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Introduction

The Image/Upgrade Overview Document is intended to provide ctcLink users with a summary of the
changes that will be made in the system as a result of the upcoming image or PeopleTools upgrade
implementation. Oracle releases multiple PeopleSoft updates, called images, for each pillar every
year. Each Image contains bug fixes and features that are important for PeopleSoft to work well.
PeopleTools upgrades update the underlying framework of the system. There are minimal changes
that are noticeable to the end users. Below is an overview of the changes that you can expect to see
as part of this upgrade.

Procurement

Procurement Operations Nav Collection

Procurement Operations Homepage/Nav Collection Tiles

A user will only have access to those that they have the security for using. If they don’t have security,
the user may not have the tile or the links within the tile.

Image: Procurement Operations Homepage

Procurement Operations ~

Buyer WorkCenter Requester/Requisition Buyer/Purchase Order

—e E5E ?”%

- o0

eProcurement Fluid Receiving Tile Procurement Card Tile

[elie}

il

4

Supplier Tile
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Image: Buyer WorkCenter - no changes, just a tile

-
Y Bisyer WarkCenter

Image: Requester/Requisition Tile/ Nav Collection

< Procurement Operations RequesterlRequisition
THO#
7~ Requester's Workbench ,
Requester's WorkBench

] Add/Update Requisitions Enter any information you have and click Search. Leave fields blank for a list of all values

- Review Requisitions [ Find an Existing Value Add a New Value

|5 Manage Requisition Approvals ¥ Search Criteria

— “Business Unit | = « WAQ0O Q
| Budget Check Requisition

WorkBench ID | begins with v
J Reconcile Requisitions v

Description | begins with +

[JCase Sensitive

m Clear Basic Search [@ Save Search Criteria

Find an Existing Value Add a New Value

Image: Buyer/Purchase Order Tile/Nav Collection

. FAow W
A R Buyer's WorkBench

Enter any information you have and click Search. Leave fields blank for a list of all values

Buyer/Purchase Order

[~ Add/Update POs 1
Al e Dl afia sy Find an Existing Value Add a New Value
1 Source Purchase Orders v Search Crieria
i~ Review Purchase Orders *Business L"”'l|:'| WAD00 Q
WorkBench ID| begins with w
— Description| begil th w
" Dispatch POs ention| Deging wi; ¥

[ case sensitive

[ Budget Check Purchase Order
Search Clear | Basic Search & Save Search Criteria

] Reconcile Purchase Orders v

Find an Existing Value | Add a New Value
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Image: eProcurement Fluid Tile

< Procurement Operations
" Manage Requisitions |

FEC LW
Manage Requisitions

Search Requisitions

To locate requi criteria below and click the Search button

Business Unit|WA000 Q Requisition Name
Requisition 1D Q Request State | All but Complete ~|
[ Date From |09/04/2024 W Date To 09/11/2024 W
Requester 101028522 Q Entered By Q
Search Clear Show Advanced Search

H The Requester i d has no Requisitions.

Create New Requisition Review Change Request Review Change Tracking Manage Receipts

Image: Receiving Tile/Nav Collection

< Procurement Operations

7| Add/Update Receipts |

] View Receipt Information

rAECcC S W

Receiving

Eind an Existing Value | Add a New Value

Receiver Workbench -Business Uni[WA00D |,

*Receipt Number| NEXT

F] Process Receipts PO Receipt

Add

Find an Existing Value | Add a New Value

Image: Procurement Card Tile/Nav Collection
£ Procurement Operations

RO H W
Load ProCard Stage

Procurement Card
Processing

[t
N
Load PCard Stage

Find an Existing Value Add a New Value

Load PCard Statement

¥ Search Criteria
Load Voucher Stage

Search by: Run Control ID begins with
Bank Statement Workflow

[JCase Sensitive

e« Advanced Search

Grace Period Expired Workflow

[~ Reconcile PCard Statement
] Cardholder Profile

. Find an Existing Value | Add a New Value
7| Review Bank Statement

eProcurement Fluid Tile

Q

Budget Status’ st |

POID Q

Requisition Report

Receiving Tile

Procurement Card Tile

Enter any information you have and click Search. Leave fields blank for a list of all values
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Image: Supplier Tile/Nav Collection

< Procurement Operations Supplier Tile

RO & W

77 Add/Update Supplier ) .
Supplier Information

[ Review Suppliers Enter any information you have and click Search. Leave fields blank for a list of all values

i~ Supplier Audit Inquiry Find an Existing Value l ‘ Keyword Search Add a New Value

¥ Search Criteria

SetlD | = » WACTC Q|

Supplier ID | begins with v/ |

Persistence | = v v

Short Supplier Name | begins with v Q|
DOur Customer Number | begins with v Q ‘
Supplier Name | begins with v‘ Q ‘

[JInclude History [JCorrect History [JCase Sensitive

Clear Basic Search & Save Search Criteria

Find an Existing Value | Keyword Search | Add a New Value

QRG
Procurement Operations Home Page

Procurement Card Reconciliation Attachment Review Checkbox

Added the option of a checkbox for Attachment Reviewed on PCard reconciliation screen for the
Administrator, Approver and Reviewer Proxy roles. This option is a global change, used at the
discretion of the college’s business practices.

Image: Procurement Card Reconciliation

Bank Statement
[®][a N
| Transaction Billng 3
T cury "t e
1 Staged - 13123 USD 5] =] 1 = Mot Chikd  Valid
2 Staged v 47.28 USD =) o] ] ® NotChicd  Valid
3 Staged v 21,00 USD =5} [} 1 a Mot Chicd ‘alid
4 Staged - 99.13 USD B o 1 &  NotChid | Valid
5 Staged - 30.48 UsD B 2 ] = Mot Chk'd Valid
—
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https://ctclinkreferencecenter.ctclink.us/m/87479/l/1887491-procurement-operations-home-page

General Ledger

Journal Workflow Enhancement - Approval page

This is an enhancement to Create/Update Journal Entries. On the approval page you can now view
the approval chain, approval comments, approval history, and denied comments.

Navigation

Main Menu> General Ledger> Journals> Journal Entry> Create/Update Journal Entries

Image: Create/Update Journal Entries

| Header H Lines H Totals H Errors H Approval
Submit
unit V\- Joumalld 000503908 DAt pamsiz02a
Approval Status |Q‘ of1 w

Approval Check Active v
Approval Status  None

Approval Action  Approve v

Deny Comments

254 characters remaining

Journal Approval
Unit WA-) 0000508908, Date 2024-09-23, Line Unit WA-:Approved (DViewiHide Comments
Joum! Approval

Approved

v * Joars =
QW22 - 10:24 AM
Skipped

0912323 - 1018 AM

PEZ Role

Comments

I 09/273/24 - 10:24 AM

test123

System at 09/23/24 - 10:18 AM
Requesler (1010 SSSSSs approver on slep number 1. path 1, stage 1, which has self-approval disabled! (18081,1031)

~ Approval History

Thread ID  Definition 1D Effective Date Requester Stage Path Step Number Step Status Approver Approval Status  Datetime

79198 WACTC 01/04/1901 10104 1 1 1.00 Approved 1010: Approved ?ggjﬁgznqnnnnnmi
78188 WACTC 01/04/1801 10104 1 1 1.00 Approved 1010: Bypassed ?ggjﬂg.zuqoooouAM
79198 WACTC 01/04/1901 10104 1 1 1.00 Approved 1010 Skipped ?gEgE‘U(.ZE:‘OOUOUAM
79198 WACTC 01/04/1901 10104 1 1 1.00 Approved 1010: Bypassed ?g%?ﬁgzuqnnuuu;w

m Retum to Search Previous in List Next in List ‘ | Notify | ‘ Refresh ‘ Add Updale/Display

QRG
Viewing Journal Approvals

Journal Workflow Enhancement - Creator can edit and submit

This is an enhancement to the Create/Update Journal Entries page and process request parameters
page to allow you to automatically submit a journal to the approver if the journal passes the edit
check. When journal is in N status, you can go directly to the submit and it will do BOTH the editing
and submitting.
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https://ctclinkreferencecenter.ctclink.us/m/79739/l/979057-viewing-journal-approvals

Navigation

Main Menu> General Ledger> Journals> Journal Entry> Create/Update Journal Entries

Image: Create/Update Journal Entries

o Wi

e Line olaly Erore ool
" Q
Sasect Linse st

Unii Toisl Lines

QRG
To be provided later

D MERT Dle DRI

rocens | Ean Joumal -

Beoget Creck Joses
Cogy Jwrnal

Desere Jeunai

Bt Charbaid Apceun Reteience
Bt Jourmil

B ) Pro-Chack Ll )

Poat Joumsl

| Prrt Joumal

Remah Japma

Toaal Deliin: Vousl Crediin  Jowrral Soavue

wea 1900

GrealefUpdate Journal Eniries

AR Fus
A |0
a0

Budgei Saxim -

Enhancement - Adding Fluid Approvals to General Ledger Fluid

WorkCenter

Enhanced the Fluid General Ledger WorkCenter by adding the My Approvals pagelet. This allows
WorkCenter users who are also approvers to access approval options from the WorkCenter.

Navigation
Tile> GLWorkCenter

Image: Tile from WorkCenter

GieteLink Marw
WorkCenters -

GL WorkCenter G -

SmacLE

AaAn e

ACCO Fayabie Work{anse L Wark
L= p L TR
S =

Asset Management WorkiCenter

L
Ty

Receivabies WorkCenter

CRACLE
ey
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Image: WorkCenters My Approvals > GL Journal Approval Process

£ WorkCenters

Amortization Vouchers Closed J

Amortization Voucher Paym. .. |

I Ny Approvals

My Approvals

GL Journal Approval Process 1 [

« Links

Manage and Moniter Journals

Create/Update Journal Entries

Copy Journals

Daily Processes

Mark Joumals for Posting

Mark Joumals for Unposiing

QRG
To be provided later

Enhancement - Multiple Attachments to Journals in Classic

This enhancement is for Classic. When making attachments to a journal through Create/Update
Journal, it will return an error message if the allowable exceeds the designated amount (presently,
it's 10 attachments at once: this testing had it set as 2).

