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About This Guide 

The Requisite Checking module provides a set of comprehensive and flexible 
processes that you can use to establish the requisites that students must 
satisfy so they can register for specific courses. Once course requisites are 
defined, they are checked during online, Web, and batch registration. 

This user guide explains how to create and use course requisites. 
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What is in this user guide? 

Chapter 1: Overview of Requisite Checking 

This chapter provides an overview of the Requisite Checking module.  

Chapter 2: Working With Requisites 

This chapter defines requisite sets and requisite groups and describes how 
to define requisites for a course.  

Chapter 3: Defining Course Sets     

This chapter describes how to create course sets and how to assign course 
sets to a course. You can use course sets for requisite checking. 

Need help using Requisite Checking? 

If you have problems with or questions about Requisite Checking, call: 

Customer Support  Phone: 425-803-9721 
  E-mail: support@sbctc.edu 
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1 Overview of Requisite Checking 

You can use the Requisite Checking module to establish the requirements 
necessary to register for a course. To define requisites, you can: 

• Identify courses and the minimum grade that a student must attain 
prior to enrolling in a course (pre-requisites). 

• Identify which courses a student may enroll in concurrently with the 
course requisites (co-requisites). 

• Identify the type of test and the minimum test score that a student 
must achieve prior to enrolling in a course. 

• Identify the minimum or maximum number of credits necessary to 
register for a course.  

• Specify GPA requirements. 

• Group courses into sets. For example, you can assign three courses to 
a course set and require that the student complete one of the three 
courses in order to register for another course. 

• Define a combination of requisites. For example, a student must 
complete a course and meet a minimum score on a specific test. 

• Assign requisites to one or more sections of a course. 

Once course requisites are defined, they are checked for online, Web, and 
batch registration. 
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2 Working With Requisites 

You use requisites to determine a student’s eligibility to register for a 
course. With requisites, you can check the student’s test score record, 
courses transferred from other institutions, courses that the student has 
completed, and courses in which the student is currently enrolled.  

Requisite checking can be done for online, Web, and batch registration. For 
online registration, authorized personnel can override a registration block 
when a student does not meet the requisites for a course. For Web 
registration, students using course entry codes received from an authorized 
person can override requisites. For batch registration, requisites cannot be 
overridden. 

Requisites are effective only if the requisite set identifier is typed in the 
class record. If you assign requisites to the course catalog record in SMS, 
the requisites are automatically entered in the class record during the 
Schedule Construction process. If you do not use the Schedule Construction 
process, you can type the requisite identifier directly in the class record. 
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What to do first 

Before you can define requisites in the Requisite Checking module, you must 
complete the following steps in SMS.     

Complete the following steps to run job STU-COURSE-D Posting 
(SD5208J), which creates the STU-COURSE-D data set. When you run 
job SD5208J, you copy data stored in the transcript, enrollment, and 
transferred-in data sets to form the STU-COURSE-D data set. Posting the 
information to one data set helps to eliminate delays that the registration 
module encounters when it accesses more than one data set during a 
transaction. 

Initially, you should run this job for all quarters. Running this job for  
all quarters can take as long as 10 to 20 hours; consequently, you should 
schedule it for a weekend. After SD5208J is completed, the STU-COURSE-D 
data set is updated automatically with daily transactions, as long as requisite 
checking is activated. 
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1  Activate requisite checking.  

You activate requisite checking in the College Parameter Table 
(SM5025). To activate requisite checking, type a Y (yes) in the 
Character Parameter Value field for the Parameter Number SM1007. 

After requisite checking is activated, you should not de-activate 
requisite checking. 

2  Run the job STU-COURSE-D Posting (SD5208J) to create the STU-
COURSE-D data set.  

If requisite checking is de-activated at any time, re-activate requisite checking 
and run job SD5208J to process the records for the interrupted quarter.  
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What are requisite sets? 

Requisite sets are groups of requisites. You can define a requisite set for one 
or more course sections and then define another requisite set for different 
sections of the same course. You can define as many requisite sets for a 
course as you need. 

The first time you define requisites for a course, you can use any requisite set 
ID. It is recommended that you use requisite set ID 01 when you define the 
first requisites for any course. You use the first requisite set to define 
requisites that apply to the course most of the time. When you assign 
additional requisite sets to the course, you can use incremental requisite set 
IDs, such as 02, 03, and so on. 

The following illustration shows an example of requisite set 01 and a second 
requisite set 02. Requisite set 02 contains several requisites from the requisite 
set 01 and several new requisites. You could, however, define the requisite 
set 02 such that it includes all, some, or none of the requisites in the requisite 
set 01, as well as new requisites. 

 Group 01 

and 
Group 03 

an d 
Group 02 requisite  

set 01 
requisite  
set 02 

an d 
Group 02 

and 
Group 03 

and 
Group 04 

Group 01 
 Requisite 1 

or 
Requisite 2 

or 
Requisite 3 

 Requisite 1 
or 

Requisite 2 

 Requisite 1 
or 

Requisite 2 

 Requisite 1 
or 

Requisite 2 

 Requisite 1 

 Requisite 1 
 Requisite 1 

 

Figure  1:  Examples of requisite sets 

Note: Requisite set IDs 
must be numeric, for 
example, 02 or 43. 
 
You cannot use 00 as a 
requisite set ID. 
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Making requisite sets effective 
After you define a requisite set, you need to make the requisite set effective. 
A requisite set is effective only if its ID is typed in the Rqsit Set ID field in 
the class record in SMS. You make the requisite effective by using one of the 
following methods: 

1  Assign the requisite set ID to the appropriate course catalog record. 
The requisite set ID identifies which requisites will be accessed 
during registration for any course section created from the catalog. 
During the Schedule Construction process, the requisite set IDs 
that you assigned to the course record are automatically entered in 
the Rqsit Set ID fields in the class records. The requisites are now 
effective. 

Use this method if you want to use the current catalog or the 
current catalog and a previous class schedule in the Schedule 
Construction process. 

