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Introduction

The Image/Upgrade Overview Document is intended to provide ctcLink users with a summary of the
changes that will be made in the system as a result of the upcoming image or PeopleTools upgrade
implementation. Oracle releases multiple PeopleSoft updates, called images, for each pillar every
year. Each Image contains bug fixes and features that are important for PeopleSoft to work well.
PeopleTools upgrades update the underlying framework of the system. There are minimal changes
that are noticeable to the end users. Below is an overview of the changes that you can expect to see
as part of this upgrade.

Grants
Modify End Dates

The Modify End Dates page now displays an additional commitment control field where the user can
view what the new commitment control end date will be. This value will temporarily populate when
the user selects the Copy New End Date button. The value will disappear when the user saves.

Additionally, when the user selects the Save button, a message will alert the user to a new process
(GM_PRJ_KKUPD) that will run automatically to update the commitment control end date in the
ACT_KK and DETAIL_KK ledger groups. The college must still submit a ticket to have SBCTC adjust
the commitment control end date in the PROJECT_KK ledger group.

Navigation

Main Menu > Grants > Awards > Modify End Dates



Image: Modify End Dates Page

< Grants

Modify End Dates

Test WA000 CRC

Title

Award ID
Reference Award Number FEDaward#123 Contract Type GRANT
Federal Award Identification Number Award Pl
Award StartDate  07/01/2022 Award End Date | 07/302023 [ixd]
~ Contract Lines
H Q
General | Lmis | b
Select  Line Product Description Price Type Start Date
1 GRANT_SVC 52:,';";‘?"” Grank Rate 0710112022
v Line r Al Lir

~ Associated Projects & Activities

1-10of1 v View All

End Date Status.

Active

07/30/2023

1-10f 1

5 Q
General
Select Actions Project Activity Project Start Date “Project End Date Commitment Control Begin Date  Commitment Control End Date | ey Sommitment Control
whActons | 0000008018 ADVIN 0710172022 071302023 070172022 061302023 071302023
@ Select All PojectsiActivitie Clear All ProjectsiActivie
~ Award Funding
5 Q 110f1 v
Select  Project Period Begin Date End Date Funded Amount  Currency
u} 0000006018 1 o07m0172022 0673012023 250000000 USD +
@ Select Funding Slear Funding Period
~ Award Modifications
F Q 11of1 v View All
Select  Reference Award Number Period Issue Date Begin Date *End Date Amount  Currency
1 B om0 071302023 25000000 USD +
v od Clear Modification Period
~ Project Team
5 Q 1-10f1 v View All
Select  Project Team Member  Name Project Role Schedule Start Date “End Date
0000008018 Pl 1 070172022 07/30/2023
v € 1 am Schec Clear Team Schedule
Copy End Dates
New End Date 07/302023 Copy New End Date
Jpdate Co Control E ocess Mondor
Save Return to Search Previous in List Next in List

Image: Process Instance Pop-up Message

Process Instance 2517305 has been scheduled to update the commitment control dates.

OK

QRG

Modifying CRC or FPC Grant Award End Dates



https://ctclinkreferencecenter.ctclink.us/m/79740/l/1228639-9-2-modifying-crc-or-fpc-grant-award-end-dates

Travel and Expenses

Expense Report Creation - Receipts Required

This Travel and Expenses Update is enforcing Receipts Required during Expense Report creation, if
your institution has this feature turned on in their Expenses Definition. Depending on the minimum
receipt amount determined by your institution, if you do not attach a receipt at the line level of the
Expense Report, when you try to Submit for approval, an error flag will display at the Expense Line
level and there will be a red flag in the No Receipt comment icon. If you select the red flag, you will
see an error message pop up. At this point, you can attach a receipt at the line level, or you can
select ‘No Receipt’ and enter a comment.

Navigation

Fluid Component > Employee Self Service > Expenses > Create Expense Report
Main Menu > Employee Self Service > Travel and Expenses > Expense Reports > Create/Modify

Main Menu > Travel and Expenses > Expense Reports > Create/Modify



Image: Classic Expense Report Entry - Error Flags and Messages

Expense Report Line Emors

P Piease enter or update the following information:

Mo Receipt -- Expanse amount is avar 50 USD and you do not have 3 receipt. Explain why.

