticut state minimum hourly wage, the increase in the state unemployment insurance taxable
wage base, and the increase in the paid leave wage base.

This row failed to include values on four pages of the State Tax Table entry (CT Exemptions, CT
Credits, CT Phase Out, and CT Recapture), which are required to correctly calculate Connecticut
withholding tax amounts. The redelivered table entry effective-dated 1/1/2026 includes values in
the following four pages: CT Exemptions, CT Credits, CT Phase Out, and CT Recapture.

Note: This change was deployed in HCM production on 12/30/25 in a stand-alone patch.
Hawaii (HI) - The table entry effective-dated 1/1/2026, which was delivered in Tax Update 25-D, is
updated to include the following changes for 2026:

1. The Hawaii state unemployment insurance taxable wage base increase from $62,000 to
$64,500. http://labor.hawaii.gov/ui/news/tax-rate-schedule-and-weekly-benefit-amount/

2. The maximum taxable gross for Hawaii state temporary disability insurance and voluntary plan
temporary disability insurance programs is $78,011 ($1,500.21 weekly), per the Disability
Compensation Division of the Hawaii Department of Labor and Industrial Relations. This is an
increase from the tax year 2025 amount of $74,969 ($1,441.72 weekly). The employee tax rate
remains unchanged at 0.5% (0.005000). https://labor.hawaii.gov/dcd/files/2025/12/2026-
Maximum-Weekly-Wage-Base.pdf

3. Hawaii withholding tax changes effective for wages paid on or after 01 January 2026.
https://files.hawaii.gov/tax/news/pubs/25BkItA.pdf

Idaho (ID) - A new table entry effective-dated 1/1/2026 includes an increase in the ldaho state unemployment
insurance taxable wage base from $55,300 to $58,300.
https://www.labor.idaho.gov/businesses/unemployment-tax-rates/

lllinois (IL) - A new table entry effective-dated 1/1/2026 includes the following changes for 2026:

1. The lllinois withholding tax changes effective for wages paid on or after 01 January 2026.
https://tax.illinois.gov/content/dam/soi/en/web/tax/forms/withholding/documents/currentyear/il-
700-t.pdf

2. The lllinois state unemployment insurance taxable wage base increase from $13,916 to $14,250.
https://ides.illinois.gov/content/dam/soi/en/web/ides/ides forms and publications/Ul tax rates
2026.pdf
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Indiana (IN) - A new table entry effective-dated 1/1/2026 includes Indiana withholding tax changes
effective for wages paid on or after 01 January 2026.
https://www.in.gov/dor/files/reference/dn01.pdf

Kansas (KS) - A new table entry effective-dated 1/1/2026 includes an increase in the Kansas state
unemployment insurance taxable wage base from $14,000 to $15,100.
https://www.dol.ks.gov/employers/employer-services

Kentucky (KY) - The table entry effective-dated 1/1/2026, which was delivered in Tax Update 25-D,
is updated to include an increase in the Kentucky state unemployment insurance taxable wage base
from $11,700 to $12,000. https://kewes.ky.gov

Louisiana (LA) - A new table entry effective-dated 1/1/2026 includes the following changes for
2026:

1. The Louisiana withholding tax changes effective for wages paid on or after 01 January 2026.
https://doa.louisiana.gov/media/Ouafimat/2601emr014.pdf

2. The Louisiana state unemployment insurance taxable wage base decrease from $7,700 to
$7,000. https://www.laworks.net/unemploymentinsurance/ui lainsurancetaxrates.asp

Massachusetts (MA) - The table entry effective-dated 1/1/2026, which was delivered in Tax Update
25-D, is updated to include Massachusetts withholding tax changes effective for wages paid on or
after 01 January 2026. https://www.mass.gov/doc/massachusetts-circular-m-income-tax-
withholding-tables-at-50-effective-january-1-2026/download

Maine (ME) - The table entry effective-dated 1/1/2026, which was delivered in Tax Update 25-D, is
updated to include Maine withholding tax changes effective for wages paid on or after 01 January
2026. https://www.maine.gov/revenue/sites/maine.gov.revenue/files/inline-

files/26 wh tab instr.pdf

Michigan (MI) - The table entry effective-dated 1/1/2026, which was delivered in Tax Update 25-D, is
updated to include Michigan withholding tax changes effective for wages paid on or after O1 January
2026. https://www.michigan.gov/taxes/-
/media/Project/Websites/taxes/Forms/SUW/TY2026/446_Withholding-Guide 2026.pdf

Minnesota (MN) - The table entry effective-dated 1/1/2026, which was delivered in Tax Update 25-
D, is updated to include the following changes for 2026:

1. The Minnesota state unemployment insurance taxable wage base increase from $43,000 to
$44,000. https://uimn.org/uimn/employers/wages-taxes/tax-rates/index.jsp

2. The Minnesota Paid Family & Medical Leave taxable wage base is corrected to $185,000 based
on the rounding of the increased Social Security OASDI maximum taxable wage base for 2026.
https://pl.mn.gov/resources/calculators/premium-rate-and-contributions#section-486-premium-
calculator

3. The Minnesota withholding tax changes effective for wages paid on or after 01 January 2026.
https://www.revenue.state.mn.us/sites/default/files/2025-12/wh-inst-26.pdf
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4. MN Unemployment - Other with a tax rate of 0.001 on the Additional Rates page to separately
report and process the Workforce Development Assessment tax rate for Minnesota.