2  Type the requisite set ID directly in the Rqsit Set ID field in the 
class record.  

Use this method if: 

 • You are using the Schedule Construction process with a previous 
class schedule and the class schedule does not have requisite set 
IDs typed in the Rqsit Set ID fields in each class record. This 
situation occurs when you copy a previous class schedule that 
does not have requisite set IDs in the Rqsit Set ID fields. 

 • You are not using the Schedule Construction process (that is, 
you are creating the class schedule from scratch). 
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What are requisite groups? 
A requisite group consists of one or more requisites. Requisite groups make 
up a requisite set. You can define as many requisite groups as you want for a 
requisite set. The example below shows a requisite set made up of three 
requisite groups.  

The way you define a requisite determines if the requisite must be met or if 
the requisite is in a group of requisites, from which only one requisite must 
be met. You define requisites in two ways: 

1  Define the requisites within a single requisite group.  

When you define requisites within a single requisite group, the 
requisites function as if an “or” were between the requisites in the 
group. For example, a student might be required to complete a course, 
meet a minimum test score, or have accumulated a minimum number 
of credits to enroll in a course. The three requisites are defined in the 
same requisite group, as shown in Group 01 below. 

2  Define the requisites in different requisite groups. 

When you define requisites in different groups, the requisites function as 
if an “and” were between the requisite groups. For example, a student 
might be required to complete a course and have attained a minimum 
GPA to enroll in a course. You define the course and GPA requisites in 
different requisite groups, for example, in Groups 02 and 03 below.  

 Group 01 

and 
Group 03 

an d 
Group 02 

 Requisite 1 
or 

Requisite 2 
or 

Requisite 3 

 Requisite 1 
or 

Requisite 2 

 Requisite 1 

 

 Figure  2:  Requisite groups 

In Group 01, the 
student must 
complete requisite 1 
or 2 or 3. 
 
 
 
 
In Group 02, the 
student must 
complete requisite 1. 
 
 
 
 
In Group 03, the 
student must 
complete requisite 1. 

The student 
must complete 
one requisite 
from each 
group. 

requisite  
set 02 
(requisite set 02 
consists of three 
groups: 01, 02, 
and 03.) 
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Defining requisites 

You can define as many requisites for a course as necessary. For example, 
students might be able to register for a calculus course if they have 
completed a pre-calculus course or if they have scored above a specific level 
on an assessment test. 

You can define the following types of requisites: 
 

Course  Identifies a course that a student must either 
complete or be currently enrolled in to register for 
another course. 

Course Set Defines specific requirements for a set of courses. 

Course Profile Selects courses using profile, or search, characters, 
for example, all Math courses above the 099 level. 

Test Identifies the minimum test score that a student 
must meet for a specific test in order to register for 
a course. 

Credit Level Identifies the minimum number of credits that 
students must complete to register for a course, or 
the maximum number of credits that students must 
not exceed to register for a course. 

GPA Identifies the minimum grade point average that 
students must meet to register for a course.  

Before you can define a requisite for a course, create the course in SMS by 
using the Course Catalog screen (CM3001). 

Complete the following steps to define the six different types of requisites for 
a course. After you define the requisites, you can assign them to the catalog 
record, or you can type the requisite set ID in the class record. 
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To define a requisite 

1  From the SMS System Menu, select the Course Requisites screen 
(CM4001). 

 

2  In the DEPT DIV/COURSE NUM fields, type the department 
division and number of the course for which you want to define a 
requisite and then press F2, UPDATE.  

The Requisite Sets screen (CM4002) is displayed. If requisite sets 
have been defined for the course, they are displayed. 

 

3  In the SEL field, type any alphabetic character, and in the 
Requisite SET ID field, type a requisite set identifier. 
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Note You can select and work with only one requisite set at a time. 

4  In the REQUISITE SET COMMENT field, type any comments 
about this requisite set.  

5  In the RQSIT EFF YRQ field, type the year/quarter when the 
requisite is first effective. If you want the requisite to be effective 
immediately, leave this field blank. 

6  In the RQSIT END YRQ field, type the year/quarter for the end 
term of the requisite. If you want the term for the requisite to be 
open ended, leave this field blank; a default entry of Z999 will be 
automatically entered when you save the requisite.  

7  For touch-tone and Web registration, type Y in the RQSIT ENTRY 
OVRD field if you want students to be able to override the 
requisite with a course entry code.  

8  For touch-tone registration, do one of the following:  
If you want the default touch-
tone message to play. 

Leave the TTONE MSG ID 
field blank. 

If you want a message other 
than the default touch-tone 
message to play. 

In the TTONE MSG ID field, 
type the identifier of the 
message you want to play.  

9  Press F1, ADD SET. 

The Requisite Groups screen (CM4003) is displayed. If requisite 
groups have been defined for the requisite set, they are displayed. 
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10  In the SEL field, type any alphabetic character, and in the RQSIT 
GRP field, type any alphanumeric characters to identify the 
requisite group. The identifier must be unique for each requisite 
group for a course. 

Note You can select and work with only one requisite group at a time.    

11  Press F1, ADD GROUP. 

The Requisites screen (CM4004) is displayed.  

 

12  In the SEL field, type any alphabetic character, and in the RQSIT 
TYPE field, type the two-character value for the type of requisite 
you are defining: 

CO = Course TE = Test  PR = Profiles  

CS = Course Set CL = Credit Level GP = GPA 

The two-character codes for the six requisite types are displayed at 
the bottom of the Requisites screen. 

13 Refer to the following pages to complete this process for the type 
of requisite you are defining:  

Course (CO):  
See page 15. 

Test (TE):  
See page 17. 

Profiles (PR):  
See page 19. 

Course Set (CS):  
See page 22 

Credit Level (CL): 
See page 24. 

GPA (GP): 
See page 26. 
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Defining a course requisite 
A course requisite identifies a course that is required for enrollment in 
another course. For example, students may be required to complete English 
100 with a minimum grade of B before they can enroll in English 101.  

At the time of registration, requisite checking compares the defined requisite 
with a student’s transcript, enrollment record, and transferred-in courses to 
determine eligibility for enrollment. 