Navigation
Main Menu> General Ledger> Journals> Journal Entry> Create/Update Journal Entries

10| Page



Image: Create/update Journal Entries

QProOD @swp @omo @pPov @rPcd QPTs (QPOA (O AUT 7T OraceSupp [ Imported From g 1= i - e B
fs-tra.peoplesoft-nonprod-aws.ctclink.sbctc.edu says

Total number of files to be uploaded at a time has been exceeded.

QRG
Viewing and Updating Journal Entries

Feature - Ability to Edit Journal from Fluid Approval Page

A person who has the authority to edit journals and approve, will be able to edit journals from the
Fluid Approval page. From the approval page you can click on the journal, the GL Journal Approval
Process Page will have a new link “Edit Journal”.

Navigation
Tile GL WorkCenter> My Approvals

Image: GL Journal Approval Process

Joumals Not Posted in Clos. GL Journal Approval Process
=
2}
.
0| Journa entry ws s.- Routed
= - o
Budget Journal Exceptions (E) 4
[
My Approvals .
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https://ctclinkreferencecenter.ctclink.us/m/79739/l/979024-9-2-viewing-and-updating-journal-entries

Image: GL Journal Approval Process

< WorkGenters
Joumals Not Posted in Clos.
Exceptions.

Joumals with Errors

Joumals with Edit Errors

Joumals vith Bal

* Journals - Commitment C.

Bucget Jounal Exceptions | 205

fion Voucher

fion Voucher Paym.

~ My Approvals

My Approvals .
GL Journal Approval Process. | 1 D

~Links

Manage and Monitor Journals

Create/Update Joumal Entries

QRG

Journal Eniry @& Q A ¢
GL Journal Approval Process
July2024 Quick Recharges
e =y -
23 nprocess
Summary
susiness unt wil Jourmal 10 0000452140
Joumal Date 0712524 Line Business unit W
Ledger Growp ACTUALS Vear Period 2025 /1
Entered by _ Entered on 07/25724
ait Jounal
< Attachments
View Aacements (1) >
Lines
Line Amount Stat Amount. Stat Code AnType Ledger Account. Operating Unit Fund Code Appropriation Index Department Class Field State Purpose PC Business Unit Project
o202 “1ss140UsD 0 locaL 300 T us a2 255 N
20m4001 103D 0 locaL st T o 10001 ot N
3000 12000 0 locaL st 7 s 27 o N

To be provided later

Feature - New View to Display All Chartfields in Fluid Journal
Approval Page

Once on the GL Journal Approval Process page in fluid GL WorkCenter’'s My Approvals, you can click
on the hyperlink “View Journal Lines” to view journal Chartstrings.

Navigation

Tile> GL WorkCenter> My Approvals hyperlink “View Journal Lines”

Image: GL Journal Approval Process Page

< WorkGenters
Joumals Not Posted in Clos.

Exceptions.

Joumals with Errors

ith Balance Errors

* Journals - Commitment C.
Budget Journal Exceptions | 206

Amartzation Vouche

Amartization Voucher Paym.

~ My Approvals

My Approvals. .
GL Journal Approval Process | 1 D

~Links

Manage and Monitor Journals

CreatelUpdate Journal Entries

Journal Entry N Q4 i
GL Journal Approval Process
Perding Agprovals > Heade:
July2024 Quick Recharges
Approve Wore
s10280 050 =y
£ inprocess
Summary
Business Unit W Journal D 0000452140
Joumal Date 07725024 Line Business Unit Wi
Ledger Group ACTUALS Year  Period 202511
Entered by - Entered on 0772524
v Attachments
View Attachments (1) >
Lines
Line Amount Stat Amount SatCode  AnType  Ledger  Account  Operating Unit FundCode  Appropriation Index Department Class Field State Purpose PC Business Unit Project
10012024 155149 USD 0 LOCAL 4030060 T 14542 25 N
207240m 1094usD o LocAL 5081030 49 10001 o8t N
3024001 200D o LocAL 5081030 49 2074 o1 N
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Image: View Journal Lines

View Journal Lines. [©

Business Unit v- Journal 1D 0000492140
Journal Date 0772572024 Line Business Unit w.

Ledger Group ACTUALS

Journal Lines

T2roms
Line# LineBusinoss Lodger Eny  Amount Account Opersting  Fund  Appropriation  Doporiment Class  Ssle  PCBusiness Proect Aciviyy Anabysi  Souce  Program  Subsidany  Affiate Fund  OperaingUnit  Siat  Stat Budgetate Reference Journailine S
% ime S0 e 3 Ao G Do h® 3 Ree Biese o bt Dot KO NS s AT ¥ T e o i W s oSt
+ Loon ssto 30060 wss e oms o ormszue wiae dueos N
2 LoonL Pasp— o wor et ormszue wiaee o724001 N
3 e LocaL 1720 sos1090 s am s w sz L2 0724001 N
o LoonL 12500 sustos0 o 2w o ow oSz wiaee o720 N
s un LoonL 1450 sost000 o ame s ow oSz wiaee o720 N
o Loon 7650 sustosn o o e oSz wiae 072400 N
7 LoonL 1830 sast000 o 2 o ow oSz wiaee 072400 N
o LocaL 1100 so51090 s 2w o ow orszs wLae 0724008 N
o LoonL 17000 sustoso o 2w o ow oSz wiae oraao0e N

QRG
To be provided later

Enhancement to the GL Subsystem Reconciliation Inquiry Page Drill
Down Detail

GL Subsystem Reconciliation inquiry page drill down detail for AP, AM, and TR, has been modified in
the Accounts Payable and Treasury drill down pages for subsystem reconciliation. It now includes the
fields GL Business Unit, Journal ID, Journal Date, and Journal Line Number.

Navigation

Main Menu> General Ledger> GL Subsystem Reconciliation> GL to Subsystem Recon Inquiry (drill to
source)

Image: Define systems Recon Inquiry/ Drill to source

P — Drill to Source A QA

indow | Help | Personaiize Page

<

Drill to Source

Chartields
Acsount FiscalYear Accourting Period
so30010 24 '
Ditributed amount Not Distributed amount Base Curency
s2127965 som uso
Retum o Crieria Retum o Inqury Overvew
Detais
L

(=)l
a

venr Base GL Business GLsoumal  Document Doc Sequence Do Seq Fun
Voucher  Deser Ve Dstbine  Amount Curency Anise curency Disribution Stas G2 Journal 1D JoumaiDate Sk Journal - Doc Journal Coge 2 Docsea ypit Accigbate  Account  E
woonovis Expense . ' 3024 usD 3024 usD o Apwizr o782025 n w or0ezzs  son0t0 1
wonoz7 ERense = 1 1156 U 1156 U b ezt o7052023 20 w oezs  so0t0 2
00010317 Expense 24 1 5126 USD 5126 USD D AP00338427 070672023 250 Wi 07/0612023 5030010 522

Distibion

ooy Epense = ' 46753 usD 46753 usD o Apwzr o7062023 159 w or0ezzs  sonot0 1
ooy Epense s ' 15500 uso 15500 uso o s o782 s w or0ezzs son0t0 50
ooy |Epense " I 4683 usD 4683 ]usD o e 07062025 28 W oreezozs |sonot0 2
ooy Epense 18 ' 49433 usD 49433 usD o Apwizr o782 21 W or0ezzs  so0t0 2
wonoz7 ERense 19 1 1873 usD 1873 usD b ezt o7052023 22 w oezs  so0t0 e
ooy Epense E ' 562 uso 562 uso o Apwizr o802 212 w or0ezzs son0t0 ™
ooy Epense 2 ' 1556 us 1556 us o Apwizr o782025 25 w or0ezzs  sonot0 2

QRG
Using the GL Reconciliation Inquiry
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https://ctclinkreferencecenter.ctclink.us/m/79739/l/1080024-9-2-using-the-gl-reconciliation-inquiry

New Error Message to Notify Users They Cannot Delete Others’
Journals

Based on a Global install setup, college users will be protected from having others delete their
journals. This error message is just a warning that you cannot delete someone else’s journal. (Note:
there is a role that gives a person access to delete others’ journals, but the deleting person must be
assigned that role.)

Navigation
Main Menu> General Ledger> Journals> Journal Entry> Create/Update Journal Entries

Image: Create/Update Journal Entries
I’ *ﬁ

You are not authorized to delete this journal. (5010617}

QRG

Logically Delete a Journal

Role for Giving Users the Ability to Delete Others’ Journals

As explained above, we will no longer be able to delete others’ journals. Because there needs to be

exceptions (such as people out sick/vacation, or severed from employment), the role that is used to
grant permission to delete others’ journals is ZZ_GL_Mass_Journal_delete. The reason this role was
chosen is because it is a powerful role and limited in distribution.

Navigation

Can be set up by college IT

Enhancement - Budget Checking on Spreadsheet Journal Import

This enhancement allows the upload program to enable Budget Checking While importing Journals
via the journal spreadsheet import.