Image: Classic Expense Report Entry - Comment Entry

Expense Report
No Receipt Included
Debra Maxwell

Minimum Receipt Amount 50.00 USD
‘Monetary Amount 80.00 USD
A receipt has not been included for the Supplies expense on ling 1. Please
provide an explanation as to why.
Comment |lost receip




Image: Classic Expense Report Entry - Expense Line Attachment Icon

< Expens

rt Create Expense Report

Q

New Window | Help | Personalize Page

Create Expense Report

[ Save for Later @ Summary and Submit

Actions [ Choose an Action ~|| Go
*Business Purpose | Athletics v Default Location | Tacoma Q
*Report Description |test i attachments
Reference Q
Expenses 7
Expand Al | Collapse Al Add: | [& My Wallet (0) | £F Quick-Fil Total 0.00 USD
*Date *Expense Type *Description *Payment Type *Amount *Currency
1001202022 |5 [Miscelaneous V] frest AP [Empioyee 000 fuso g =
250 characters remaining
[ Receipt Spit 8 Default Rate *Exchange Rate | 100000000 & [B
[l Non-Reimbursable Base Currency 000 USD
[ Ho Receipt Amount
Accounting Details 7
Expand All | Collapse All Total 0.00 USD

Image: Fluid Expense Report Entry - Attach Receipt Alert Flag

< Expense Report Expense Entry ﬁ Q V" E
tst [#]

Review and Submit

_9 Last Saved 10H4/2022 3:16PM

Total (1 tem) 60.00 USD Supplies - 10/14/2022
+ o v sl Review Duplicate Lines
Add Delete Filter More

“Date | 10/14/2022

~ Friday, October 14, 2022

) *Expense Type |Supplies Q
Supplies 60.00
test
@ usD test
*Description
V.
Payment Details
*Payment | PCard v
*Amount | 6000 uso Q
Additional Information
I |
@& Attach Receipt (Required) & No Receints »
T 7
[ Accounting 15
B Receipt Split
Exceptions
Personal Expense ' | No
No Receipt ': | Ne
Exception Comments
Receipt Missing P o comments >



Image: Fluid Expense Report Entry - Exception Comment Flag not cleared when receipt is
attached - you can still submit with the Exception comment flag displayed.

< Expense Report Expense Entry a Q" ! ®
test 149224 1 [#] Save Review and Submit
_@ Last Saved 10/14/2022 3:110PM
Total (1 Item) 60.00 USD Supplies - 10/14/2022
+ o - ‘Date  10/14/2022
Add Detet= Filter Wers “Expense Type  Supplies Q
~ Friday, October 14, 2022
5 i test
upplies 60.00 “Description
test
@ usD A
Payment Details
*Payment | Employee ~
*Amount | 60.00 uso Q
Additional Information
& Attach Receipt (Required) IS
= Accounting 13
BE Receipt Split
Exceptions
Personal Expense [ No
No Receipt | No
Exception Comments
Receipt Missing P o Comments >

Creating Expense Reports

Cash Advance Creation - Combo Edit Rules Enforced

This Cash Advance update is enforcing Chartfield Combo edit rules upon Cash Advance Submission.
If your Chartfield entries do not pass the validation process, a red flag will appear to the left of the
Source Field. You can select the Red Flag to view the Error Message. You will not be able to submit
your Cash Advances through the AWE until the chart string passes combo edit rule validation. Prior
to this update, there was no combo edit rule validation and Cash Advances could be submitted for
approval with invalid chart string combinations.

Navigation
Main Menu > Employee Self Service > Travel and Expenses > Cash Advance > Create/Modify

Main Menu > Travel and Expenses > Cash Advance > Create/Modify


https://ctclinkreferencecenter.ctclink.us/m/79738/l/928838-9-2-creating-expense-reports
https://ctclinkreferencecenter.ctclink.us/m/79738/l/928838-9-2-creating-expense-reports

Image: Create Cash Advance page with Error flag and message, due to Combo Edit Rule
validation error.

Cash Advance Line Errors

>

Please enter or update the following information:
Message Text:

Combo error for fields ACCOUNT/ CLASS_FLD/ DEPTID/ FUND_CODE/ OPERATING_UNIT/ CHARTFIELD2 in
group A

QRG
Creating Cash Advances



https://ctclinkreferencecenter.ctclink.us/m/79738/l/1283315-9-2-creating-cash-advances

Fluid Travel Authorization Creation

This Fluid Travel Authorization update has improved the performance and workability of Fluid Travel
Authorization creation. A long with the improved workability of the page, the Expense Types that auto
populate in Fluid TA have been reduced to one item.