To define a course requisite: 

1  Complete the initial steps for defining a requisite (see page 12). 
When you reach step 12, type CO in the RQSIT TYPE field. 

2  Press F1, ADD RQSIT.  

The Course Requisites screen (CM4005) is displayed. 

 

3  In the REQUISITE DEPT DIV/COURSE NUM fields, type the 
subject and number of the course that is required. 

4  In the GRADE box, type the minimum letter grade in the 
MINIMUM LETTER field or type the minimum decimal grade in 
the MINIMUM DECIMAL field. 

You can complete both the MINIMUM LETTER and MINIMUM 
DECIMAL fields, for example, D, C-, C+, or 1.7. If you are a 
decimal grade college, you must enter a minimum decimal grade. 

5  In the ALTERNATE GRADE field, type an alternate grade that is 
considered valid. 
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Examples of alternate grades are P for passing and S for Satisfactory. 
You can assign up to six alternate grades to the course requisite. 

6  In the REQUISITE QUALIFIER box, select the appropriate 
requisite qualifier. 

7  Press Enter. 

The Course Requisites screen (CM4005) closes and the Requisites 
screen (CM4004) is displayed with the new requisite. 

For requisites to be effective for a course, the requisite set ID must 
be in the class record in SMS. For information on how to make 
requisites effective for a course, see “Making requisite sets 
effective,” on page 9.  

8  Do one of the following: 

If you want to define more requisites, continue with step 12 on 
page 14. 

If you do not want to define more requisites, press F8, BACK four 
times or F6 twice to return to the SMS System Menu. You can also 
press F6, NEXT SCREEN once and type the process ID of a 
screen you want to access.  

 



    

State Board for Community & Technical Colleges - 17 -  March 2015 

Defining a test requisite 
A test requisite defines the minimum test score that a student must meet for a 
test in order to register for a course. 

The data you type for a test on this form is compared to the student’s test 
score record that is currently stored in SMS. 

To define a test requisite: 

1  Complete the initial steps for defining a requisite (see page 12). 
When you reach step 12, type TE in the RQSIT TYPE field. 

2  Press F1, ADD RQSIT.  

The Test Requisites screen (CM4007) is displayed. 

 

3  In the TEST field, type the name of the test for which you are 
establishing the requirement.  

This is the same as the Test Name on the student record in SMS. 

4  In the TEST ELEMENT field, type the number of the test column 
for which you are establishing the requirement. 

This is the same as the Test Score number (Test Score 01, Test 
Score 02, and so on) on the student record in SMS. 

5  In the MINIMUM TEST SCORE field, type the minimum test 
score accepted for the test requisite.  
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You can type either numbers or letters, for example, 55, C, C-, C+, 
or OK. In SMS, the test score for the student must be equal to or 
greater than the value in this field in order to meet the requirement. 

The entry in this field must be consistent with how test scores are 
typed on the Test Scores screen (SD1002) in SMS. For example, if 
test scores are typed left justified, you must left justify the entry in 
the Minimum Test Score field (for example, 25_ ). If test scores 
are typed with preceding spaces, you must type preceding spaces 
in the Minimum Test Score field (for example, _25 ). 

6  In the MAX TEST SCORE field, type the maximum test score 
accepted for the test requisite.  

You can type either numbers or letters, for example, 55, C, C-, C+, 
or OK. In SMS, the test score for the student must be equal to or 
less than the value in this field in order to meet the requirement. 

The entry in this field must be consistent with how test scores are 
typed on the Test Scores screen (SD1002) in SMS. For example, if 
test scores are typed left justified, you must left justify the entry in 
the Max Test Score field (for example, 25_ ). If test scores are 
typed with preceding spaces, you must type preceding spaces in 
the Max Test Score field (for example, _25 ). 

Note – you should not type entries in BOTH the MINIMUM TEST 
SCORE and MAX TEST SCORE fields. 

7  Press Enter. 

The Test Requisites screen (CM4007) closes and the Requisites 
screen (CM4004) is displayed with the new requisite. 

For requisites to be effective for a course, the requisite set ID must 
be in the class record in SMS. For information on how to make 
requisites effective for a course, see “Making requisite sets 
effective,” on page 9.  

8  Do one of the following: 

If you want to define more requisites, continue with step 12 on 
page 14. 

If you do not want to define more requisites, press F8, BACK four 
times or F6, NEXT SCREEN twice to return to the SMS System 
Menu. Or you can press F6 once and type the process ID of a 
screen you want to access. 
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Defining a course profile requisite 

A course profile requisite identifies one or more course requisites using 
profile, or search, characters. With course profiles, you can identify a group 
of courses or selected courses that requisites apply to. Using a course profile 
saves you time. 

For example, you might have a requirement that students can enroll in 
Physics 158 if they have taken any Math courses above the 120 level. Instead 
of defining an “or” requisite for all the Math courses above the 120 level, you 
can use a course profile that identifies all Math courses greater than 120 as 
satisfying the requisite.  

You can use the following profile characters for searching: 

 *    ?    <     >    |     

Example of a profile for the course subject: 

Subject Number Result 

*eng 114 All engineering 114 courses (Meng for 
Mechanical Engineering, Eeng for 
Electrical Engineering, and so on). 

Examples of profiles for the course number: 

Subject Number Result 

Math *  All Math courses 

Math 1?? All Math 100-level courses 

Math <100 All Math courses numbered below 100 

Math >100 All Math courses numbered above 100 

Math 210|220 Math 210 or Math 220 

   

   

To define a course profile requisite: 

1  Complete the initial steps for defining a requisite (see page 12). 
When you reach step 12, type PR in the RQSIT TYPE field. 

2  Press F1, ADD RQSIT.  
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The Course Profile Requisites screen (CM4006) is displayed. 

 

3  In the DEPT/DIV PROFILE field, type a department/division or type 
a profile of the department/division. 

You can complete both the DEPT/DIV PROFILE and NUMBER 
PROFILE fields or just one of these fields. If you leave a field 
blank, all the courses for the field are included. For example, if you 
leave the DEPT/DIV PROFILE field blank, all 
departments/divisions are included in the profile. 