Navigation
Excel, New Journal Template
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https://ctclinkreferencecenter.ctclink.us/m/79739/l/1312738-logically-delete-a-journal

Image: Spreadsheet Journal Import (JRNL1_WS)

ORACLE SPREADSHEET JOURMNAL IMPORT
PEOPLESOFT ENTERPRISE

- Generll ————————————————— [ Journal Sheets ——————————————— Tengeet Joumnals
l [ 1 ’V [ I
anf it Define Options and Defaulis b4
Header Defaits Message Options
okl | g e el x|
; Motes Dot [s/s/z024 & Log Successful and Emor Message e I
& Ws_l [ Display Messages Onlne

e -——:l [ Enatis Document Sagquendng

IDieFaudt Decumenit Type:
[ Enable Multbock [ DATA Act

[ dutoGenLines [ Accouniting Tag Cnline Impart Conirol

General Oprbions
m; o '“ |
_ After successil import

) Change import status to Do Mot Impart:
(3 Keep impert status as Ispert

] Echit Jourraifs]
L3 | Budget Check Jourmals [ i if Journal sresdy axste
[ Recale Exchange Rates [ ip if Journal has error

[ Subemst: Journal(s) fior Approval

QRG
Write to File
Import Now

Run Control Delete

Run Control Delete is a fluid process (tile) that gives users the ability to delete their run controls.
They cannot delete someone else’s run control. Once a user downloads the Run Control Delete tile
they will have access. All users of CTClink that create any processes should have access.

Navigation
Tile> Run Control Delete

Image: Tile, Run Control Delete

Run Control Delete

A

a0

15| Page


https://ctclinkreferencecenter.ctclink.us/m/79739/l/928862-9-2-uploading-a-journal-spreadsheet-as-a-text-file-write-to-file
https://ctclinkreferencecenter.ctclink.us/m/79739/l/928861-9-2-importing-a-journal-spreadsheet-import-now

QRG
To be provided later

Correction to Processing of Unposted Journals with Automatic
Reversals
When unposting a manual journal with an automatic reversal, the unpost was creating an error as

shown in the Journal Header Status. This process is now fixed.

Navigation
Main Menu> General Ledger> Journals> Journal Entry> Create/Update Journal Entries

Image: Old Create/Update Journal Entries

5u_siness Journal ID Journal Journal UnPost Document Sequence Lin_e Business Journal Header  Budget Checking Ledger Source Currency .I(_)umal Total .Ionr_nal Total .Ionr_m?l Net ; .Ioum_al_ Entered By All_achmenl Journal
nit Date Number Unit leader Statu: Group Code Lines Debits. tatistical Units Description Exist Class
0000519682 10/01/2024 0 (blank) Unposted Valid ACTUALS ONL usb 2 10 0 (blank) CTC_BEISMON N (blank)
0000519682 | 10/01/2024 1 (blank) Posted Valid ACTUALS ONL usb 2 -10 0 (blank) CTC_BEISMON N (blank)
0000519682 09/30/2024 | 0 (blank) wi Unposted Valid ACTUALS  ONL  USD 2 10 0 (blank) CTC_BEISMON N (blank)
0000519682 09/30/2024 1 (blank) Post Incom Not Chk'd ACTUALS ONL usD 2 -10 0 (blank) CTC_BEISMON N (blank)
Image: New Create/Update Journal Entries
T I e e R e e P P P =
A 0000434925 06/30/2024 | 0 (blank) Wi Unposted Valid ACTUALS s usp 6 1213 0 (blank)
Wi 0000434925 07/10/2024 | 0 (blank) wi Unposted Valid ACTUALS SIS usD 6 1213 0 (blank)
wi 0000434925 07/10/2024 1 (blank) W Posted Valid ACTUALS SIS usp 6 1213 0 (blank)

QRG

Unposting-Journals

Correction to Total Amounts on Updated Imported Journal

Previously, if you imported a journal, then imported it again as an update, the journal would process
and show success, but on the “totals” tab of the imported journal in CTClink, it would not be
updated.

Navigation

Excel Import journal template, then Main Menu> General Ledger> Journals> Journal Entry>
Create/Update Journal Entries
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Image: Create/Update Journal Entries tab “Totals”

Example of an import for $10, then updated to $900. The Totals tab reflects the correct adjustment
of $900.

« Employen Soff Service: Create/lUpdate Journal Entries

Header Linas Totals Emors Approval

. Jowirng 1D DODILEE 106 Date Q9262024
Q

Totals

*Undt “Ledger Dipar Unit Fusd Approp Diept Clans Sisie Purpose Project

-'-Al q LOCAL = 'l L= S q ] =1 20000 a0 a N q

Centrel Totals Actual Totals Differences

QRG
Write to File
Import Now

Accounts Payable

Payables Operations Homepage/Nav Collection Tiles

The Payable Operations homepage serves as a central hub for users to access essential Payables-
related functions. This homepage is designed to improve efficiency by grouping frequently used
setup components and Payables-related operations into a single, user-friendly interface.

e Payables Navigation Collection: This is a curated set of links and tools that allows you to
navigate directly to the components you need for managing payables. Whether it's viewing
invoices, managing vendors, or processing payments, this collection keeps everything
organized for easy access.

o Tiles on the Payables Page: On the Payables homepage, you will find various tiles. Each tile
represents a specific task or area, such as vouchers processing, supplier management, or
1099 tax setup & processing. Simply click on each tile to open its respective page, allowing
you to quickly jump into action.

This setup reduces the time spent searching for functions and ensures that users can easily manage
key operations from a single location.
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Note: A user will only have access to the items for which they have the appropriate security
permissions. If they do not have the necessary permissions, the user may not see the tile or the links

within the tile.

Image: Payables Operations Homepage

Payables Operations ~

Payables WorkCenter

A

Vouchers

E

Supplier Tile

1099/Withholding

rrrrrrrrrr

Payments

——\

ok

Image: Payables WorkCenter Tile

Payables WorkCenter

A

Enhancement - Adding Fluid Approvals to Accounts Payable Fluid

WorkCenter

This is the Fluid Accounts Payables WorkCenter, featuring the new My Approvals pagelet. It allows
WorkCenter users who are also approvers to access the approval page directly from the WorkCenter.
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Image: Accounts Payable WorkCenter

ccounts Payable Workd

c o Vouchers Submitted for Approval
v My Work There is no data for this link.

Vouchers
Voucher Exceptions
Matching
Payments

[v Links

Query
Vouchers
Payment
Pay Cycle Manager
Review Pay Cycle Errors D
Create Express Payment

Payment Cancellation L\\’

[* Queries
Query Manager

Vendor Query
I* Reports/Processes

Reports

Process

Image: Vouchers Tile

Vouchers

-
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Image: Vouchers Tile/Nav Collections

1 Add/Update Vioucher

Voucher
Reqular Entry
Find an Existing Value | Keyword Search Add a New Value
Quick Invaice Entry - -
Voucher Maintenance *Business Uit |m
Voucher Build *Vioucher Style | Regular Voucher ¥
Voucher Budget Check Supplier Name |
Matching Short Supplier Name | Q
Approve Vioucher Supplier 1D | Q
Voucher Fosting Supplier Location | Q
Close Voucher D Address Sequence Number | 0Q
Delete Voucher Invaice Number |
UnPost Voucher Invoice Date | H
Gross Invoice Amount | 0.00
I;-| AP AcCOUNtNG ENines I Freight Amount | 0.00
- Match Workbench Sales Tax Amount | 0.00
Entered VAT Amount | 0.00

Image: Payments Tile

Payments
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Image: Payments Tile/Nav Collections

Paym
I PayCycle Processin ~
Pay Cycle Manager
Pay Cycle Manager | Enter any imfarmation you have and click Search. Leave fields blank for 2 list of all values.
Paymant Selection Criteria Find an Existing Value
Check Restart - Search Criteria
A Payrent Processing I ~ “Pay Cyche | = q
) Payment Posting C

ch Criteria

Create Manual Payment Clear

Selactive Payment Update

Paymaent Cancellation

Escheat Paymend
i Paymnt I n
Y 0 €

Image: Supplier Tile

Supplier Tile

*:
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Image: Supplier Tile/Nav Collections

1 AddUpdate SIWI

| Supplier Information
i Review Suppliers Enter any informiation you have and click Search. Leave fields blank for a list of all values.

= Supplier Audit inguiry | d an Existing Value Keyword Search Add 3 Mew Value

w Search Criteria

Seid = ~ WACTC Q

Supplier I | begins with

Parsistence |= w w
Short Supplier Name | begins with Q
Our Custemer Humber | begins with « a
Supplier Name | begins wilh Q

D InClude History Cormgct History Case Sensitive

I Clear Basic Search &5 Save Search Criteria

Image: 1099/Withholding Tile

1099/Withholding

ORACLE
PEQPLESOFT
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Image: 1099/Withholding Tile/Nav Collections

1099/ Withholding

Feapart Control Information |

Report Control Information

. Enber any information you have and dick Search. Leave elds blank for a list of sl valies
Wihd VouchesSupplier Mismaich Find an Existng Valus Add 3 New Value
Supplier Balance by Class * Search Criteria
‘ouchers By Supplier *Setld |= WACTC Q
‘Withihold Fayment Coatred 1D | beging with ~

Update Withholdings m lear | BasicSearch & Save Search Criteria

Post Withholdings

Update Supplier Wahholdings
Upd Voucher Ling Withhalging
adjest Withhalding

Withhold 1099 Report Job
1084 o Send Datail

‘Withiholding Sent File

L

Enhancement - Multiple Attachment Framework for Classic and
Fluid pages.