Note: Tax Update 26-A also delivers SQR program modifications which are required to implement the
separate reporting and processing of the Ul tax rate and the Workforce Development Assessment tax
rate for Minnesota.

Missouri (MO) - The table entry effective-dated 1/1/2026, which was delivered in Tax Update 25-D,
is updated to include Missouri withholding tax changes effective for wages paid on or after 01
January 2026. https://dor.mo.gov/forms/Withholding%20Formula 2026.pdf

Mississippi (MS) - A new table entry effective-dated 1/1/2026 includes Mississippi withholding tax
changes effective for wages paid on or after 01 January 2026.
https://www.dor.ms.gov/sites/default/files/business/Computer%20Payroll%20Flowchart%20-
%20updated%208-13-25.pdf

Montana (MT) - The table entry effective-dated 1/1/2026, which was delivered in Tax Update 25-D,
is updated to include the following changes for 2026:

1. The Montana withholding tax changes effective for wages paid on or after 01 January 2026.
https://revenuefiles.mt.gov/files/Forms/Montana Employer and Information Agent Guide with T

ax_Tables.pdf

2. The Montana state unemployment insurance taxable wage base increase from $45,100 to
$47,300. https://uid.dli.mt.gov/ docs/contributions-bureau/Rate-Explanation.pdf

North Carolina (NC) - A new table entry effective-dated 1/1/2026 includes the following changes for
2026:

1. The North Carolina withholding tax changes effective for wages paid on or after 01 January 2026.
https://www.ncdor.gov/income-tax-withholding-tables-and-instructions-employers/open

2. The North Carolina state unemployment insurance taxable wage base increase from $32,600 to
$34,200. https://www.des.nc.gov/employers/tax-rate-information

Nebraska (NE) - The table entry effective-dated 1/1/2026, which was delivered in Tax Update 25-D,
is updated to include Nebraska withholding tax changes effective for wages paid on or after 01
January 2026.

https://revenue.nebraska.gov/sites/default/files/doc/business/Cir_En 2025/2026c¢ir_en_whole.p
df

New Mexico (NM) - A new table entry effective-dated 1/1/2026 includes the following changes for
2026:

1. New Mexico withholding tax changes effective for wages paid on or after 01 January 2026.
https://realfile.tax.newmexico.gov/FYI-104.pdf

2. The New Mexico state unemployment insurance taxable wage base increase from $33,200 to
$34,800. https://www.dws.state.nm.us/Ul-Tax-Information

New York (NY) - The table entry effective-dated 1/1/2026, which was delivered in Tax Update 25-D,
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is updated to include the following changes for 2026:

1. The New York withholding tax changes effective for wages paid on or after 01 January 2026.
https://www.tax.ny.gov/pdf/publications/withholding/nys50 t nys.pdf

2. The corrected 2026 New York state unemployment insurance taxable wage base amount of
$17,600.

After originally publishing a 2026 state unemployment insurance taxable wage base amount of
$13,000, the New York Department of Labor subsequently revised the amount to $17,600.
https://dol.ny.gov/nys-45-quarterly-reporting

Yonkers, New York (Z2) - A new table entry effective-dated 1/1/2026 includes withholding tax
changes for the City of Yonkers, NY for wages paid on or after 01 January 2026, as published by the
New York State Department of Taxation and Finance.
https://www.tax.ny.gov/pdf/publications/withholding/nys50 t y.pdf

Ohio (OH) - A new table entry effective-dated 1/1/2026 includes Ohio withholding tax changes
effective for wages paid on or after O1 January 2026. https://tax.ohio.gov/business/employer-

withholding

Oklahoma (OK) - A new table entry effective-dated 1/1/2026 includes the following changes for
2026:

1. Oklahoma withholding tax changes effective for wages paid on or after 01 January 2026.
https://oklahoma.gov/content/dam/ok/en/tax/documents/resources/publications/businesses/wit
hholding-tables/WHTables-2026.pdf

2. The Oklahoma state unemployment insurance taxable wage base decrease from $28,200 to
$25,000. https://oklahoma.gov/content/dam/ok/en/oesc/images/misc/Employer-Improtant-
Numbers-2026.pdf

Oregon (OR) - The table entry effective-dated 1/1/2026, which was delivered in Tax Update 25-D,
includes the following changes for 2026:

1. Oregon withholding tax changes effective for wages paid on or after 01 January 2026.
https://www.oregon.gov/dor/forms/FormsPubs/withholding-tax-formulas 206-436_2026.pdf

2. The Oregon state unemployment insurance taxable wage base increase from $54,300 to
$56,700. https://www.oregon.gov/employ/businesses/pages/current-tax-
rate.aspx#:~:text=The%20UI%20taxable%20wage%20base%20for%202026%20is%20%2456%2C7
00%20per%20employee.