4  In the NUMBER PROFILE field, type a number or type a profile 
of the number. 

5  In the GRADE box, type the minimum letter grade in the 
MINIMUM LETTER field or type the minimum decimal grade in 
the MINIMUM DECIMAL field. 

You can complete both the MINIMUM LETTER and MINIMUM 
DECIMAL fields, for example, D, C-, C+, or 1.7. If you are a 
decimal grade college, you must enter a minimum decimal grade. 

6  In the ALTERNATE GRADE field, type an alternate grade that is 
considered valid. 

Examples of alternate grades are P for passing and S for Satisfactory. 
You can assign up to six alternate grades to the course requisite. 

7  Do one of the following:  
In the MINIMUM 
CREDIT field 

Type the minimum number of credits that 
the student must complete from courses 
matching the profile to meet the requisite. 
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In the MINIMUM 
CLOCK HR field 

This field is no longer used.   

In the MINIMUM 
COURSES field 

Type the minimum number of courses 
that the student must complete from 
courses matching the profile to meet the 
requisite.  

8  In the REQUISITE QUALIFIER box, select the appropriate 
requisite qualifier. 

9  Press Enter. 

The Course Profile Requisites screen closes and the Requisites 
screen (CM4004) is displayed with the new requisite. 

For requisites to be effective for a course, the requisite set ID must 
be in the class record in SMS. For information on how to make 
requisites effective for a course, see “Making requisite sets 
effective,” on page 9.  

10  Do one of the following: 

If you want to define more requisites, continue with step 12 on 
page 14. 

If you do not want to define more requisites, press F8, BACK four 
times or F6, NEXT SCREEN twice to return to the SMS System 
Menu. Or you can press F6 once and type the process ID of a 
screen you want to access. 
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Defining a course set requisite 
A course set requisite identifies requirements for a set of courses. For 
example, you can require that a student complete two courses with a 
minimum grade of C from a set of four courses. 

Before you can define a course set requisite, the course set must exist. If  
you need to create a course set, see Chapter 3, “Defining Course Sets.” 

To define a course set requisite: 

1  Complete the initial steps for defining a requisite (see page 12). 
When you reach step 12, type CS in the RQSIT TYPE field. 

2  Press F1, ADD RQSIT.  

The Course Set Requisites screen (CM4008) is displayed. 

 

3  In the COURSE SET field, type a course set identifier. 

4  In the GRADE box, type the minimum letter grade in the 
MINIMUM LETTER field or type the minimum decimal grade in 
the MINIMUM DECIMAL field. 

You can complete both the MINIMUM LETTER and MINIMUM 
DECIMAL fields, for example, D, C-, C+, or 1.7. If you are a 
decimal grade college, you must enter a minimum decimal grade. 

5  In the ALTERNATE GRADE field, type an alternate grade that is 
considered valid. 
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Examples of alternate grades are P for passing and S for Satisfactory. 
You can assign up to six alternate grades to the course requisite. 

6  Do one of the following:  
In the MINIMUM 
CREDIT field 

Type the minimum number of credits that 
the student must complete within the set 
to meet the requisite. 

In the MINIMUM 
CLOCK HR field 

This field is no longer used. 

In the MINIMUM 
COURSES field 

Type the minimum number of courses 
that the student must complete within the 
set to meet the requisite.  

7  In the REQUISITE QUALIFIER box, select the appropriate 
requisite qualifier. 

8  Press Enter. 

The Course Set Requisites screen (CM4008) closes and the 
Requisites screen (CM4004) is displayed with the new requisite. 

For requisites to be effective for a course, the requisite set ID must 
be in the class record in SMS. For information on how to make 
requisites effective for a course, see “Making requisite sets 
effective,” on page 9.  

9  Do one of the following: 

If you want to define more requisites, continue with step 12 on 
page 14. 

If you do not want to define more requisites, press F8, BACK four 
times or F6, NEXT SCREEN twice to return to the SMS System 
Menu. Or you can press F6 once and type the process ID of a 
screen you want to access. 
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Defining a credit-level requisite 
A credit-level requisite identifies the minimum number of credits that a 
student must complete or the maximum number of credits that the student 
cannot exceed to register for a course. Credits that the student is currently 
registered for are not included in the total. You can require that the 
minimum or maximum number of credits include only college-level courses 
(courses numbered 100 and over).  

The data you type on this form is compared to the student’s cumulative and 
college-level course information that is currently stored in SMS. 

To define a credit-level requisite: 

1  Complete the initial steps for defining a requisite (see page 12). 
When you reach step 12, type CL in the RQSIT TYPE field. 

2  Press F1, ADD RQSIT.  

The Credit Level Requisite screen (CM4010) is displayed. 

 

3  Do one of the following:  
In the MINIMUM 
CREDIT LEVEL 
field 

Type the minimum number of credits the 
student must complete to register for a 
course. 

In the MAXIMUM 
CREDIT LEVEL 
field 

Type the maximum number of credits the 
student can complete to register for a 
course.  
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4  If the courses used to determine the total number of credits must be 
college-level courses, select the COLLEGE LEVEL check box. 

In SMS, the credit information is retrieved from the student’s 
STU-D record. The credit information includes only courses that 
have been graded. 

5  Press Enter. 

The Credit Level Requisites screen (CM4010) closes and the 
Requisites screen (CM4004) is displayed with the new requisite. 

For requisites to be effective for a course, the requisite set ID must 
be in the class record in SMS. For information on how to make 
requisites effective for a course, see “Making requisite sets 
effective,” on page 9.  

6  Do one of the following: 

If you want to define more requisites, continue with step 12 on 
page 14. 

If you do not want to define more requisites, press F8, BACK four 
times or F6, NEXT SCREEN twice to return to the SMS System 
Menu. Or you can press F6 once and type the process ID of a 
screen you want to access. 
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Defining a GPA requisite 
A GPA requisite identifies the minimum grade point average (GPA) that a 
student must meet to register for a course. You can require that only college-
level courses (courses numbered 100 or above) be used to calculate the 
minimum GPA. 