Enhanced the attachment framework to allow users to select multiple attachments and upload them
at once. The system displays an error message if you try to load a greater number of attachments
than the number specified in Installation Options (currently it is set up for ten attachments).
Voucher Header Attachment Navigation

Accounts Payable > Vouchers > Add/Update > Regular Entry

Supplier Header Attachment Navigation
Suppliers > Supplier Information > Add/Update > Add/Update Supplier

Identifying Information Tab, Supplier Location Attachment Navigation
Suppliers > Supplier Information > Add/Update > Add/Update Supplier > Location Tab

Enhancement - Escheatment Functionality for Travel & Expense
Payments.

Escheatment of Travel & Expense Checks are now available in AP. The escheatment of travel checks
can be done in AP module which will update expense processing page for further processing.

Navigation

Menu > Accounts Payable > Payments > Cancel/Void Payments > Escheat Payments
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Image: Payment Escheatment - Escheat Travel Check

Payment Escheatment

Escheat Payment

Bank SetlD WACTC Reference D 0000006131
Bank Of 1 Creation Date  04/05/2023
Account CHCK 15: Payment Date  04/05/2023
Payment Method  System Check Payment Amount 87.03 UsD
Remit Supplier chiC/——
Payment Status Cancel Action
®Escheated Check Date Escheated [por232024 [i| Escheated

Stale Dated Payment Stale Date | D1/23/2024

Undo Escheatment

Description | Cancel UCP checks Oclober 22- June 23

ml Return to Search ” Motify }

Once you escheat a travel & expense check in AP, a warning message box will display to let you know
this payment is a travel & expense payment and go back T&E module to reverse the accounting
entries affected by this process.

Image: When performing 1st step in A/P for T&E payments, there is a Pop-up Warning

Treasure or Expense transaction payment is being processed (7015 406)

This is a Treasure or Expense transaction payment, you will need to go back to Treasure or Expense to manually reverse any accounting entries affected by this process. Proceed?

| oK H Cancel |
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Image: 2nd step - Select Escheat Payments in Expenses Processing Page

¢ Expanse Podesses Exponsa Processing

Eapisiie Procesiss Eatached DiSnads Unts

Ruwn Contrad i —

abact A [ act A Fohe
H S P COnngd i IS e, Il "Save’ S5 e then Rafesh’ 1o update T Iansachon coonis

Process Redpuest Paramaiers

Expenss Repons Cash AOvancey Fraymsngs T Rapsts
Lisgo Faymeanis 3 i & Posd T A E o ProgacE Ciosding "
(=} L
Pablish io Payroll & Publizh Elapsed Time
Posd | labiliters 2 - L S
Advance Reconcifiation
Pst Paymangs g @
Adrlime Thcket Reconciliaton o
Unpost Experss Repot o
- Paymants
Canc &
Cancel Faymonis - Unstage Payrments
4
o 0 idpdate Pakd Siaises 4
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Processing Escheated Payments

Enhancement- Edit Voucher Link on Voucher Approval page

Enhanced Approval page to have “Edit Voucher” link for approvers to edit voucher information. This
link will take user/approver to voucher Regular Entry page for editing.

A user(approver) will only have access to edit voucher if they have the appropriate security
permissions. If they do not have the necessary permissions, the user may only review voucher
information but not able to edit it.

Image: Voucher Approval Page - Edit Voucher Hyperlink

Voucher

7254843 USD 2= -

£% inProcess
Summary
VoucherID 00026014
48y Brenda Philpott
Sonali Binan

oarzzr24

Regular Vouchet

Line Details
Voucher Line em Description Quantity uom Unit Price. Amount

1 Office Space Rental or Lease 1.0000 EA 72549.43USD 72549.43USD
~More Information
View Atiachments (2)

.
View Printadie Version > ¢{$\

Approver Comments

‘Approval Chain
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Accounts Receivable

Enhancement: Copy Direct Journal
Oracle has created the option to copy AR Direct Journals. This feature will allow you to copy a direct
journal for reoccurring payments.

Navigation
Main Menu > Accounts Receivable > Payments > Direct Journal Payments > Copy Direct Journal

Image: Copy Direct Journal Page

Copy Direct Journal

QRG
Copy Direct Journal

Fluid Credit to Cash Operations Homepage

There is a new Fluid Homepage that has been created for Accounts Receivable and Billing. This
allows users to quickly perform certain tasks necessary for their roles. A/R Tiles include:

e [tems
e AR Payments
e Posting Errors

e Customer Accounts

26| Page


https://ctclinkreferencecenter.ctclink.us/m/79724/l/983792-9-2-direct-journal-payments#copying-direct-journal-payments

Image: Credit to Cash Operations Fluid Home Page

Credit to Cash Operations ~

\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\

i
&?
&

gl

&3

o]
¢
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Credit to Cash Operations Home Page

Fluid Tile Items

The Items Fluid Tile contains pages that will be helpful for day-to-day operations. The following pages
are accessible from the tile:

o Online Item Group Entry

e External Item Group Entry

e Review Iltems

e Groups Set to Post

e Create Maintenance Worksheet
e Transfer Worksheet

e Refund Status

Navigation
Credit to Cash Operations Home Page > ltems
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Image: Items Fluid Tile

£ Credit to Cash Operations ltems

7 Online Item Group Entry

Group Entry
i External Item Group Entry Enter any information you have and click Search. Leave fields blank for a list of all values
i Review ltems Find an Existing Value I ‘ Add a New Value ‘
= Groups Set To Post ~ Search Criteria
5 Create Maintenance Workshest Group Uit | = v |
. Group ID | begins with v
i Transfer Worksheet ‘ kil | ‘ e |

User ID ‘ begins with v| ‘ Ql

i Refund Status

Assigned Operator ID ‘ begins with vl ‘ Q |

Origin 1D | begins witn v | ‘ ‘

Entered Date | = v ]

Posting Status ‘ = Vl ‘ V‘

Dr Case Sensitive
a
m| Clear | Basic Searcn 57 Save Search Criteria

Find an Existing Value | Add a New Value

QRG
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Fluid Tile: AR Payments

The AR Payments Fluid Tile contains pages that will be helpful for day-to-day operations. The
following pages are accessible from the tile:

e Regular Deposit

e Express Deposit

e Apply Payments

e Direct Journal Acctg Entries
e Modify Accounting Entries

e Payment Status

Navigation
Credit to Cash Operations Home Page > AR Payments
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Image: AR Payments Fluid Tile

£ Credit fo Cash Operations. AR Payments

7 Regular Deposit

Regular Deposit
] Express Deposit Enter any information you have and click Search. Leave figlds blank for a list of all values.
f— Apply Payments Worksheet Find an Existing Value I | Add a New Value ‘
i Direct Journal Acclg Entries ~ Search Criteria

= Modify Accounting Entries “Deposit Unit | = |

Deposit ID | begins with Vl ‘ |

= Payment Status

User ID | begins with Vl ‘ Q ‘

Assigned Operator ID | begins with Vl ‘ Q ‘

[ Case Sensitive

2 .
@‘ Clear ‘ Basic Search Ia" Sawe Search Criferia
DFi"tl an Existing Value Add a New Value

QRG
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Fluid Tile Posting Errors

The Posting Errors Fluid Tile contains pages that will be helpful for day-to-day operations. The
following pages are accessible from the tile:

e Groups Not Set to Post
e Incomplete Deposits

e |ncomplete Payments
e Online Items

e External Iltems

e Worksheet

e Transfer

e Payment
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Navigation
Credit to Cash Operations Home Page > Posting Errors

Image: Posting Errors Fluid Tile

W B S AR Groups Not Set To Post
= Incomplete Deposits Business Unit | Q ‘ *Posting Status ‘ Never Posted And Error Groups v|
5 Incomplete Payments User *Balance Status ‘ In And Out O Balance Groups Vl ‘ Search

Online ltems

Exiernal ltems

i Worksheet

f] Transfer ‘ Noify ‘

i Payment

QRG
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Fluid Tile: Customer Accounts

The Customer Fluid Tile contains pages that will be helpful for day-to-day operations. The following
pages are accessible from the tile:

e Account Overview

e Customer Activity

e Customer History

e [tem List

e View/Update Item Details

Navigation
Credit to Cash Operations Home Page > Customer Accounts
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Image: Customer Accounts Fluid Tile

5~ Account Overview

I Balances H Frofile H Customer Action H Customer Trend 1 H Customer Trend 2 H Customer Trend 3 ‘

& Customer Activity setin [WACTC Q| unit | al|  customer | a| “Level | No Relationship V[ s |

il Customer History Balances | Profile | CustomerAction | Customer Trend 1 | Customer Trend 2 | Customer Trend 3

i Item List

i View/Update ltem Details

QRG
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Customer Contracts

Customer Contracts Fluid Home Page

A new fluid home page has been created for Customer Contracts. This enables users to more quickly
perform certain tasks within Customer Contracts pages. Tiles (links to pages) include:

e Contracts WorkCenter

e Manage Contracts - view many details about a contract with links to perform many contract
actions

e Review and Manage Limits - information about contract limit (total value)
e Review Contracts Summary - summary level information for a contract
e My Contracts - a custom list of contracts for the user

o Adjust My Contracts - adjust an existing My Contracts list
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Image: Customer Contracts Fluid Home Page

@ctcLink Menu ~ ‘ Search in Menu Q Q Q E

Customer Contracts v 10f8 >

Contracts WorkCenter Manage Contracts Review and Manage Limits Review Contract Summary

gmﬂ =q Eégj DC)

My Contracts Adjust My Contracts
v
— x
—& 2
O]
<
QRG

Customer Contracts Home Page

Project Costing

Project Management Fluid Home Page

A new fluid home page has been created for Customer Contracts. This enables users to more quickly
perform certain tasks within Customer Contracts pages. Tiles (links to pages) include:

e Projects WorkCenter

e Projects Update Wizard (NMew Feature) - Allows certain fields to be updated in mass across
many contracts

e Budgets Not Finalized - Projects containing budget lines that have not been finalized

e Expired Projects Exceptions - Projects with end dates in the past that are still have an open
processing status
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Image: Project Management Fluid Home Page

@ctcLink Menu ~ ‘ Search in Menu Q Q d E

Project Management v < 60f8 >
My Projects Project Workcenter Projects Update Wizard
l = ooo -0
= oo @ (o] o] ¢]
Budgets Not Finalized Expired Projects Exceptions

1)
|

O]
%

QRG
Project Management Home Page

Projects Update Wizard

The Projects Update Wizard is a page where users can update End Dates, Locations, Project
Managers, Status, or Project Type for multiple projects at once.