South Carolina (SC) - A new table entry effective-dated 1/1/2026 includes South Carolina
withholding tax changes effective for wages paid on or after 01 January 2026.
shttps://dor.sc.gov/sites/dor/files/forms/WH1603F 2026.pdf

Utah (UT) - A new table entry effective-dated 1/1/2026 includes an increase in the Utah state
unemployment insurance taxable wage base from $48,900 to $50,700.
https://jobs.utah.gov/Ul/Employer/Public/Questions/TaxRates.aspx
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Vermont (VT) - The table entry effective-dated 1/1/2026, which was delivered in Tax Update 25-D, is
updated to include Vermont withholding tax changes effective for wages paid on or after O1 January
2026. https://tax.vermont.gov/sites/tax/files/documents/GB-1210-2026.pdf

Local Tax Table Changes

Pennsylvania Local Earned Income Tax - Table updates are delivered for Local Tax Table entries for
Local Earned Income Taxes for which previously existing tax rates do not match the current
information downloaded from the Pennsylvania website. All updates to Pennsylvania Local Earned
Income Tax entries in the Local Tax Table delivered in this tax update are effective-dated
01/01/2026. https://apps.dced.pa.gov/munstats-
public/Reportinformation2.aspx?report=EitWithCollector Dyn Excel&type=R

Pennsylvania Local Services Tax - Tax Update 26-A includes updates to Pennsylvania Local Services
Tax entries in the Local Tax Table based on the December 15, 2025, update of the “Official Register”
on the website maintained by the Commonwealth of Pennsylvania. All updates to Pennsylvania Local
Services Tax entries in the Local Tax Table delivered in this tax update are effective dated 1/1/2026.

Garnishment Rule Changes

EFFECTIVE
State | Rule ID DATE ACTION
LEVY/B
LEVY/B/ADD
LEVY/H Table entries containing the values used to calculate
LEVY/H/ADD the amounts exempt from U.S. Federal tax levies in the
U LEVY/M 01/01/2026 year 2026 are added to the Garnishment Rules Table.
LEVY/S
LEVY/S/ADD
LEVY/B
LEVY/B/ADD
LEVY/H Table entries containing the values used to calculate
LEVY,/H/ADD the amounts exempt from Arizong tax levies in the
AZ LEVY/M 01/01/2026 | year 2026 are added to the Garnishment Rules Table
/ based on the exemption values published in the 2026
LEVY/M/ADD update of IRS Pub. 1494,
LEVY/S
LEVY/S/ADD
A row is added to update the table entry for this
garnishment rule to use the new Minnesota state
minimum hourly wage of $11.41 in the exemption
MN GENERAL 01/01/2026 calculation.
Note: The Exemption Variables page has been
updated for the graduated amounts. However, the
steps on the Calculation Formula page do not reflect
the graduated schedule.
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https://tax.vermont.gov/sites/tax/files/documents/GB-1210-2026.pdf
https://apps.dced.pa.gov/munstats-public/ReportInformation2.aspx?report=EitWithCollector_Dyn_Excel&type=R
https://apps.dced.pa.gov/munstats-public/ReportInformation2.aspx?report=EitWithCollector_Dyn_Excel&type=R
http://www.irs.gov/pub/irs-pdf/p1494.pdf

Employee State Tax Data for WA

Modifications have been made on Employee State Tax Data to update LTC Status value when Ul
Jurisdiction is selected and there is a state change to WA.

Prior to the modifications, when Ul Jurisdiction was selected and there was a state change to WA,
LTC Status value was not updated correctly.

Navigation

NavBar > Menu > Payroll for North America > Employee Pay Data USA > Tax Information > Update
Employee Tax Data - State Tax Data

Image: Employee State Tax Data for WA

Federal Tax Data Local Tax Data

Tax Data @ Q| 1of2 v|| > || || ViewAl
Company _ Effective Date  02/01/2026 +||—
State Information Q| I< {|120f2 ~ | View All
“State \WA Q| Washington =
Resident Ul Jurisdiction
Non-Residency Statement Fied ] Exempt From SU1
*FLI Status | Not Applicable v
“MLI Status | Not Applicable v
*LTC Status | Subject v

State Withholding Elements &

*Special Withholding Tax Status | None v
*Tax Status |N Q | | Not applicable &
Y
Withholding Allowances 0
Additional Amount $0.00
Additional Percentage 0.000
Additional Allowances 0

> Lock-In Details @

QRG
Entering U.S. Employee Tax Data
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https://ctclinkreferencecenter.ctclink.us/m/79727/l/992872-entering-u-s-employee-tax-data

Minnesota Ul

Tax Update 26-A introduces the ability to separately report and process the Ul tax rate and the
Workforce Development Assessment tax rate for Minnesota, which were previously combined due to
both being based on the same taxable wages.

Effective 01 January 2026, employers who have currently entered a combined Ul tax rate that
includes both the Ul tax rate and the Workforce Development Assessment tax rate of 0.1% on
Company State Tax Table entries for Minnesota should reduce the Ul tax rate entered on Company
State Tax Table entries for Minnesota by 0.1% to exclude the Workforce Development Assessment,
which will now be calculated and processed as a separate tax.