The data you type on this form is compared to the student’s cumulative and 
college-level course information that is currently stored in SMS. 

To define a GPA requisite: 

1  Complete the initial steps for defining a requisite (see page 12). 
When you reach step 12, type GP in the RQSIT TYPE field. 

2  Press F1, ADD RQSIT.  

The GPA Requisites screen (CM4009) is displayed. 

 

3  In the MINIMUM GPA field, type the minimum GPA that the 
student must meet to register for a course. 

4  If the courses used to calculate the Minimum GPA must be 
college-level courses, select the COLLEGE LEVEL check box. 

5  Press Enter. 

The GPA Requisites screen (CM4009) closes and the Requisites 
screen (CM4004) is displayed with the new requisite. 

For requisites to be effective for a course, the requisite set ID must 
be in the class record in SMS. For information on how to make 



    

State Board for Community & Technical Colleges - 27 -  March 2015 

requisites effective for a course, see “Making requisite sets 
effective,” on page 9.  

6  Do one of the following: 

If you want to define more requisites, continue with step 12 on 
page 14. 

If you do not want to define more requisites, press F8, BACK four 
times or F6, NEXT SCREEN twice to return to the SMS System 
Menu. Or you can press F6 once and type the process ID of a 
screen you want to access. 
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Changing requisites 

Complete the following steps to change a requisite set, a requisite group, or 
an individual requisite: 

1  From the SMS System Menu, select the Course Requisites screen 
(CM4001). 

2  In the DEPT DIV/COURSE NUM fields, type the department 
division and number of the course for which you want to change a 
requisite and then press F2, UPDATE.  

The Requisite Sets screen (CM4002) is displayed. The requisite 
sets defined for the course are displayed in the screen. 

3  In the SEL field next to the requisite set you want to change, type 
any alphabetic character. 

Note You can select and work with only one requisite set at a time. 

4  Make the necessary changes to the following fields: 

• REQUISITE SET COMMENT 
• RQSIT EFF YRQ 
• RQSIT END YRQ 
• RQSIT ENTRY OVRD 

5  Press F2, CHANGE SET. 

The Requisite Groups screen (CM4003) is displayed. The requisite 
groups defined for the requisite set are displayed in the screen. 

6  In the SEL field next to the requisite group you want to change, 
type any alphabetic character. 

Note You can select and work with only one requisite group at a time. 

7  Press F2, CHANGE GROUP. 

The Requisites screen (CM4004) is displayed.  

8  In the SEL field next to the requisite you want to change, type any 
alphabetic character. 

9  Press F2, CHANGE RQSIT. 

The requisite screen for the type of requisite you are changing is 
displayed.  
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10  Make the necessary changes to the fields in the screen and then 
press Enter. 

The Requisites screen (CM4004) is displayed.  

11  Press F8, BACK four times or F6, NEXT SCREEN twice to return 
to the SMS System Menu. Or you can press F6 once and type the 
process ID of a screen you want to access. 
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Viewing requisites   

Complete the following steps to view a particular requisite: 

1  From the SMS System Menu, select the Course Requisites screen 
(CM4001). 

2  In the DEPT DIV/COURSE NUM fields, type the department 
division and number of the course for which you want to view a 
requisite and then press Enter.  

The Requisite Sets screen (CM4002) is displayed. The requisite 
sets defined for the course are displayed in the screen. 

3  In the SEL field next to the Requisite Set you want to view, type 
any alphabetic character.  

Note You can select and work with only one requisite set at a time. 

4  Press Enter. 

The Requisite Groups screen (CM4003) is displayed. The requisite 
groups defined for the requisite set are displayed in the screen. 

5  In the SEL field next to the requisite group you want to view, type 
any alphabetic character. 

Note You can select and work with only one requisite group at a time. 

6  Press Enter. 

The Requisites screen (CM4004) is displayed.  

7  In the SEL field next to the requisite you want to view, type any 
alphabetic character. 

8  Press Enter. 

The Course Requisites screen (CM4005) is displayed.  

9  View the requisite in the screen and then press Enter. 

The requisites screen for the type of requisite you are viewing is 
displayed.  

10  Press F8, BACK four times or F6, NEXT SCREEN twice to return 
to the SMS System Menu. Or you can press F6 once and type the 
process ID of a screen you want to access. 
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Deleting requisites 

You can delete a requisite set, a requisite group, or an individual requisite. 

Before you delete a requisite set, first delete the requisite set ID from all 
course catalog records and the class records in SMS. If you do not delete the 
requisite set IDs from the records, the records will contain requisite set IDs 
that are no longer defined. Classes will appear to have requisites when, in 
reality, they do not have requisites. 

To delete a requisite set: 

1  From the SMS System Menu, select the Course Requisites screen 
(CM4001). 

2  In the DEPT DIV/COURSE NUM fields, type the department 
division and number of the course for which you want to delete a 
requisite. 

3  Press F2, UPDATE.  

The Requisite Sets screen (CM4002) is displayed. The requisite 
sets defined for the course are displayed in the screen. 

4  In the SEL field next to the requisite set you want to delete, type 
any alphabetic character.  

5  Press F5, DELETE SET. 

A verification prompt appears. 

6  Press F5 again to verify the deletion. 

The requisite set is deleted. 

7  Press F8, BACK to return to the Course Requisite screen 
(CM4001). 

To delete a requisite group: 

1  From the SMS System Menu, select the Course Requisites screen 
(CM4001). 

2  In the DEPT DIV/COURSE NUM fields, type the department 
division and number of the course for which you want to delete a 
requisite group. 

3  Press F2, UPDATE.  
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The Requisite Sets screen (CM4002) is displayed. The requisite 
sets defined for the course are displayed in the screen. 

4  In the SEL field next to the requisite set that includes the requisite 
group you want to delete, type any alphabetic character. 

5  Press F2, CHANGE SET. 

The Requisite Groups screen (CM4003) is displayed.  