Navigation
Select the Projects Update Wizard from the Project Management Fluid Home Page
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Image: Projects Update Wizard Tile on Project Management Fluid Home Page

@ctcLink Menu ~ ‘ Search in Menu Q Q d E

Project Management v < 60f8 >

My Projects Project Workcenter Projects Update Wizard

ooo o000
DE‘@ [o]e] ]

(XX I

Budgets Not Finalized Expired Projects Exceptions

1)
|

Image: Projects Update Wizard Step 1: Select Update Type

< Projects Update Wizard Projects Update Wizard
® ® ® o
Select Update Type Enter New Values Select Projects & Activities Review and Submit

{ Restart H Save For Later }m

*Update Type { Project Manager V]

*Update Description [New Staff \

Image: Projects Update Wizard Step 2: Enter New Values

< Projects Update Wizard Projects Update Wizard
® ® ® 9
Select Update Type Enter New Values Select Projects & Activities Review and Submit

{ 4 Previous }

[ Restart H Save For Later

Enter New Project Manager
*New Project Manager [_ Q ]
Name [N

*Start Date l10/01/2024 ]
“SetiD |WACTC Q|
*New Project Role ‘PROJ_MANAGER Q ‘

Description Project Manager
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Image: Projects Update Wizard Step 3: Select Projects & Activities

£ Projects Update Wizard Projects Update Wizard
® ® ® ®
Select Update Type Enter New Values Select Projects & Activities Review and Submit
4
{ Restart ] [ Save For Later [ 4 Previous J
w Select Projects
1
Business Unit ‘WAOOO Q ‘ From Start Date ‘ \
Project \ O,‘ To Start Date \ ‘
Project Description [ \ From End Date [10/01/2024 =
Project Processing ‘ o To End Date [ ‘
Status
Project Type [ Q} Project Manager ‘_ Q ‘
Project Status [ Q} Grants Project v

22—
=
Projects 6 rows
Gi|Q||N
0 Bu'smAess Project ¢ Description ¢ ProcessAlng Project Type ¢ PArOJect Manager Siart Date EAnd Date
. Unit & Status & < < <
3
WAOQ00 oooooo744s [N Active Department of Education 07/01/2022  12/31/2024

I o7 01/2023 1273172025
WAOQ00 0000008591 | EEGNG Active Department of Education _ 07/01/2023  12/31/2025

(J WAO000 0000008653 | ~-t'- Interagency Reimb. - Contracts

WAO000 0000008454 _ Active Department of Education

07/01/2023  10/31/2027

Image: Projects Update Wizard Step 4: Review and Submit

< Projects Update Wizard Projects Update Wizard
® @) ) @
Select Update Type Enter New Values Select Projects & Activities Review and Submit
[ Restart } [ Save For Later [ 4 Previous
Projects 3 rows
Bu_sinAess Project ¢ DAescription Slart 22t EAnd 2ER R 2 Start Date < New Project Manager <
Unit & < < < Manager <
waooo 000000744 [ 07012022 1273172024 | | 10/01/2024 } \_ OJ ‘ i
waooo  oooooos454 | 077012023 123172025 | \10/01/2024 ‘ [_ Q] ‘ 0]
waooo 0000008591 | 07012023 123172025 | ‘10/01/2024 ‘ {_ Q] ‘ﬁ[
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Image: Projects Update Wizard: Confirmation of Success

£ Projects Update Wizard Projects Update Wizard

Update Type Project Manager

Update Description New Staff

New Update

Review the status of each update. Projects with an Update Status of Failed were invalid and should be reprocessed with correct information.

Update Status

Projects 3 rows
®)fa][+]

Business Unit

3

Update Status Prior Value  New Value

3 3

Project ¢ Field Name ¢ Description < Datetime processed <

WAQ00 0000007448| Success proJEcT_MANAGER [ 0o/:0/24 4:29:49.000000PM
WA000 0000008454| Success proJecT MANAGER I 0o/30/24 4:29:50.000000PM
WAO000 0000008591| Success proJecT_MANAGER [ 0o/:0/24 4:29:51.000000PM

QRG
Projects Update Wizard

Billing
Fluid Credit to Cash Operations Homepage

There is a new Fluid Homepage has been created for Accounts Receivable and Billing. This allows
users to quickly perform certain tasks necessary for their roles. Billing Tiles include:

e Billing WorkCenter
e Bill Entry
e Billing Processes

e Billing Exceptions
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Image: Credit to Cash Operations Fluid Home Page

GeteLink Ment + | Searcninvenu |a a o
Credit to Cash Operations ~ a0rs
Biling WorkCeter il Eny Biling Processes Biling Exceptions
= HE o7 @
tems AR Payments Posting Errors Customer Accounts
= H
=g =1 pa
[} e
<

Using the Credit to Cash Operations Home Page

Fluid Tile: Billing WorkCenter

This Tile contains Billing WorkCenter, which is a role-based central navigational component that is
designed to help users of the Billing application organize and streamline their workload.

Credit to Cash Operations Home Page > Billing WorkCenter
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Image: Billing WorkCenter Fluid Tile

£ Credit to Cash Operations Billing WorkCenter

Billing WorkCenter | 9| «
Main || Reports/Queries Invoices in Error Status
— N )
34 My Work [e]f¢] o Refing Fiter Criteria
Edit Filters Billing Invoice List Personalize | Find | ViewAll | B First (4 10f1 () Lasl
General || Details
< My Work =
2 Invoices Not Finalized (6) Business Unit  Invoice™ Bill To Customer Name Invoice Amount Currency Status Error Status
o Invoices Pending My ]
Approval
o Invoices Not Submitted for SelectAll Deselect All
Approval

Actions ~] o Totals by Currency 0.000

8 Invoices Pending Approval
. = Multi-Select Action
- Recurring Invoices Not
Generated

- Invoices Not Integrated to
GL(1)

8 Invoices Entered Today
8 Recent Invoices (209)

~ Recent Credit and Rebill
Invoices (100)

~ Credit Inveices with AP
Vouchers

~ Invoices with Open
Balances (337)

~ Invoices Not Integrated to
AP

~ Invoices Not Integrated to
AR (4)

- Recurring Schedules
Expiring

= Exceptions
H Invoices in Error Status
8 Billing Interface Errors (9)
A Budget Check Errors (5)
H Worksheet Errors
f Combo Edit Errors (3)
1 Credit Card Errors

QRG
Use Billing WorkCenter

Fluid Tile: Bill Entry

The Bill Entry Fluid Tile contains pages that will be helpful for day-to-day operations. The following
pages are accessible from the tile:

e Express Billing
e Standard Billing
e Adjust Entire Bill
e Copy Single Bill
Navigation

Credit to Cash Operations Home Page > Bill Entry

38| Page


https://ctclinkreferencecenter.ctclink.us/m/79734/l/1207688-using-billing-workcenter

Image: Bill Entry Fluid Tile

< Credit to Cash Operations Bill Entry

| Express Billing

E-] Standard Billing

-] Adjust Entire Bill

-] Copy Single Bil

Express Bill Entry

Enter any information you have and click Search. Leave fields blank for a list of all values.

[ Find an Existing Value ‘ Add a New Value ‘

w Search Criteria

Business Unit |Z\ WAO00 Q|
Invice | begins with | | Q |

Bill Status | = vl v
Customer | begins with v | | Q|

Contract | begins with V‘ ‘ |

D Bills in Business Unit |Z\ ‘ Q|

Template Invoice Flag | = v| ‘ v‘

[ case Sensitive

Basic Search & Save Search Criteria

Find an Existing Value Add a New Value

QRG
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Fluid Tile: Billing

The Billing Processes Flu

Processes
id Tile contains pages that will be helpful for day-to-day Bill processing. The

following pages are accessible from the tile:

e Single Action Invoice

e Finalize and Print Invoices

e (Create Accountin

g Entries

e Request Budget Check

e Reprint Invoices

e | oad Invoices to AR

Navigation

Credit to Cash Operations Home Page > Billing Processes
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Image: Billing Processes

{ Credit to Cash Operations Billing Processes

%] Single Action Invoice

Single Action Invoice

& Finalize and Print Invoices Enter any information you have and click Search. Leave fields blank for a list of all values.

B Create Accounting Entries | Find an Existing Value | Add a New Value |

7] Request Budget Check ¥ Search Criteria

— } Run Control ID | begins with v| |\ ‘
Reprint Invoices

O Case Sensitive

. v PR
Search Clear | Basic Search & Save Search Criteria

i1 Load Invoices to AR

D:md an Existing Value Add a New Value

QRG
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Fluid Tile: Billing Exceptions

The Billing Exceptions Fluid Tile contains pages that will be helpful for correcting exceptions. The
following pages are accessible from the tile:

e Correct Staged Acctg Errors
e Correct Budget Check Errors
e Correct Interface Errors

e Review Invoice Errors

Navigation
Credit to Cash Operations Home Page > Billing Exceptions
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Image: Billing Exceptions Fluid Tile

< Credit to Cash Operations Billing Exceptions
“| Correct Staged Acctg Errors A
Staged Acctg Errors Correction

&1 Correct Budget Check Errors Enter any information you have and click Search. Leave fields blank for a list of all values.