The following SQR programs have been updated to include the new "Unemployment - Other" tax class
for Minnesota.

e Non-Commit Accounting Info (PAYGLO1)
e Tax Deposit Summary (TAX001)

e State Tax Summary (CTC_T010)

Navigation

NavBar > Menu > Payroll for North America > Payroll Processing USA > Produce Payroll > Review
Paycheck

Image: Review Paycheck, Taxes - MN Ul prior to Tax Update 26-A.

v Taxes

Tax Details 1 Tax Details 2 Tax Tips 113
Tax Entity State Resident Locality Locality Name Tax Class Taxable Gross Tax Amount
US Federal MED/EE
US Federal MedER
US Federal OASDI'EE
US Federal OASDI/ER
US Federal Withholdng
State MM Ul - Spcl
State MN Unempl ER
State MM Y ‘Withholdng
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Image: Review Paycheck, Taxes - MN Ul after Tax Update 26-A is deployed.

~ Taxes

EIEY
| Tax Details 1 | | Tax Details 2 | | Tax Tips | 'S

Tax Entity State Resident Locality Locality Name Tax Class Taxable Gross Tax Amount
US Federal MED/EE

US Federal Med/ER

US Federal OASDI/EE

US Federal OASDIER

US Federal ‘Withholdng

State MN Ul-Other

State MN Ul - Spel

State MM Unempl ER

State MM Y ‘Withholdng

QRG

Viewing Paycheck Details

Updated Message in Paylines

Tax Update 26-A modifies the message description for Payroll message catalog ID (2000, 57) to
correct the spelling of the word 'earnings' in one of its occurrences within the message. This

message appears in Payline Earnings to validate Earnings Begin and Earnings End dates.

Prior to the modification, the message description read: "Earnings Begin Date is later than Earnings
End Date. Eearnings Begin Date must be earlier than or equal to Earnings End Date. Change one or

both dates," with 'earnings' misspelled as 'eearnings'.

Navigation

NavBar > Menu > Payroll for North America > Payroll Processing USA > Update Paysheets > By

Payline Security

13



https://ctclinkreferencecenter.ctclink.us/m/79727/l/1011438-viewing-paycheck-details

Image: Payline Earnings: Payroll Message (2000, 57)

Eamings End Date cannot be earlier than Eamings Begin Date. (2000,57)
Eamnings Begin Date is later than Eamings End Date, Eamings Begin Date must be earlier than or equal to Earnings End Date.
Change one or both dates.

KR

QRG
N/A

2025 W-2C Form Functionality Changes

Multiple product updates have been delivered to support U.S. Form W-2C processing for tax year
2025.

QRG
9.2 Enter W-2C in ctcLink.

Employee Self Service

Federal Form W-4 PDF

Tax Update 26-A delivers an updated self-service PDF template for Federal Form W-4 to match the
latest 2026 version published by the Internal Revenue Service.

Data validation has been added for Step 3 (a) to prevent submission of incorrect amounts for
qualifying children. The following message will be issued:

“Attention: A validation error was detected with the data you entered. The information you entered
has not been saved. Please correct the following entries and submit your data again.

Error: The amount entered for qualifying children must be in multiples of $2,200. Enter the correct
amount or remove it.

Return to the original entry form you submitted, correct the data in the indicated fields, and then
select the Submit button again.”

Navigation
Employee Self Service > Payroll Tile > Tax Withholding
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Image: 2026

Federal W-4 PDF Form

Form W'4

Depertment of the Treasury
Intemal Revenus Sarvice

Employee’s Withholding Certificate

Complete Form W-4 so that your employer can withhold the correct federal income tax from your pay.

Give Form W-4 to your employer.

Your withholding is subject to review by the IRS.

OME Ma. 1545-0074

2026

Step 1:

{bB) Social security number

o

Enter
Personal
Information

(a) First name and middle initial Last nama
Address

Does your name match the
name on your social i
card? If not, to ensure you get

City or town, state, and ZIP coda

cradit for your sarmings,
contact S5A at 800-772-1213
o g0 1o WWW.5S8.00V.

1] ﬂ Single or Married filing separately
E Married filing jointly or Qualifying surviving spousse

E Head of housahold (Chack only if you're unmamiad and pay mora than half the costs of keeping up a home for yourself and a qualifying individuwal.)

Caution: To claim certain credits or deductions on your tax ratumn, you {and/or your spousa if mamied filing jointly) are required to have a social security

number valid for employment. See page 2 for morg information.

TIP: Consider using the estimator at www.irs. gov/W4App to determine the most accurate withheolding for the rest of the year if you:
are completing this form after the beginning of the year; expect to work only part of the year; or have changes during the year in your
marital status, number of jobs for you (and/or your spouse if married filing jointly), dependents, other income (not from jobs),
deductions, or credits. Have your most recent pay stub(s) from this year available when using the estimator. At the beginning of next
year, use the estimator again to recheck your withholding.

Complete Steps 2-4 ONLY if they apply to you; otherwise, skip to Step 5. See page 2 for more information on each step, who can
claim exemption from withholding, and when to use the estimator at www.irs.gov/W4App.