6  In the SEL field next to the requisite group you want to delete, type 
any alphabetic character. 

7  Press F5, DELETE GROUP. 

A verification prompt appears. 

8  Press F5 again to verify the deletion. 

The requisite group is deleted. 

9  Press F8, BACK to return to the Course Requisite screen 
(CM4001). 

To delete an individual requisite: 

1  From the SMS System Menu, select the Course Requisites screen 
(CM4001). 

2  In the DEPT DIV/COURSE NUM fields, type the department 
division and number of the course for which you want to delete a 
requisite. 

3  Press F2, UPDATE.  

The Requisite Sets screen (CM4002) is displayed. The requisite 
sets defined for the course are displayed in the screen. 

4  In the SEL field next to the requisite set that includes the requisite 
you want to delete, type any alphabetic character. 

5  Press F2, CHANGE SET. 

The Requisite Groups screen (CM4003) is displayed.  

6  In the SEL field next to the requisite group that includes the 
requisite you want to delete, type any alphabetic character. 

7  Press F2, CHANGE GROUP. 

The Requisites screen (CM4004) is displayed. 
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8  In the SEL field next to the requisite you want to delete, type any 
alphabetic character. 

9  Press F5, DELETE RQSIT. 

A verification prompt appears. 

10  Press F5 again to verify the deletion. 

The requisite is deleted. 

11  Press F8, BACK to return to the Course Requisite screen 
(CM4001). 
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Copying requisites 

To save time, you can copy requisites that have already been defined for a 
course. You can: 

• Copy a requisite set from one course to another course (described 
below). 

 Use this method to copy a requisite set that is similar to the requisite 
set that you want to create for another course. You save time by not 
retyping the requisites for the course.  

• Create a new version of a requisite set for a course (see page 37). 

 Use this method to preserve a history of course requisites. Preserving 
requisite versions is useful for institutional research and course 
monitoring. 

• Copy a requisite set to a new requisite set for the same course (see 
page 39).  

 Use this method to copy a requisite set that contains requisites 
similar to the requisites that you want to use in another requisite set. 
The existing requisite set and the new requisite set are for the same 
course. You save time by not retyping the requisites. 

Copying a requisite set to another course 
You can copy any requisite set from one course to another course. After 
you copy the requisite set, you can make changes to or use the requisites 
as they are.  

If a course already has a requisite set with the same identifier, you cannot 
copy a different requisite set to it. You will receive a message that the 
requisite set already exists. 

To copy a requisite set to another course: 

1  From the SMS System Menu, select the Course Requisites screen 
(CM4001). 

2  In the DEPT DIV/COURSE NUM fields, type the department 
division and number of the course that you want to copy requisites 
from. 

3  Press F2, UPDATE.  
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The Requisite Sets screen (CM4002) is displayed. The requisite 
sets defined for the course are displayed in the screen. 

4  In the SEL field next to the requisite set you want to copy, type 
any alphabetic character. 

Note You can select and work with only one requisite set at a time.    

5  Press F6, COPY SET. 

The Requisite Copy Options screen (CM4011) is displayed.  

 

6  In the Copy To Another Course field, type any alphabetic character.  

7  In the Dept Div/Course Num fields, type the department/division 
and number of the course that you want to copy the requisite to.  

8  In the Effective YRQ field, type a year/quarter for which the 
requisite set is effective. If you want the requisite to be effective 
immediately, type the current year/quarter. 

9  Press Enter. 

  The requisite set is copied and the Requisite Copy Options screen 
(CM4011) closes. The Requisite Sets screen (CM4002) appears 
and the course from which you are copying is displayed in the 
screen. 

10  Press F8, BACK to return to the Course Requisites screen 
(CM4001).  
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11  In the DEPT DIV/COURSE NUM fields, type the department/ 
division and number of the course you have copied the requisite to. 

12  Press F2, UPDATE. 

The Requisite Sets screen (CM4002) is displayed.  

13  Follow the steps beginning on page 28 to change the copied 
requisite set. 
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Creating a new version of existing requisites 
When one or more requisites change for a course, for example, the minimum 
score on a test increases, you can do one of the following: 

• Create a new requisite set version (described below). 

 Use this method to preserve a history of requisite set versions. 
Preserving requisite set versions is useful for institutional research 
and course monitoring. 

• Change the existing version of the requisite set by changing data in 
the appropriate fields. 

 Use this method if it is not important to preserve a history of the 
requisite set versions. 

If a requisite set has multiple versions, their effective terms must not overlap. 
The most recent version of the requisite set is the last requisite version that 
you created. 

To create a new version of a requisite set for a course: 

1  From the SMS System Menu, select the Course Requisites screen 
(CM4001). 

2  In the DEPT DIV/COURSE NUM fields, type the department 
division and number of the course that you want to copy requisites 
from. 

3  Press F2, UPDATE.  

The Requisite Sets screen (CM4002) is displayed. The requisite 
sets defined for the course are displayed in the screen. 

4  In the SEL field next to the requisite set you want to copy, type 
any alphabetic character. 

Note You can select and work with only one requisite set at a time.    

5  Press F6, COPY SET. 

The Requisite Copy Options screen (CM4011) is displayed.  
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6  In the Copy To A New Version field, type any alphabetic 
character.  

7  In the Current Version End YRQ field, type the ending 
year/quarter for the existing version of the requisite set.  

8  In the New Version Effective YRQ field, type the effective 
year/quarter for the new version of the requisite set. 

Note The entries in the Current Version End YRQ and the New Version 
Effective YRQ field cannot overlap. In other words, the current 
version of the requisite set must end before the new version can 
begin.    

9  Press Enter.  

The Requisite Copy Options screen (CM4011) closes and the 
Requisite Sets screen (CM4002) is displayed. The requisite set for 
the course is copied and displayed in the screen.   

10  Follow the steps beginning on page 28 to change the copied 
requisite set. 
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Copying an existing requisite set to a new 
requisite set  
An easy way to define a new requisite set for a course is to copy an existing 
requisite set, and then add or change the requisites. Use this method when 
the new requisite set contains requisites similar to those in an existing 
requisite set.  