7 Correct Interface Emors Find an Existing Value

 Search Criteria

] Review Invoice Errors

Business Unit |Z‘ ‘NVAOOD Q ‘

Inveice | begins with v‘ ‘ o.‘

Basic Search B Save Search Criteria

QRG
To be provided later

Notification for Approved invoices to both the approver and
requestor

The change is the Credit Invoice approval process. An additional notification is enabled. Following is
the email that will be received by the requestor when an invoice goes through final approval.

Image: Credit Invoice email

B4 [Message uTF-8] ~]

From:
To:

Date:
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Travel and Expenses

Fluid Expenses Homepage Update

There is a new Create Travel Authorization tile added to the Expenses Fluid Homepage.

Navigation

Employee Self Service Fluid Home Page > Expenses > Create Travel Authorization

Image: Fluid Expenses Tiles

< Employee Self Service |

Expenses

Expenses System Notices

# of Reports
[=] (5] - [=))

Pending

My Expense Reports

Unapproved

10 Active Expense Reports

Unpaid

1.2K
-
0.8k §
o
£
0.4K =

0.0

Expense History

ORACLE
PEOPLESOFT

Expense Report History

@

Travel Authorizations

Create Travel Authorization

OoRACLE
PEOPLESOFT

QRG

Creating Fluid Travel Authorizations

Fluid Travel Authorization Creation Now Has Quick-Fill

Enhanced Fluid Travel Authorizations to use the Quick Fill option that is available in Classic Travel

Authorizations.

Navigation

Employee Self Service Fluid Home Page > Expenses > Create Travel Authorization
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https://ctclinkreferencecenter.ctclink.us/m/118151/l/1698870-creating-fluid-travel-authorizations

Image: 1 - Fluid Travel Authorization Creation Page, with Quick-Fill Option

2| Authorization Travel Authorization

Report 0000028831 Pending
Ao =y
*Description |Fa|l HR Conference | *Travel From |South Bend Q|
*Business Purpose |Cnmm|ssmnf[30uncn v| *Travel To |Seame

*Date From | 10/28/2024

Comments ‘

4

*Date To |10a’30f2024 Trip Duration 2 Days

Billing Type |Billable v |

| Attachments %, | Create A Cash Advance

View Printable Version

Details 1 row
| Accounting Default | | Populate from Travel Authorization | | Populate from Template ‘ |‘ Quick-Fill I P || Q | 1l
Expense Type < Description © Amount & *Currency < Accounting Attachments

|Transponatmn Mileage V| |One way mileage | 67.00 |USD Q| =4 ‘ Details | A | + ‘ ‘ - |

Total Expenses 67.00 UsD
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Image: 2 - Fluid Travel Authorization Quick-Fill Window

< Travel Authorization Travel Authorization
Report 0000028831 Pending

uick 5l

Enter the date range you want applied to the authorizations you will be adding to the report. Then choose the expense types and whether you want to add one instance of
the expense type or have an entry of that expense type for each day within the date range.

Quick-Fill Options
Date From | 10/28/2024 | Date To | 10/30/2024 i

Add Expense Types
One Day All Days Expense Type

(] Airline in State of WA

O Airline International
Airline outside State of WA
Automobile Rental
Communication Miscellaneous
Hotel in State of WA
Hotel International
Hotel outside State of WA

Hotel Room Tax (IN STATE)

Hotel Room Tax (out of State)

QRG
Adding Multiple TA Lines Using Quick-Fill

Enhanced the Fluid Create Expense Report Page

When Delegates or Authorized Expense users use the Fluid Create Expense Report page, there is a
new Selection page added to the beginning of the process. Delegates must select either themselves
or another employee on the Selection page before accessing the Create Expense Report page.

Navigation

Employee Self Service Fluid Home Page > Expenses > Create Expense Report
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Image: Create Fluid Expense Report Employee Selection page

Employee Search

Cancel

‘Sea\ch Employee ‘ ‘E‘

I Create for Self

Authorize Expense Users - User

Empl ID & Name ©
Tre
Aln
Ra
Kat
Any
Jas
Ca
Gu
Be

Pa

QRG
Create Fluid Expense Report

Enhanced the Fluid Expense Report Enhanced GPS Feature

Fluid Expenses GPS/automobile mileage Functionality has been improved. Addresses how pop up
with auto-complete options. Fluid GPS functionality is BU Level Optional, so not all users will see this
update.

Navigation
Employee Self Service Fluid Home Page > Expenses > Create Expense Report
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https://ctclinkreferencecenter.ctclink.us/m/118151/l/1698901-create-fluid-expense-report-tile

Image: Fluid Expense Report Entry page, Displaying Transportation Mileage with Address
Auto-Complete Options

Expense Entry

Image 50 iz | Review and Submit |
A e Last Saved 09/30/2024 10:30AH
Total (1 ltem) 0.00 USD Transportation Mileage - 09/27/2024
| + ‘ | o | | = ‘ | | *Date |09.!27.f2024 ‘
Add Delete Filter More

*Expense Type |Transp0rtatiun Mileage Q |

+ Friday, September 27, 2024

. . One way mileage from office to 2
Transportat.lon Mileage 0.00 “Description |HR Meeting with C Jones.
One way mileage from office to HR
Meeting with C Jones. usb Y.
@ i
Mileage
Starting Point |13[][] Quince St Se Olympia Washington A ~
1500 Jefferson St. SE Olympia
Ending Point
nding Foin 1500 Jefferson St Se Olympia Washington US
A

|: Megabites Deli Jefferson 5t Se Olympia Wﬂshington 98501 US
" Des Enterprises Service Jefferson St Se Olympia Washington 98
Miles Calculated (
Fish Brewing Company Jefferson 5t Se Olympia Washington 98! v
< >
“Transportation ID | PERSONAL CAR v|

Transportation Type AUTO

“Miles | ' x 0.0000 |T,|

QRG
Create Fluid Expense Report

Enhanced the Fluid Expense Report Receipt Split Function

Fluid Expense Report Receipt Split Function now creates new expense lines for the split items,
making it easier on the user to delete a single line, without having to re-do the split items.
Navigation

Employee Self Service Fluid Home Page > Expenses > Create Expense Report

Image: Fluid Expense Report Receipt Split Window
|. Cancel ‘

Split Amount 232.00 UsSD

Current Total 232.00 USD

Remaining 000 USD

2 rows

[+
*Date Expense Type *Description *Amount Personal Expense
| 09r02/2024 )| Hotel in State of WA | st day Lodging | ‘ 215.00| usD () o
0910212024 i) [Hotel Room Tax (N STATE @ |15t day taxes | ‘ 17.00| USD () Mo
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https://ctclinkreferencecenter.ctclink.us/m/118151/l/1698901-create-fluid-expense-report-tile

Image: Fluid Expense Report Entry Page, with new Expense Lines from Receipt Split

¢ My Expense Reports EXPEHSE Entry

Image 50 Testing | [#

|

A — . Last Saved 09/30/2024 11:29AM
Total (2 Items) 232,00 USD Hotel in State of WA - 09/02/2024
"y = | — *Date |09/02/2024
+ & =
Add Delete Fitter More *Expense Type |Hntel in State of WA Q ‘
= Monday, September 02, 2024
1st day Lod
Hotel Room Tax (IN STATE) SRR e e B
17.00 Description
1st day taxes
UsD A
:In:zl mLE:jat.e of WA 21500 Payment Details
st day Lodging —
uso *Payment |F'Can:| v|
*Amount |215.00 [lusp @
Additional Infermation
*Expense Location |Seatt|e Q ‘
[Z] Per Diem Deductions >
@ Attach Receipt >
5 Accounting I

BE Receipt Split

QRG
Create Fluid Expense Report

Enhanced the Receipts Required Functionality

The Receipt Required Functionality has been improved in Classic as well as Fluid Expenses. Receipts
Required is BU Level Optional, so you may not be required to attach receipts.

Navigation

Employee Self Service Fluid Home Page > Expenses > Create Expense Report or

Menu> Employee Self Service > Travel and Expenses > Expense Reports > Create/Modify
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Image: Fluid Expense Report Entry page, Displaying Missing Receipt Error Flag. (A receipt
needs to be added at the line level, or a comment needs to be entered.)

< Expense Report Expense Entry
HRconference| = | | Save | Review and Submit
ey (D Last Saved 09/30/2024 12:54PM
Total (1 Item) 15.00 USD Transportation-Parking - 09/02/2024
| + | | i) | | = - » Expense Entry Errors
Add Delete Filter More Caorrect the following errors prior to submission:
* No Receipt — Expense amount is over 0 USD and you do not have a receipt. Explain why.
w Monday, September 02, 2024 « Wissing Receipt
Transportation-Parking 15.00
Parking day 1 vso “Date |09/0212024 |

-"—& | 3

*Expense Type |Transp0rtati0n—F'arking Cl.l

Parking day 1 2
*Description

Payment Details

*Payment |Emp|0yee vl

*Amount |15.00 |lusp a

Additional Information

& Aftach Receipt (Required) & ho Receipts 3

[E4 Accounting 1

B Receipt Spiit
Exceptions
Personal Expense (] Mo |
No Receipt Yes
Ho Receipt Reason |:|

Exception Comments

Receipt Missing P No Comments 3
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Image: Fluid Expense Report Entry page, Receipt Error Flags is gone, now that Receipt is

attached at the line level.