Step 2: Complete this step if you (1) hold more than one job at a time, or (2) are married filing jointly and your spouse
Multiple Jobs also works. The correct amount of withholding depends on income earned from all of these jobs.

or Spouse Do only one of the following.

Works

(a) Use the estimator at www.irs.gov/W4App for the most accurate withhelding for this step (and Steps 3-4). If
you or your spouse have self-employment income, use this option; or

(b) Use the Multiple Jobs Worksheet on page 3 and enter the result in Step 4(c) below; or

(g) If there are only two jobs total, you may check this box. Do the same on Form W-4 for the other job. This
option is generally more accurate than Step 2(b) if pay at the lower paying jOb is more than half of the pay at
B

the higher paying job. Otherwise, Step 2(b) is more accurate .

Complete Steps 3-4(b) on Form W-4 for only ONE of these jobs. Leave those steps blank for the other ]obs (Your withholding will
be most accurate if you complete Steps 3-4(b) on the Form W-4 for the highest paying job.)

Step 3: If your total income will be $200,000 or less ($400,000 or less it
Claim married filing jointhy):
Dependent (a) Multiply the number of qualifying children under age 17 by
and Other $2200. . . 3(a) |5
Credits (b) Multiply the number of D‘ther dependerns by $500 3(b)|$
Add the amounts from STeps S(aj and B{b} plus the amount for other credits. Enter the
total here . L 3%
Step 4: (a) Other income [not from jubs} It you want tax withheld tor other income you
Other expect this year that won't have withhelding, enter the amount of other income here.
Adjustments This may include interest, dividends, and retirement income 4{a) |$
(b) Deductions. Use the Deductions Worksheet on page 4 to determine the amount of
deductions you may claim, which will reduce your withholding. (If you skip this ling,
your withholding will be based on the standard deduction.) Enter the result here 4(b) |$
(c) Extra withholding. Enter any additional tax you want withheld each pay period . 4c) |$
Exempt from | claim exemption from withhelding for 2026, and | certify that | meet both of the conditions for exemption for
withholding 2026. See Exemption from withholding on page 2. | understand | will need to submit a new Form W-4 for 2027 . []
Step 5. Under penalties of perjury, | declare that this certificate, to the best of my knowledge and belief, is true, correct, and complets.
son |
Here — - . o —
Employee’s signature (This form is not valid unless you sign it.) Date
Employer's name and address First date of Employer identification
gr:lg oners employment number (EIM)
Highline College 2400 South 240th Street Des Moines, WA 98138-2714 910752489
For Privacy Act and Paperwork Reduction Act Notice, see page 4. Cat. Mo. 102200 Form W-4 (2026) Created 12/8/25

Submit
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Image: 2026 Federal W-4 PDF - Data validation message for Step 3 (a)

entered. The information you entered has not been saved.
Please correct the following entries and submit your data
again.

the correct amount or remove it.

Return to the original entry form you submitted, correct the data in
the indicated fields, and then select the Submit button again.

Attention: A validation error was detected with the data you

Error: The amount entered for qualifying children must be in multiples of $2,200. Enter

QRG
9.2 ESS W-4 Withholding

New Mexico W-4 PDF

The State of New Mexico does not have a unique withholding form. New Mexico withholding tax is
calculated based on the information the employee provides on Federal Form W-4 (Employee's
Withholding Allowance Certificate).

New Mexico will allow certain specific updates to employee’s New Mexico withholding status
(requesting an additional amount of New Mexico withholding tax or claiming exemption from New
Mexico tax withholding) using a separate copy of Federal Form W-4.

A copy of the Federal W-4 will be presented to the employee to use for New Mexico purposes.

Navigation
Employee Self Service > Payroll Tile > Tax Withholding
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Image: 2026 Federal W-4 PDF Form used for New Mexico

w_4 Employee’s Withholding Certificate OMB No. 1545-0074
Form Complete Form W-4 so that your employer can withhold the correct federal income tax from your pay. =
Department of the Treasury _Give F!:ll'm_ w-4 i_l:l your Em_plowr' 2 @26
Intarnal Revenus Sarvice Your withholding is subject to review by the IRS.
Step 1 {a) First name and middle initial Last name (b) Social security number
Enter Address Does your name match the
Personal I name on your social security
= card? If not, to ansure you gat
Informatiory City or town, state, and ZIP code crergrt f'[:-rs sé‘?\ur f'g;':]'”?fé 1213
contac g -T2
, NM 87505-5772 OF 30 1D WWW.SS3.0V.
C] ingle or ivai Ing sapal
Married filing jointly or Qualifying surviving spouse
ﬂ Head of household (Chack only if you're unmamied and pay more tham half the costs of keeping up a home for yourself and a qualifying individual.)
Caution: To claim certain credits or deductions on your tax ratum, you (and/or your spouss if married filing jointly) ars required to have a social sacurity
number valid for employment. See page 2 for mors information.

