Ohio Payroll Tax Setup Guidance
for Washington State Community and Technical Colleges 

OH State Income Tax Withholding
Ohio Employer Withholding Tax Guidelines, due dates, and payment schedules are available on the Employer Withholding Information web page.

Who Must Withhold OH State Income Taxes
Every employer maintaining an office or transacting business within the state of Ohio and making payment of any compensation to an employee, whether a resident or nonresident, must withhold Ohio income tax.

All employers required to withhold Ohio income taxes must register within 15 days of when such liability begins. Register online through OH|TAX eServices The Federal Employer Identification Number (FEIN), legal name of the business, and e-mail address are needed to register the business and complete the withholding account registration process. Once the registration has been completed, employer withholding and school district withholding returns and payments can be submitted immediately.
The employer withholding account number is used for both employer and school district withholding taxes. For questions regarding the registration process, call 1-888-405-4089.

Employers are required to withhold school district income tax from compensation for any employee who resides in a taxing school district. School districts and the corresponding four-digit codes can be verified using the OH Dept of Taxation Tax Finder tool or by contacting the applicable county auditor. To determine the correct rates, you must know the address of your Ohio-based remote employee.

Filing Frequencies
The initial Ohio withholding filing frequency is determined during the withholding account registration process. An employer’s filing frequency for state and school district income tax withholding is determined each calendar year by the combined amount of state and school district taxes that were withheld or required to be withheld during the 12-month period ending June 30 of the preceding calendar year.

Quarterly:
The estimated or actual combined withholding remittance during the look-back period is $2,000 or less. The IT 501/ SD 101, if applicable, and payment(s) are due by the last day of the month following the end of each calendar quarter.

Monthly:
The estimated or actual combined withholding remittance during the look-back period is greater than $2,000 but less than $84,000. The IT 501/ SD 101, if applicable, and payment(s) are due within 15 days following the end of each month.
Partial-weekly:
The estimated or actual combined withholding remittance during the look-back period is $84,000 or more. The payments must be made by electronic funds transfer (EFT) within three banking days from the end of each partial-weekly period in which the employer issued its payroll.
· This frequency only applies to Employer withholding
· EFT payments must be made through the Ohio Treasurer of State.
· There are two partial-weekly withholding periods each week. One consists of Saturday-Tuesday and the other consists of Wednesday, Thursday, and Friday. The partial-weekly period is determined based upon the day of the week that the employer issued its payroll; however, a partial-weekly withholding period cannot extend from one calendar year into the next.
· If the combined Ohio and school district income tax withheld by an employer during a pay period reaches $100,000 or more, payment of the Ohio income tax portion of this withheld amount (excluding school district income taxes) is due by the first banking day after the date the employer issued its payroll on which the combined withholding equals or exceeds $100,000.

Employers are required to electronically file and pay Ohio employer and school district withholding taxes either through OH|TAX eServices or through the Ohio Treasurer of State or by any other electronic means prescribed by the tax commissioner. See Ohio Adm. Code 5703-7-19.

All employers, retirement system payers, and/or third-party administrators are required to upload their W-2/1099 information electronically through OH|TAX eServices on or before January 31 of the following year. The Ohio Department of Taxation Employer Withholding Income Statements web page provides specifications and detailed filing instructions. Ohio W-2s must report school district withholding as well as municipal (locality), if applicable.

OH W-4 Requirements
Each employee must complete Form Ohio IT 4, Employee’s Withholding Exemption Certificate, including the name and number of the employee’s school district of residence.

OH State Unemployment Insurance
[bookmark: _Hlk144189192]In general, workers are covered by the unemployment law of the state in which the work is performed. Ohio law requires the Ohio Department of Job and Family Services (ODJFS) to get information from all Ohio employers about their workers. That information is used to decide if employers are subject to the State’s unemployment insurance laws.

OH allows an employing agency that is exempt from FUTA (e.g., a governmental entity) to become a Reimbursing Employer, liable for payments in lieu of contributions. Reimbursing employers will be billed for the amount of benefits paid to their former employers and must reimburse the state for benefit charges on a dollar-for-dollar basis. Employers may request

reimbursing status at the time they register the new account online.

[bookmark: _Hlk201041220]Please be advised that all Washington State Community and Technical Colleges have selected the Reimbursable method for Washington unemployment insurance. Whenever possible, it is recommended as a best practice for colleges to adopt the same approach for their non-Washington state unemployment insurance method.

To register for a UI employer ID and get immediate notification of whether you have to pay into unemployment, go to the State of Ohio Unemployment Resource for Claimants and Employers (The SOURCE) website. At The SOURCE you can:
· Manage business related to unemployment contributions
· Register new businesses
· File quarterly reports
· Make tax payments

Ohio law requires all employers subject to Ohio unemployment insurance laws to electronically file quarterly reports detailing the wages paid to each employee. Quarterly wage detail reports can be filed online at The SOURCE. These reports must be filed by the following due dates. If the due date falls on a weekend, then the reports are due the next business day. Employers who had no workers or paid no wages during a quarter still must complete and file the reports by the due dates.

	Report Quarter
	Due Date

	Quarter 1: Jan, Feb, Mar
	April 30

	Quarter 2: Apr, May, Jun
	July 31

	Quarter 3: July, Aug, Sep
	October 31

	Quarter 4: Oct, Nov, Dec
	January 31



[bookmark: _Hlk199420620]Ohio has adopted the Interstate Reciprocal Coverage Arrangement but permits an employer to elect coverage under a reciprocal agreement only if coverage cannot be determined using the four-part test. Under this arrangement, if an employee works in more than one state, an employer may elect to cover all the services of such a worker in any state in which: (1) any part of the worker's service is performed, (2) the worker has his or her residence, or (3) the employer maintains a place of business. The agreement should be initiated through the state where the employer wants to report the payroll. A Washington employer may request to elect reciprocal coverage with another state by following the filing process outlined by Washington Administrative Code 192-300-150.

OH State Workers’ Compensation
By Ohio law, employers with one or more employees must have workers' compensation coverage, and those with coverage must keep their policy information updated. OH is a monopolistic state, meaning Workers’ Compensation coverage must be secured directly with the state fund.

[bookmark: _Hlk198124165][bookmark: _Hlk199420679]Washington State Department of Enterprise Services (DES) administers an Out-of-State Workers' Compensation Insurance program for Washington State employees. If your employee works outside of Washington in a single other state for more than 30 days (240 hours) per year, your agency must work with DES to insure your out-of-state employee. For more information, contact Kimberly Haggard at DES Risk Management.

OH State Paid Family / Medical Leave
Ohio does not have a paid family and medical leave program as of 04/02/2026.

[bookmark: _Hlk199420727]*Note: Washington Paid Family & Medical Leave (PFML) and Washington Cares benefits are not available to employees who are physically working outside of Washington State. Colleges with WA PFML or WA Cares policy questions may email Washington Employment Security Department.

Helpful resources for Ohio
OH Dept of Taxation Employer Withholding FAQs 

OH Dept of Taxation Tax Finder tool provides information on local taxing jurisdictions and certain tax rates for all addresses in Ohio, including for the Municipal Income Tax, the School District Income Tax, and the Sales and Use Tax.

Employer’s Guide to Ohio Unemployment Insurance

OH Bureau of Workers’ Compensation website

The information provided in this guidance does not constitute legal advice and is provided for general informational purposes only. Employer responsibilities associated with out-of-state workers are highly regulated and vary from state to state. Colleges should consult with their attorney(s) in order to ensure compliance with their legal obligations in each state where an out-of-state worker is employed.
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