£ Expense Report

Expense Entry

HR conference| # |
Roselle Hay &

| Save | Review and Submit

Last Saved 0%/30/2024 12:54PM

Total (1 Item) 15.00 USD

+ (= = [
Add Delete Filter More
« Monday, September 02, 2024
Transportation-Parking 15.00
Parking day 1 )
& uso

Transportation-Parking - 09/02/2024

*Date | 09/02/2024

*Expense Type |Transportation—F'arking

a

Parking day 1
*Description

Payment Details

*Payment |Emp|0yee

*Amount |15.00

Additional Information

& Aftach Receipt

&4 Accounting

B Receipt Splt

Exceptions
Personal Expense () No ]

Ho Receipt Mo
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Image: Classic Expense Report Entry Page, Displaying Missing Receipt Error Flag. (A
receipt needs to be added at the line level, or a comment needs to be entered.)
Modify Expense Report

MOd\W Expense RGDOI'I Save for Later [;Summary and Submit
3
Actions [Choose an Action ~|| Go
Busi Purpose [ Commission/Council v Report 0000073393 Pending
*Report Description |HR Conference Default Location | Seattle Q
Reference Q f: Aftachments
Expenses (7
Expand Al | Collapse Al Add: | [2 My Wallet (0) | £F Quick-Fil Total 1500 UsD
*Date *Expense Type *Description *Payment Type tamount *Currency

> 09/02/2024 |5y [Transportation-Parking -] ’|Parkingnay1 /JF‘ Employee v A 15.00| [usD q HE

241 characters remaining

{1 Receipt Spit Default Rate *Exchange Rate [ 100000000 % [
| Non-Reimbursable Base Currency 15.00 USD
Expense Report Line Errors % Amount
p P [[INo Receipt(g
Help

Please enter or update the following information:

No Receipt — Expense amount is over 0 USD and you do not have a receipt. Explain why.
Expan Total 16.00 USD

Return

_—_—m—

Image: Classic Expense Report Entry Page, Receipt Error Flag is gone, now that Receipt is
attached at the line level, with Description of ‘Receipt’ added. (red comment flag will not
be gone).

Modify Expense Report

Modify Expense Report Save for Later | [B Summary and Submit

7

Actions [__Choose an Action ~]| eo

*Business Purpose | Commission/Council -~ Report 0000073393 Pending
*Report Description [HR Conference Default Location |Seattle xR

Reference @ &% Attachments

Expenses (7

Expand All | Collapse Al Add: | [Z My Wallet (0} | £F Quick-Fil Total 15.00  USD
*Date *Expense Type *Description *Payment Type =Amount *Currency
i) - i ~ = E ~ 5
09/02/2024 | [Transportation-Parking ] Parking Day 1 //LF_‘ Employee 15.00/ [UsD q BE
241 characters remaining
B8 Receint Spit %3 Default Rate Exchange Rate | 1.00000000] < B
) Hon-Reimbursable Base Currency 15.00 USD
Amount
() Recelp
Expense Line Attachments
—3 Help
1 ReportID 0000073393 e o
Date 08/02/2024 Expense Type Transportation-Parking Amount 15.00 USD
Details Personalize | Find | Wiew all | 22| 3] First ‘4 10f1 '* Last
File Name Description User Mame Date/Time Stamp
0000073346.docx Receipt . 09/30/2024 1:07:32PK =

Adding large attachments can take some time to upload, therefore, it is advisable to save
the transaction before adding large attachments.

Add Attachment

0K Cancel
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QRG
Create Fluid Expense Report and Creating Expense Reports

Fluid Approvals Displays New Information for Expenses

Enhanced the Pending Approvals-Expense Report page and the Expense Report - Summary page to
display Expense Line Payment types and Denied lines

Navigation
Navbar > Approvals

Image: Fluid Approvals Expense Report Summary Page, Displaying Expense Type Payment
Methods

¢ Pending Approvals Expense Report

479370 USD - | Deny || More |

'3 Header is pending your approval

Summary
Name Report ID 0000053587
Total Due Employee 0.00 USD Reference
Report Description Belgium Submission Date 10/20/23
Business Purpose Recruiting/Outreach Updated on 10/31/23 - 12:59 PM
Location Expense Details

Header Attachment N

w Attachments and Notes

View Attachments b
View Notes >
wLlines
13 rows
Date/Expense Type Reimbursement Amount Receipt Required Receipt Attached

10/03/23 Hotel International

1,628.65 USD N N >
03/ i
10/03/23 Transportation Other 3598 USD N v 5

10/04/23 Transportation Other

15.00 USD N Y >
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Image: Fluid Approvals Expense Report Details Page, Displaying Denied Lines

< Expense Summary Expense Enlry
Ei

—

-—

Total (5 Items) 202.00 USD Meal in State of WA Dinner - 09/06/2024
‘?| Date 09/06/2024

Expense Type Meal in State of VA Dinner

Add Delete Filter More
~ Friday, September 06, 2024 sgdfg
Description
Meal in State of WA Dinner
38.00 i
sgdfg
Q uUsD }
Payment Details

w Thursday, September 05, 2024 Payment Employee

Meal in State of WA Dinner 38,00 Amount 38.00 USD

sgdfg

@ USD | gditional Information
~ Wednesday, September 04, 2024 Billing Type Billable

Meal in State of WA Dinner 35.00 Expense Location Seattle

sgdfg )

® usb i ]

W Per Diem Deductions >
Iv Monday, September 02, 2024

5 & e

Meals no per diem 5000 & Attach Receipt (Required) & No Receipts »

sdd

] usb i Accounting 1>

Denied

v Sunday, September 01, 2024 Exceptions

Meal in State of WA Dinner 28.00 Personal Expense Yes

sgdfg )

R usD No Receipt Yes

Denied
No Receipt Reason ‘ v|

Exception Comments

QRG
Approving Expense Reports in Fluid

Update to Cancel Travel Authorization Page

Enhanced the Cancel Travel Authorization page, so that previously canceled TA's are grayed out and
not able to be selected again (to prevent a process failure that locks up Expenses budget checking
system wide).

Navigation
Menu > Travel and Expenses > Process Expenses > Cancel Travel Authorization
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Image: Cancel Travel Authorizations Page

¢ Process List Cancel Travel Authorizations

Run Control ID cancelTA Report Manager Process Monitor | Run |
Process Parameters
Cancel Travel Authorization
Business Unit Selection 1of1 v
[+][=]

. ) o+
Request Number 1 Description |cancel TA | |

*Business Unit |u| m

“Select Option | some v From Department | Q | To | Q ‘
Date From | ""| To | ""|
Change Accounting Date
Travel Authorization List
| 5] ‘ | Q ‘ 4 4 [ 31400i551 w| B W View 100
Transaction ‘ Details | (13
Select Name= Empl ID Travel Auth Description Travel Auth 1D+ Department Status Date From  Date To
O Spring WaorkFirst Training 0000003756 13100 Active 05/23/2018 05/252018
O 2019 Work First Forum 0000005069 13100 Active 06/18/2019 06/20¢2019
o Lf?;‘ Design Conference | gognp9sags 13100 Active 10M32019  10/15/2019
O WA State BA Conference 0000000246 13100 Active 1110/2015 111102015
— - 1 Admin
Civitas Annual Summit 0000002196 13100 Cancel 04/09/2017 04/11/2017

QRG
Canceling a Travel Authorization

Update to Staging Payments

Staging Expenses payments has been enhanced, to help prevent payments from being created
under the wrong Expenses Profile, when Employees have multiple job records/profiles.

Navigation
Menu > Travel and Expenses > Process Expenses > Expense Processing
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Image: Expenses Processing Page, ER’s and CA’s will not stage for payment and will
appear ‘stuck’, if the Default Expenses Profile is changed after they are created (but not
paid out).

[ Expense Processes l | Selected Business Units |
Run Control ID expecen Report Manager Process Monitor Run
Select All | | Deselect Al | | Refresh
If the run control id is new, hit ‘Save' first and then 'Refresh’ to update the transaction counts. Transfer To Pay Cycle Process

Process Request Parameters

Expense Reports Cash Advances Payments Time Reports
|I_ Stage Payments 2 1 | 4 [J Post T & E to Project Costing
or 0

U Publish to Payroll 0 [ Publish Elapsed Time
[ Post Liabilities 2 1 Reconciliations

O Advance Reconciliation
[ Post Payments 4 0 0

O Airline Ticket Reconciliation 0
U Unpost Expense Report 0

Payments

[J Cancel Payments 1 O Unstage Payments .
U Close Liability 0 0 D Update Paid Statuses a
[J Escheat Payments 0 o

m| Return to Search || Motify ‘ | Add | Update/Display

Expense Processes | Selected Business Units

QRG
Editing Employee EX Profiles

Enhancement - Escheatment Functionality for Travel and Expenses
Payments

Escheating Payments is now available for Expense payments in A/P. And the Expenses Processing
Page has been updated to include Escheat Payments.

Navigation

Menu > Accounts Payable > Payments > Cancel/Void Payments > Escheat Payments and

Menu > Travel and Expenses > Process Expenses > Expense Processing
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Image: When performing 15t part in A/P for T&E payments, there is a Pop-up Warning

Warning -- Treasure or Expense transaction payment is being processed
(7015,406)

This is a Treasure or Expense transaction payment, you will need to go back to
Treasure or Expense to manually reverse any accounting entries affected by this
process. Proceed?