TIP: Consider using the estimator at www.irs.gov/W4App to determine the most accurate withholding for the rest of the year if you:
are completing this form after the beginning of the year; expect to work only part of the year; or have changes during the year in your
marital status, number of jobs for you (andfor your spouse if married filing jointly), dependents, other income (not from jobs),
deductions, or credits. Have your most recent pay stub(s) from this year available when using the estimator. At the beginning of next
year, use the estimator again to recheck your withholding.

Complete Steps 2-4 ONLY if they apply to you; otherwise, skip to Step 5. See page 2 for more information on each step, who can
claim exemption from withholding, and when to use the estimator at www.irs.gov/W4App.

Step 2: Complete this step if you (1) hold more than one job at a time, or (2) are married filing jointly and your spouse
Multiple Jobs also works. The correct amount of withholding depends on income earmed from all of these jobs.

or Spouse Do enly one of the following.

Works (a) Use the estimator at www.irs.gov/W4App for the most accurate withholding for this step (and Steps 3-4). If

you or your spouse have self-employment income, use this option; or
(b) Use the Multiple Jobs Workshest on page 3 and enter the result in Step 4(c) below; or

(e) If there are only two jobs total, you may check this box. Do the same on Form W-4 for the other job. This
option is generalry more accurate than Step 2(b) if pay at the lower paying job is more than half of the pay at
the higher paying job. Otherwise, Step 2(b) is more accurate . .

Complete Steps 3-4(b) on Form W-4 for only ONE of these jobs. Leave those steps blank for the other]obs {Your withholding will
be most accurate if you complate Steps 3—4(b) on the Form W-4 for the highest paying job.)

Step 3: If your total income will be $200,000 or less ($400,000 or less if
Claim married filing jointly):
Dependent (a) Multiply the number of qualifying children undar age 17 by
$2,200 . 3(a) |3
and Other
Credits (b) Multiply the number of other dependents by 5500 R e
Add the amounts from Steps B{a] and 3{b} plus the amount for other credits. Enter the
total here . . . . ; T
Step 4: (a) Other income [not from jObS] H you want tax W|thheld for other income you
Other expect this year that won't have withholding, enter the amount of other income here.
Adjustments This may include interest, dividends, and retirement income . . . 4(a) [$
(b) Deductions. Use the Deductions Woerkshest on page 4 to dsterming the amount of
deductions you may claim, which will reduce your withholding. (If you skip this line,
your withhelding will be based on the standard deduction.) Enter the result here . . |4(b) [$
(c) Extra withholding. Enter any additional tax you want withheld each pay peried . . |4(c) |3
Exempt from | claim exemption from withhelding for 2026, and | certify that | mest both of the conditions for exemption for
olding 2026. emnption from withholding on page 2. | understand | will n to submit a new Form W-4 for 2027 .
withholdi See Exi jon i ithholdi lund d | will need bmi F W-4 f [l
Step 5: Under penalties of perjury, | declare that this certificate, to the best of my knowledge and belief, is true, comect, and complete.
Sign I 20260206
Here S— _ _ _ S—
Employee's signature (This form is not valid unless you =sign it.) Date
Employers | Employer's name and address First date of Employer identification
0h|‘_l|l’ employment number (EIN)
| I
For Privacy Act and Paperwork Reduction Act Notice, see page 4. Cat. No. 10220Q Form W-4 (2026) Created 12/8/25
Submit
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9.2 ESS W-4 Withholding

Utah W-4 PDF

The State of Utah does not have a unique withholding form. Utah withholding tax is calculated based
on the information the employee provides on Federal Form W-4 (Employee's Withholding Allowance
Certificate).

Utah will allow certain specific updates to employee’s New Mexico withholding status (requesting an
additional amount of Utah withholding tax or claiming exemption from Utah tax withholding) using a
separate copy of Federal Form W-4.

A copy of the Federal W-4 will be presented to the employee to use for Utah purposes.

Navigation
Employee Self Service > Payroll Tile > Tax Withholding
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Image: 2026 Federal W-4 PDF Form used for Utah

w_4 Employee’s Withholding Certificate OMB No. 1545-0074
Form Complete Form W-4 so that your employer can withhold the correct federal income tax from your pay.
Give Form W-4 to your employer. @ @ 26
Department of the Treasury ! ¥ ployer. =\
Intarnal Revenus Service Your withholding is subject to review by the IRS.
Step 1: {a) First name and middle initial Last nama (b} Social security number
Enter Address Does your name match the
Personal name on your social security
: card? If not, to ensure you get
Informatio City or town, state, and ZIF code :"E'c:it "og)é%ur ESEHE;-HFQFEE 213
UT 84044-1720 gy e

c) E Single or Married filing separately
Married filing jointly or Qualifying surviving spouse
ﬂ Head of houssehold (Chack only if you're unmarried and pay mors than half the costs of keeping up a home for yourself and a qualifying individual.)

Caution: To claim cartain credits or deductions on your tax retumn, you {and/or your spouse if marriad filing jointly) are required to have a social security
number valid for employment. See page 2 for more information.