Navigation
Fluid Menu > Employee Self Service > Expenses > Travel Authorizations > Add Travel Authorization

Image: Fluid Travel Authorization Create Page

< Travel Authorization Search Travel Authorization :
Report NEXT Pending
— Save
*Description *Travel From
*Business Purpose v “Travel To
*Date From
Comments
y *Date To Trip Duration 1 Day

Create A Cash Advance | Attachments 4,

Details 1 row
Accounting Default Populate from Travel Authorization £ Q T
T
Expense Type & Description < Amount ¢ *Currency © Accounting Attachments
Airline outside State of WA v usD Q =4 Details | Attachments . | =4 =
0.00 USD

Creating Fluid Travel Authorizations

Fluid - New Icons

Fluid Expenses and Fluid Approvals have new icons.

Navigation
Main Menu > Navbar > Approvals

Fluid Menu > Employee Self Service > Expenses

10


https://ctclinkreferencecenter.ctclink.us/m/79738/l/1616245-9-2-creating-fluid-travel-authorizations

Image (Before): Icons

Image (After): lcons

Recent Places

w

My Favorites

Finance

Cash Management
This Finance pillar update fixes a display issue with Payment Dispatch.

Navigation
Cash Management > Settlements > Dispatch Payments

11



Image (Before): Payment Dispatch page

< Settlement Mg

Payment Dispatch
Search Fields

savedSearches ]

Edit User Preferences

Dispatch Status | Awaiting Dispatch v

L

New Window | Help | Personalize Page +

Payment Analytics

*Select a Chart| Payments on Hold by Seurce

Business Unit aQ Payments on Hold by Source for the Last...
Transaction ID Payment Method 1
Source 1D [% sourcs System
1.0
Payment Type Currency Code Q
Bank ID Number (s} Bank Account # Qs
Bank SetiD Q Bank Code @ 3
H
« 0.6
Bank Account a DFIID aQ H
2
v Batch Name Q 5 0.4
PatyType  +]| Payee Name Q
0.2
Party SetiD a Payee ID| Q %
Pay Cycle Q Pay Cycle Number’ Q 0.0
From Date 101820225 To Date[10/1872022_|[5) e “
Source System
I north American Payroll Ml Payablas
Search Clear Save Search Delete Search
Search Clear ' E—
Save Search Delete Search
Payment Totals Personalize | View All | (1 | 5 First (© 1of1 b Last
Total Payments Amount Currency
Payments Personalize | Find | 1] [ First 4
Payment Information || Addional Detail | Bank Details | Payee Details || Payee Bank
Flagged Bank Dispaich  Payment Payment Addenda Transfer to Payment
Select Payment Source ID Date Amount Currency Code Account Method Payee Name Status File ID Notes Information Source Dispatch Details Vie
Select All O Gearan

Image (After): Payment Dispatch page

< Settlement Mg

Payment Dispatch
Search Fields

saved Searches| V]
Business Unit Q
Transaction ID

Source ID %

Payment Type

Bank ID Number (s}
Bank SetlD Q
Bank Account Q

hd
Party Type v

Party SetiD

Q
Pay Cycle a
From Date 10/18/2022 |5

Search Clear Save Search

Payment Totals

Total Payments

Payments
Payment Information || Additional Detail | Bank Details
Flagged
Select Payment Source ID Date
Select All O Gearm

Dispatch Settlements

QRG

Personalize | View All | 21 | [

Edit User Preferences

Dispatch Status| Awaiting Dispatch ~

w Q

New Window | Help | Personalize Page «

Payment Analytics

*Select a Chart| Payments on Hold by Source ~

Hold by Source for the Last ..

Payment Method

Source System

Currency Code Q
Bank Account #

Bank Code a

DFIID!

Batch Name:

Payee Name

Payee ID.

Pay Cycle Number

To Date’

Amount Cumency

60

Q

right; now,
it hmtnthatel

Number

Delete Search Source System
First (4 1011 () Lest
Personalize | Find | (31| [ First (4
Payee Details || Payee Bank
Bank Dispatch  Payment  Payment Addenda Transer to Payment
Amount| Currency Code  Account Method Payee Name Status File ID Notes. Information Source Dispatch Details Vel

9.2 Dispatching Payments

12


https://ctclinkreferencecenter.ctclink.us/m/79737/l/928822-9-2-dispatching-payments

General Ledger
Change in Edit Page
The Edit page now allows you to select a source when the Business Unit is blank.