[ ok [ ool |
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Image: 2" part - Select Escheat Payments in Expenses Processing Page

¢ Expense Processes Expense Processing

[ Expense Processes l | Selected Business Units |
Run Control ID axpecen Report Manager Process Monitor Run
Select Al | | Deselect Al | | Refresh
If the run control id is new, hit "Save’ first and then 'Refresh’ to update the transaction counts. Transfer To Pay Cycle Process

Process Request Parameters

Expense Reports Cash Advances Payments Time Reports
[ stage Payments 2 1 n [ Post T & E to Project Costing
or 0
L Publish to Payroll 0 ] Publish Elapsed Time
[ Post Liabilities 2 1 Reconciliations

CJ Advance Reconciliation

[ Post Payments 4 0 0
O Airline Ticket Reconciliation 0
O Unpost Expense Report 0
Payments
O Cancel Payments 4 O Unstage Payments .

U Close Liability 0 0 [ update Paid Statuses

4
[ Escheat Payments 0 0
m | Return to Search | | Notify | | Add | Update/Display

Expense Processes Selected Business Units

QRG

Processing Escheated Payments

Preferred Name Added to FSCM

FSCM Expenses now supports Preferred Name. The Preferred Name fields in EX profiles are updated
by Integration Broker when there is a name update in HCM. There is currently a sync issue when
Names are updated in HCM (including adding new employees), and some of the EX profile name
fields will be blank and will require a manual update directly in the EX profile.

Navigation

Menu > Travel and Expenses > Manage Employee Information > Update Employee Detail

Image 1: Expenses Employee Profile with Blank fields. Notice New Preferred Name and
Display Name (required) fields

I Employee Data ” Organizational Data || User Defaults || Bank Accounts || Corporate Card Information H Transportation Information |

Jennifer Smith

Employee Infermation

*Last Name ‘Sm\th *First Name ‘.Jenmfer | Middle Name | |

*Display Name I

|

Preferred Last Name | | Preferred First Name |.Jenny I Preferred Middle Name | |
|
\

Telephone ‘ 999/5655-1212 Employee Base:

C Home
@ Office
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Image 2: Expenses Employee Profile with Name Fields Manually Populated directly into the
Expenses Profile (Preferred Last Name is not necessary to populate, if employee is only
using a Preferred First Name).

| Employee Data ” Organizational Data H User Defaults II Bank Accounts H Corporate Card Information

[ Transportation Information

Jennifer Smith

Employee Information

*Last Name |Smilh *First Name |Jennifer ‘ Middle Name | ‘

Preferred Last Name | Preferred First Name |Jenny ‘ Preferred Middle Name | ‘

|
|
*Display Name |Jenny Smith |
|

Telephone |‘399F'555'1212 Employee Base:

O Home
® Office

QRG
Editing Employee Name Data (Including Preferred Name)

Asset Management

Asset Management Homepage and Fluid WorkCenter

Image 50 added an Asset Management (AM) Homepage that has an AM Fluid WorkCenter tile. We
included everything in the AM Fluid WorkCenter possible, to ensure users can access what they need
and use frequently from the AM Fluid WorkCenter.

The AM Fluid WorkCenter includes new pages that provide access to additional functions, views,
queries, and reports. The AM Fluid WorkCenter contains pages in the previous AM WorkCenter that
are in different sections and/or renamed.

Navigation
Asset Management Homepage> Asset Management WorkCenter Tile
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Image: Asset Management Homepage and Asset Management WorkCenter tile

@CfCLink Menu - ‘ Search in Menu ‘ Q -

Asset Management ~

Asset Management WorkCenter |

A

Image: Asset Management WorkCenter

¢ Asset Management Asset Management WorkCenter

C &

~ My Work

Pending Processes

Depreciation Calculation 236

Accounting Entry Creation
Journal Generator
Depreciation Close
Load Depreciation Report
Load NBV Report
Transaction Loader 19
Exceptions
Assets With Inactive Location
Depreciation Process Log
Pre-Interface Lines in Error 141

Interface Lines in Error 29

Pending AP/PO Transactions By

Business Unit 8
Pre-Interface ID 686
Purchase Order 488

Pending Depreciation Calculation Process Monitor

_— S 1 row
(@] [reee] [2] % ][a][n]
Unit & Description © Transactions Pending

0 i 236

58| Page



To help users become acquainted with the additions and changes in the AM Fluid WorkCenter, the
table below contains the headers, sections, and pages in the AM Fluid WorkCenter on the left. On the
right, it explains if the header, section, or page is new, renamed (along with the prior name), and/or
which header/section it was in previously. Also, a brief explanation of NEW pages is provided,
recognizing pages marked as “NEW” may not be new to a user if they added, for example, a query to

their existing WorkCenter.

pages

WorkCenter pagelets, sections, and

New page, former name, and/or section change

My Work

No Change

Pending Processes

New heading/section

Depreciation Calculation

Formerly in the Work Items section with the name
“Pending Depreciation Calculation”

Accounting Entry Creation

Formerly in the Work Items section with the name
“Pending Accounting Entry Creation”

Journal Generator

Formerly in the Work Items section with the name
“Pending Journal Generator”

Depreciation Close

Formerly in the Processing section of
Reports/Processes with the name “Close
Depreciation/Create Depr Entries”

Transaction Loader

Formerly in the Work Items section with the name
“Business Unit Transaction Loader”

Exceptions

New heading/section

Assets with Inactive Location

NEW: Assets with a location that is inactive

Depreciation Process Log

NEW: Log of depreciation processing

Pre-Interface Lines in Error

Formerly in Work Iltems section (AP/PO)

Interface Lines in Error

Formerly in Work Items section (Excel to Cl)

Pending AP/PO Transactions By

New heading/section for AP/PO Only

Business Unit

Formerly in the Work Items section with the name
“Business Unit AP/PO Transactions”

System Source

NEW: List of pending AP/PO transactions by system
source

Voucher

NEW: List of pending AP/POQ transactions by Voucher ID

Purchase Order

NEW: List of pending AP/PO transactions by Purchase
Order

Receipt

NEW: List of pending AP/PO transactions by Receiver ID

Pre-Interface ID

NEW: List of pending AP/PO transactions by Pre-
interface ID

Links No Change
Manage Assets New heading/section
Search for An Asset Formerly in the Work Items section
Express Add Formerly in the Work Items section
Basic Add NEW: Add additional information to Express Add
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WorkCenter pagelets, sections, and
pages

New page, former name, and/or section change

Define Tax/Depr Criteria

NEW: In-service date & data that determines asset
depreciation (e.g., useful life, etc.)

Cost Adjust/Transfer Asset

NEW: Adjust, Recategorize, and Transfer an asset

Retire/Reinstate Asset

Formerly in the Work Items section

Disposal Worksheet

Formerly in the Work Items section

Define Asset Operational Info

NEW: Asset list by Asset ID, Tag#, Asset Type,
Description, etc.

Asset Review

New heading/section

Review Financial Entries

NEW: List of transactions by date by asset

Asset Depreciation

NEW: Asset depreciation by year and period, and net
book value by asset

Review Asset Journals

NEW: Asset ChartFields and accounting entries by
Journal ID

Review Cost

NEW: Cost and ChartField history by asset

Cost and Depreciation Summary

NEW: Net book value, depreciation activity, and cost
activity by fiscal year and period for an individual asset

Review Book NEW: Asset book history for an individual asset
General Links No Change
Review Open Transactions No Change
Change/Delete Pending Trans No Change
Search Audit Logs No Change
Queries No Change

Query Manager No Change
Asset Queries No Change

Converted Asset Validation No Change

Depreciation Validation No Change

AM Accounting Line Exceptions No Change
Queries No Change

Asset With Inactive ChartField

NEW: List of Asset IDs with an inactive ChartField

Asset Scan History - Most Recent

NEW: Most recent asset scan history by Asset ID or Tag
#

Asset Scan History

NEW: Complete scan history by Asset ID/Tag #

Assets With Inactive Location

NEW: List of Asset IDs with inactive locations

PC/AM Reconciliation

New: Excel to Cl - Project and activity with Transaction
and Accounting dates by Asset ID

AP/AM Reconciliation

NEW: AP/PO Only - PO and receipt number by pending
asset

PO/AM Reconciliation

NEW: AP/PO Only - PO date, receipt #, and date by
asset description
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WorkCenter pagelets, sections, and
pages

New page, former name, and/or section change

Asset Cost Data

NEW: Asset cost, location, in-service date, and tag # by
Asset ID

AM Accounting Line Detail

New: Asset transactions in the GL by Asset ID and
Journal ID

Asset Depreciation by Acct Prd

Depreciation by Asset ID, Fiscal Year, & Accounting
Period

Asset Classes

List of Asset Classes & their descriptions in AM

Asset Location Definitions

List of Locations, descriptions, and addresses by
Business Unit

Asset Profile Information

List of Profile IDs, descriptions, asset class, asset type,
useful life, and capitalized/noncapitalized status

Pivot Grids

New heading/section

Acctg Entry not Journal Gen

NEW: Graphs & lists Asset IDs not journal generated

Asset Acquisition by Category

NEW: Graphs & lists Asset IDs & total $ value by
Category

Asset Cost by Acquisition Code

NEW: Graphs & lists Asset IDs & total cost by
Acquisition Code (purchased, donated, etc.)

Asset Depreciation by Category

NEW: Graphs & lists Asset IDs & total depreciation cost
by Category

Asset Retirements by Category

NEW: Graphs & lists Asset IDs & total retirement cost by
Category

Monitor-Manager No Change
Process Monitor No Change
Report Manager No Change

Reporting No Change
Load Depr Reporting Table No Change
Load Net Book Value Table No Change
Depreciation Activity Report No Change
Asset Net Book Value Report No Change
Asset Acquisition Reports No Change
Accounting Entry No Change

Transaction Reversal and Review Transaction Reversal were removed from General Links, because
these functions are not set up ctcLink. Also, the Processing section was removed from
Reports/Processes, because those pages are in the Pending Processes section of My Work.

QRG
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