TIP: Consider using the estimator at www.irs.gov/W4App to determine the most accurate withholding for the rest of the year if you:
are completing this form after the beginning of the year; expect to work only part of the year; or have changes during the year in your
marital status, number of jobs for you (and/or your spouse if married filing jointly), dependents, other income (not from jobs),
deductions, or credits. Have your most recent pay stub(s) from this year available when using the estimator. At the beginning of next
year, use the estimator again to recheck your withholding.

Complete Steps 2-4 OMLY if they apply to you; otherwise, skip to Step 5. See page 2 for more information on each step, who can
claim exemption from withholding, and when to use the estimator at www.irs.gov/W4App.

Step 2 Complete this step if you (1) hold more than one job at a time, or (2) are married filing jointly and your spouse
Multiple Jobs also works. The correct amount of withholding depends on Income earned from all of these jobs.

or Spouse Do only one of the following.

Works (a) Use the estimator at www.irs.gov/W4App for the most accurate withholding for this step (and Steps 3-4). If

you or your spouse have self-employment income, use this option; or
(b) Use the Multiple Jobs Worksheet on page 3 and enter the result in Step 4(c) below; or

(c) If there are only two jobs total, you may check this box. Do the same on Form W-4 for the other job. This
option is generally more accurate than Step 2(b) if pay at the lower paying job is more than half of the pay at
the higher paying job. Otherwise, Step 2(b) Is more accurate . . . . . . . . .

Complete Steps 3-4(b) on Form W-4 for only ONE of these jobs. Leave those steps blank for the other jobs. (Your withholding will
be most accurate If you complete Steps 3—4(b) on the Form W-4 for the highest paying job.)

Step 3: If your total income will be $200,000 or less ($400,000 or less if
Claim married filing jointly):
Dependent (a) Multiply the number of gualifying children under age 17 by
and Other $2200. . . .. .. Lo |38
Credits (b) Multiply the number of other dependents by $500 . . . |3(b)|$

Add the amounts from Steps 3(a) and 3(b), plus the amount for other credits. Enter the

fotal here S P O T |
Step 4: (a) Other income (not from Jobs). If you want tax withheld for other income you
Other expect this year that won't have withholding, enter the amount of other income here.
Adjustments This may include interest, dividends, and retirementincome . . . . . . . . [4a)[$

(b) Deductions. Use the Deductions Worksheet on page 4 to determine the amount of

deductions you may claim, which will reduce your withholding. (If you skip this line,
your withholding will be based on the standard deduction.) Enter the resulthere . . [4(b)|$

(c) Extra withholding. Enter any additional tax you want withheld each pay period . . |4(c)|$
Exempt from | claim exemption from withholding for 2026, and | certify that | meet both of the conditions for exemption for
withholding 2026. See Exemption from withholding on page 2. | understand | will need to submit a new Form W-4 for 2027 . []
Step 5: Under penalties of parjury, | declare that this certificate, to the best of my knowledge and belief, is true, correct, and complete.
Sign ] 2026-02-10
Here - - - - —

Employee’s signature (This form is not valid unless you sign it) Date
Employers | Employer's name and address First date of Employer identification
Only employment number (EIN)
For Privacy Act and Paperwork Reduction Act Notice, see page 4. Cat. No. 102200 Form W-4 (2026) Created 12/8/25
Submit
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9.2 ESS W-4 Withholding

1042-S Reporting

Year-End Form 1042-S Processing

PeopleSoft Payroll for North America supports Public Sector & Higher Education employers in the
year-end reporting of income paid to and tax withheld from non-resident alien employees during the
year on Form 1042-S.

Employers are required to produce the following forms annually:

e Form 1042-S (Foreign Person’s U.S. Source Income Subject to Withholding) for each non-
resident alien.

e Form 1042 (Annual Withholding Tax Return for U.S. Source Income of Foreign Persons),
which is a summary of the Form 1042-S forms submitted.

After Tax Update 26-A is deployed, the following functionalities will be available to Payroll
Administrators:

e 1042-S Employee Information
e 1042-S Year-End Data
e Form 1042-S Data Summary

e View Form 1042-S

Navigation
NavBar > Menu > Payroll for North America > U.S. Annual Processing > 1042-S Reporting
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Image: 1042-S Reporting - menu items available to Payroll Administrators

NavBar: Menu {3

Menu > Payroll for North America > U.S.

Annual Processing

Recently Visited

1042-S Reporting

Q = 1042-S Employee Information

Favorites
= 1042-5 Year End Data
— I
- H Form 1042 Data Summary
Menu
H View Form 1042-S
QRG

N/A

1042-S Employee Information

1042-S Employee Information functionality allows the administrator to review or amend employee
information details that will be included in Form 1042-S records.

Note: Changes made using the Amend Data feature on this page will be over-written (lost) if the Load
1042-S Year End Data process (TAX951LD) is subsequently re-run. TAX951LD will be run globally by
SBCTC for all colleges.