Navigation
General Ledger> Journals> Process Journals> Edit Journals

Image (Before): Edit Generals

Look Up Source

Source I begins with V] I ]

No matching values were found.

Navigation
General Ledger> Journals> Process Journals> Edit Journals

13



Image (After): Edit Journals

Look Up Source

Source ‘ begins with v‘ ‘

Search Results
View 100 4 4 [ 1-260f26 v b Dl

Source

ACC

ADJ Non-AFRS Acctg Adjustments
ALO | Allocation Process

AM Asset Management

AP Accounts Payable

AR Accounts Receivable

Y Student Adm/Student Adv

Bl Billng

CA Contracts

CB Claimbacks

CLO Closing Journal Source

QRG
9.2 Editing a Journal

Import Journal JRNL1_WS - returns an error message on reference

The JRNL1_WS template is available by ERPS upon request.

When entering a JRNL1_WS imported journal, a return message will occur asking you if you want to
continue when the max length of 10 digits has been exceeded in the reference field.

Image: Max Length Exceeded

m
Max Length Exceeded by
' Max Reference Length is 10
Continue?
| Yes | | Mo | | Cancel | | Help

If continuing exceeding maximum length the user will receive another error, which is less descriptive.

14


https://ctclinkreferencecenter.ctclink.us/m/79739/l/928863-9-2-editing-a-journal

Image: Data Entry Alert Error Message

!
Data Entry Alert X

Sheet-imaged1WAIDD: Errors exists on the sheet, Please
correct the errors,

QRG
9.2 Importing a Journal Spreadsheet

Import Journal - Error message on Decimal over 2 digits.

When importing a JRNL1_WS a message is now sent to user to indicate that they have exceeded 2
digits in an amount field prior to importing. In this example below the journal has been created and
the user is saving the worksheet by clicking on the “Write to File”.

Navigation
General Ledger> Journals> Import Journals

Image (After): JRNL1_WS

ORACLE SPREADSHEET JOURNAL IMPORT
DPLESOFT ENTERPRISE

r Generall ————————————————————  Journal Sheets ———————————————— — Import Journals
Setup
& Defaults | 0 New Sheet ! Import Now
=3 » 5
=7 MNotes Edit Sheet Wi
- Data Entry Alert X

o The amount in the selected cell contains too many decimals.

0 DeleteSheet The maximum allowed is 2.

| Copy Sheet

'
bl

QRG
9.2 Importing a Journal Spreadsheet

15


https://ctclinkreferencecenter.ctclink.us/m/79739/l/928861-9-2-importing-a-journal-spreadsheet
https://ctclinkreferencecenter.ctclink.us/m/79739/l/928861-9-2-importing-a-journal-spreadsheet

Asset Management

Review Financial Entries Page - change to message

The review Open transactions now shows when “Create Accounting Entry” has not been run. This is
useful at the end of the month. Before the Month-end Depreciation is run, you can verify that all the
processes in Asset Management have been completed.

This example is showing that the “Depreciation Calculation” step has been run, but not the Create
Accounting Entry. The column “Acctg Entry Creation Status” identifies an unrun “Create Accounting

Entry” as pending.

Navigation

Asset Management> Depreciation> Open Transactions> Review

Image (Before): Screen shot (message says Never or Completed)

u

View All

T
1-1000f300

B et mame o DawTmesamp 170 = RegeninaProcess. |G Consolcton | iy |00
NA Addition Completed Completed Completed Never 101( 5
Navigation
Asset Management> Depreciation> Open Transactions> Review
Image (After): Screen shot (message now says Pending or Completed )
E:Is‘inl;s i:s!sn.l:ﬂcatlun ﬁ:'s:: Book Date/Time Stamp i == L ?:;rulsmaﬁon Cale is\m!Emry Creation g‘lﬂz::ﬁnu Process ?tr:‘:zcunsohdzﬁcn User ID I(I):,pln
QRG

9.2 Review Open Transactions

16



https://ctclinkreferencecenter.ctclink.us/m/79729/l/928514-9-2-review-open-transactions

Content is licensed under a Creative Commons Attribution 4.0 International License, unless
noted otherwise.

Washington State Board for Community and Technical Colleges
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