For example, the standard Draft 070 course requires Draft 052 and a 
minimum GPA as requisites. You want to set up two special sections of 
Draft 070 that require the existing requisites and an additional requisite— 
Math 040. You can define the requisites for the standard Draft 070 course 
as the first requisite set, for example 01. You then copy the first requisite 
set (01) to a new requisite set (for example, 02) for the two special 
sections of Draft 070. The new requisite set (02) initially contains only the 
requisites from the first requisite set (01). You can now add the math 
requisite to the new requisite set (02). 

After you copy an existing requisite set to a new requisite set, you can 
either retain all of the requisites in the new requisite set—or you can 
delete or change some of the requisites. In the example above, you might 
want to delete the course requisite and change the GPA requisite. The new 
requisite set would then contain only the changed GPA requisite and the 
math requisite.  

To copy an existing requisite set to a new requisite set: 

1  From the SMS System Menu, select the Course Requisites screen 
(CM4001). 

2  In the DEPT DIV/COURSE NUM fields, type the department 
division and number of the course that you want to copy requisites 
from. 

3  Press F2, UPDATE.  

The Requisite Sets screen (CM4002) is displayed. The requisite 
sets defined for the course are displayed in the screen. 

4  In the SEL field next to the requisite set you want to copy, type 
any alphabetic character. 

Note You can select and work with only one requisite set at a time.    

5  Press F6, COPY SET. 

The Requisite Copy Options screen (CM4011) is displayed.  
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6  In the Copy To New Requisite Set field, type any alphabetic 
character.  

7  In the Requisite Set ID field, type the new requisite set identifier 
that you want to copy the requisites to. You cannot use a requisite 
set ID that already exists for the course.  

8  In the New Set Effective YRQ field, type the effective term for the 
new requisite set. If you want the requisite to be effective 
immediately, type the current year/quarter. 

9  Press Enter. 

  The requisite set is copied and the Requisite Copy Options screen 
(CM4011) closes. The Requisite Sets screen (CM4002) appears 
and the new requisite set ID is displayed with the copied requisite. 

10  Follow the steps beginning on page 28 to change the copied 
requisite set. 
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3 Defining Course Sets 

Follow the procedures in this chapter to group courses into sets. A course set 
is a group of courses that share common characteristics. For example, you 
might create a course set containing introductory French courses entitled 
“Introductory French Courses.” To this course set, you assign French 101, 
French 102, and French 103. Once you have created the course set, you can 
use it to define course set requisites (Chapter 2). In the example, a student 
might be required to take French 101, French 102, or French 103 before he or 
she can enroll in French 110. 
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What are course sets? 

A course set is a group of courses that share common characteristics.  

You use course sets to define requisites for a course. For example, you can 
determine how many courses or credits a student must complete from a 
course set to meet a requisite. In addition, you can define the grade 
requirements and requisite qualifiers for the course set.  

For information about course set requisites, see “Defining a course set 
requisite” on page 22. 
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Creating a course set 

You create a course set by first naming the course set and then assigning 
courses to it. When you create a course set, you can define the effective term 
and end term for each course assigned to the set. Together, the effective term 
and end term define the period of time that a course is active in the course 
set. Each course in a course set can have a different effective term and end 
term. 

Initially, you must use the Course Sets screen (CM4012) to create all your 
course sets and to assign all existing courses to the appropriate course sets. 
Before you can assign a course to a course set, you must create the course 
using the Course Catalog (CM3001).  

To create a course set: 

1  From the SMS System Menu, select the Course Sets screen 
(CM4012).  

2  In the COURSE SET field, type an abbreviation or code for the 
course set you are creating and then press F1, ADD. 

3  In the COURSE SET TITLE field, type the complete name of the 
course set you are creating. (Optional) 

4  In the COURSE SET DESCRIPTION field, type a description of 
the course set you are creating. (Optional) 

5  Press Enter. 

The Course Set screen (CM4013) is displayed. 

6  In the first SEL field, type any alphabetic character. 

7  Complete the following fields, as appropriate, for the course you 
want to assign to the course set: 

• DEPT/DIV 
• COURSE NUM 
• EFF YRQ (Optional) 
• END YRQ (Optional; however, if you leave this field blank, 

Z999 is entered into this field automatically.) 

8  Press F1, ADD. 

The course is added to the course set. 
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9  To add additional courses to the set, move the cursor to the SEL 
field in the next empty line and repeat steps 6 through 8. 

10  When you are finished adding courses to the course set, press F8, 
BACK to return to the Course Set Screen (CM4012). 
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Adding a course to an existing course set 

Complete the following steps to add a course to an existing course set: 

1  From the SMS System Menu, select the Course Sets screen 
(CM4012).  

2  In the COURSE SET field, type the abbreviation or code of the 
course set you are adding a course to. 

3  Press Enter. 

The Course Set screen (CM4013) is displayed. 

4  Move the cursor to the SEL field in the next empty line and type 
any alphabetic character. 

5  Complete the following fields, as appropriate, for the course you 
want to add to the course set: 

• DEPT/DIV 
• COURSE NUM 
• EFF YRQ (Optional) 
• END YRQ (Optional; however, if you leave this field blank, 

Z999 is entered into this field automatically.) 

6  Press F1, ADD. 

The course is added to the course set. 
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Changing the effective year/quarter or ending 
year/quarter for a course in an existing course set 

Complete the following steps to change the effective year/quarter or the 
ending year/quarter of a course in an existing course set: 

1  From the SMS System Menu, select the Course Sets screen 
(CM4012).  

2  In the COURSE SET field, type the abbreviation or code of the 
course set that includes the course you want to change and then 
press Enter. 

The Course Set screen (CM4013) is displayed. 

3  In the SEL field next to the course you want to change, type any 
alphabetic character. 

4  Make the necessary changes to the EFF YRQ or END YRQ fields. 

5  Press F2, CHANGE.  

The course is changed. 
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Deleting a course from an existing course set 

Complete the following steps to delete a course from an existing course set: 

1  From the SMS System Menu, select the Course Sets screen 
(CM4012).  

2  In the COURSE SET field, type the abbreviation or code of the 
course set that includes the course you want to delete and then 
press Enter. 