Navigation

NavBar > Menu > Payroll for North America > U.S. Annual Processing > 1042-S Reporting > 1042-S
Employee Information
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Image: 1042-S Employee Information

1042-S Employee Information

Tax Year 2025

S

l Show History

l Amend Data

Employee Information Details

E‘ 10f1 v View Al

Sequence Number

I

Name

Country USA United States
Address Line 1
Address Line 2
Address Line 3
Address Line 4
City

State WA Washington
Postal Code 99216-3743
National ID

Taxpayer ID Number
Last Updated By
Last Update Timestamp

l Return to Search H Previous in List H Next in List H Notify l

QRG

Review 1042-S Employee Information

1042-S Year End Data

1042-S Year End Data functionality allows the administrator to review or amend employee 1042-S
details that will be included in Form 1042-S records.

Note: A separate Form 1042-S record with a different Unique Form Identifier is created for each
different Income Code/Tax Rate combination. Changing either the Income Code or Tax Rate requires
transferring the data to a new Form 1042-S record. Changes made using the Transfer Data feature
on this page will be over-written (lost) if the Load 1042-S Year End Data process (TAX951LD) is
subsequently re-run. TAX951LD will be run globally by SBCTC for all colleges.

Navigation

NavBar > Menu > Payroll for North America > U.S. Annual Processing > 1042-S Reporting > 1042-S
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Year End Data

Image: 1042-S Year End Data - Search page

1042-S Year End Data

Find an Existing Value

v Search Criteria

Enter any information you have and click Search. Leave fields blank for a list of all values.

D) Recent Searches | Choose from recent searches

Tax Year ‘ not =

2025

EmpiiD [ begrsvin +| ([~ Q|

Company ‘ begins with V| ‘

Income Code ‘ begins with V| ‘

Tax Rate

Warning Messages

v Search Results

2results - Empl ID 'R

Tax Year Empl ID Company

oo [
ocos [

a|

Country ‘ begins with V| ‘ Q|

a

e o |
O
~ Show fewer options
[ Clear H [ Save Search ]
Country :_?:3219 Tax Rate

PHL 18 0
PHL 20 0

[] Saved Searches

Warning
Messages

Y

Y

New Window |

Help

Choose from saved searches

Unique Form
Identifier

View All
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Image: 1042-S Year End Data - Employee 1042-S record

1042-8 Year End Data
New Window | Help | Personalize Page
Tax Year 2026 ]
Unique Form Identifier 9
el N
company [ I
Review Company Information Review Transmitter Information
Country  PHL Philippines
Income Code 18 Dependent Personal Services
Tax Rate  0.0000000000
Income Code and Tax Rate
Transfer To
New Income Code New Tax Rate
Confirm Transfer
l Show History l l Amend Data
1042-S Details
‘EHQ| 1-10f1 v | ViewAll
| stws || poxtrt || Bextzatre |
Amendment Number Process Status Review Wamnings  1042-8 File Number Last Updated By Updated On Review Recipient Information
Initial Load Review Warnings Review Recipient Information

QRG
1042-S Year End Data

Form 1042-S Data Summary

Form 1042-S Data Summary (TAX955) produces the Form 1042 Tax Liability Data report. The report
lists a summary of tax liability totals by deposit period in the tax year for a Company.

Navigation

NavBar > Menu > Payroll for North America > U.S. Annual Processing > 1042-S Reporting > Form
1042-S Data Summary
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Image: Form 1042-S Data Summary - Run Control page

Form 1042 Data Summary

Run Control ID [ Report Manager Process Monitar

Tax Year| 2025|

Company (I ] IECoIcoc

l Return to Search H Notify l Add Update/Display

QRG
Run the TAX955 - Form 1042 Data Summary Report

View Form 1042-S

View Form 1042-S allows the Payroll Administrators to view employees’ forms for information inquiry
or printing purposes. 1042-S Forms are displayed by year. Clicking on “Year End Form” will open the
1042-S PDF form. The filing instructions are attached for each form.

Note: Employee’s Form 1042-S becomes available after the process Create 1042-S PDF/File
(PYYE1042) has been run. PYYE1042 will be run globally by SBCTC for all colleges.

Navigation

NavBar > Menu > Payroll for North America > U.S. Annual Processing > 1042-S Reporting > View
Form 1042-S
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https://ctclinkreferencecenter.ctclink.us/m/79727/l/2036530-run-the-tax955-form-1042-data-summary-report?token=848QC0Z9BitkDLv-4n2uhMlMRfwbb0J6
https://ctclinkreferencecenter.ctclink.us/m/79727/l/2036530-run-the-tax955-form-1042-data-summary-report?token=848QC0Z9BitkDLv-4n2uhMlMRfwbb0J6

Image: View Form 1042-S - Two forms issued, one per income code.

View Form 1042-S

View a Different Tax Year

Select Year End Form
5]

Tax Reporting
Year Company

205 R
||

2025

Return to Search

Tax Form ID

1042-8

1042-S

Issue Date Type

02/09/2026 Original

02/09/2026  Original

Review your available Form 1042-S. Select the year end form that you would like fo review.

Income Cede
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Description

Dependent
Personal Services

Studying and
Training

TaxRate  Year End Form

0.00 Year End Form

0.00 | Year End Form

Filing Instructions

Filing Instructions

Filing Instructions

Final Run

QRG
N/A
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Content is licensed under a Creative Commons Attribution 4.0 International License, unless
noted otherwise.

Washington State Board for Community and Technical Colleges
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