The Course Set screen (CM4013) is displayed. 

3  In the SEL field next to the course you want to delete, type any 
alphabetic character. 

4  Press F5, DELETE.  

A verification prompt appears. 

5  Press F5 again to verify the deletion. 

The course is deleted from the course set. 
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Deleting a course set 

Before deleting a course set, you must delete all course set requisites in 
which the course set is used. For more information, see “Deleting 
requisites” on page 31. 

Complete the following steps to delete a course set: 

1  From the SMS System Menu, select the Course Sets screen 
(CM4012).  

2  In the COURSE SET field, type the abbreviation or code of the 
course set you want to delete. 

3  Press F5, DELETE.  

A verification prompt appears. 

4  Press F5 again to verify the deletion. 

The course set is deleted. 
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Viewing a course set   

Complete the following steps to view a course set: 

1  From the SMS System Menu, select the Course Sets screen 
(CM4012).  

2  In the COURSE SET field, type the abbreviation or code of the 
course set you want to view. 

3  Press Enter or F3, INQUIRE.  

The Course Set screen (CM4013) is displayed. All courses in the 
course set are displayed in the screen. 
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(This page inserted for back-to-back copying.) 
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Appendix A: Application security levels for Requisite 
Checking screens 

Screen User Access  
Level 0 

User Access  
Level 1 

User Access  
Level 2 

User Access  
Level 3 

CM4001 (includes 
CM4002, 
CM4003, 
CM4004) 

Inquiry only Inquire 
Update 

Inquire 
Update 

Inquire 
Update 

CM4005 Inquiry only Inquire 
Change 

Inquire 
Add 

Change 

Inquire 
Add 

Change 
Delete 

CM4006 Inquiry only Inquire 
Change 

Inquire 
Add 

Change 

Inquire 
Add 

Change 
Delete 

CM4007 Inquiry only Inquire 
Change 

Inquire 
Add 

Change 

Inquire 
Add 

Change 
Delete 

CM4008 Inquiry only Inquire 
Change 

Inquire 
Add 

Change 

Inquire 
Add 

Change 
Delete 

CM4009 Inquiry only Inquire 
Change 

Inquire 
Add 

Change 

Inquire 
Add 

Change 
Delete 

CM4010 Inquiry only Inquire 
Change 

Inquire 
Add 

Change 

Inquire 
Add 

Change 
Delete 

CM4011 Inquiry only Copy Copy Copy 

CM4012 Inquiry only Inquire 
Change 

Inquire 
Add 

Change 

Inquire 
Add 

Change 
Delete 

CM4013 Inquiry only Inquire 
Change 

Inquire 
Add 

Change 

Inquire 
Add 

Change 
Delete 
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Appendix B: Using DataExpress to create Requisite 
Checking reports 

To create DataExpress procedures containing Requisite Checking 
information, you will need to access the SM database. Check with your 
application security manager for the database password. 

The following datasets have been added to the SM database: 
 
Date Set ID Data Set Description 

RQSIT-SET-A Used for processing 

RQSIT-GRP-A Used for processing 

CRS-SET-M Contains Course set name, title, and description 

RQSIT-SET-D Contains requisite set information 

RQSIT-GRP-D Contains requisite groups information 

RQSIT-D Contains requisite information (course, test, profile, 
credit level, and GPA) 

CRS-SET-D Contains courses attached to a course set 
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Glossary 

class schedule 
A listing of courses offered for a specific 
session. For example, a college with a fall 
session would have a fall class schedule. 

clock hours  
No longer used. 

co-requisite  
A requisite, such as a course or an activity,  
that must be taken simultaneously with another 
course. For example, a chemistry lab course 
might be a co-requisite for a chemistry lecture 
course. Both courses must be taken at the same 
time. 

course catalog 
A complete listing of all the courses offered by 
a college. The courses do not apply to a 
specific session.  

course set  
A group of courses that is used for purposes 
such as degree evaluation, requisite checking, 
or institutional research. For example, you can 
group all Social Science courses into a set. 

course version  
An occurrence of a course. A new version of a 
course replaces the previous version of the 
same course when a characteristic of the course 
changes. For example, the title, description, 
credits, or subject code for a course changes. 

cumulative credits  
The total number of credits that a student has 
earned. 

cumulative GPA  
The successive addition each quarter of the 
average derived from dividing the total number 
of grade points by the total number of graded 
credits or clock hours. 

data set  
A collection of related data fields, files, or 
tables that defines the contents of a record. 

department  
A section of a school or college dealing with a 
particular field of knowledge, for example, the 
English department, Science department, and 
Welding department. 

division  
An area of a college organized as an 
administrative or functional unit, for example, 
the Social Science division and Humanities 
division. 

GPA grades  
Grades that are used to calculate a grade point 
average. 

grade point average (GPA)  
A measure of academic achievement used in 
decisions on progress, graduation, and 
transfers. The GPA is determined by dividing 
the total grade points by the number of graded 
credits or clock hours. 

grade points  
The numerical value of a college letter grade, 
for example, A = 4, B = 3, C = 2, and D = 1. 
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non-GPA grades  
Grades that are not used to calculate a grade 
point average. 

prerequisite  
A requisite, such as a course or test, that a 
student must meet before enrolling in a course 
or have met prior to starting a course. 

requisite  
Any type of requirement for enrolling in a 
course. Examples of requisites are courses and 
tests. 

requisite set 
A group of requisites assigned to a course 
scheduling variation or class record. A 
requisite set consists of one or more requisite 
groups. 

section  
Different class offerings of the same course. 
For example, English 100 might be offered at 
four different times in a quarter. Each class is a 
section of English 100. 

Web registration 
An interactive system that allows students to 
register for courses through the Internet.  

YRQ 
A code identifying a specific academic year 
and quarter; for example, B451 is the YRQ 
code for summer quarter of the academic year 
2014-2015. 
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