Oregon Payroll Tax Setup Guidance
for Washington State Community and Technical Colleges

All employers with paid employees working in Oregon must register for a Business Identification Number (BIN) to report and pay Oregon payroll taxes. You must register before issuing any paychecks. Register for a Payroll Account electronically via the Revenue Online website. Employers with registration questions may telephone 503-945-8100 option 2, option 1 for assistance.

Oregon uses a Combined Payroll Tax Reporting System to report all payroll taxes together. The BIN serves as the employer's account number when reporting payroll taxes.

OR State Income Tax
Withholding is required on all wages paid by employers for services performed by any employee within Oregon.

The OR Department of Revenue administers the following types of income taxes:
· OR State Income Tax Withholding (employee-paid taxes on services performed within OR);
· OR Transit District Excise Taxes (employer-paid taxes on services performed in the TriMet or LTD districts, including the homes of OR resident employees who telecommute); and
· OR Statewide Transit Taxes (employee-paid taxes on wages of OR residents, regardless of where the work is performed).

All employers, including nonresident employers, who are paying wages earned in the TriMet or LTD districts must register and file with the Oregon Department of Revenue. City, county, and local government units are subject to TriMet payroll taxes, if employees are located or performing services within the TriMet boundaries. If you are subject to transit payroll taxes, complete the transit payroll tax section of the Combined Employer’s Registration form. This is the same form used to register as an employer for withholding, unemployment insurance, and Paid Family and Medical Leave Insurance tax purposes.

To determine if your OR employee’s work location is within the TriMet District boundary, you may either check the interactive map or refer to the District Boundary Map and list of ZIP codes on OR Dept of Revenue’s TriMet tax website.

To determine if your OR employee’s work location is within the LTD district boundary, you may consult the list of ZIP codes on OR Dept of Revenue’s LTD tax website or contact LTD at 541-687-5555.

Due dates for paying OR withholding taxes are the same as due dates for depositing your federal tax liability.

 Guidelines for Oregon Withholding Payment Due Dates

	If your total federal tax liability is:
	Oregon withholding tax payments due:

	Less than $2,500 for the quarter
	within 30 days after the end of the quarter

	$50,000 or less in the lookback period*
	by the 15th of the month following payroll

	More than $50,000 in the lookback period*
	Semiweekly Deposit Schedule

	$100,000 in a single pay period
	within one banking day


*The lookback period is the 12-month period that ended the preceding June 30.

Employers may register for online access to manage accounts, remit payments, and file returns electronically via the Frances Online Employer Portal.

You must file Oregon combined payroll tax reports for as long as you maintain an account (have an active BIN) as an employer with the Oregon Department of Revenue, Oregon Employment Department, or Department of Consumer and Business Services, even if you had no payroll for the reporting period.

Reports are due on or before the last day of the month following the close of the quarter. Information is released annually in the Combined Payroll Tax Report Instruction Booklet, available for download from the OR Business/Employer Resources website.

All Oregon employers must electronically file an Oregon Annual Withholding Reconciliation Report (Form ORWR). This report is due by January 31 of the following year. If you stop doing business during the year, this report is due within 30 days of your final payroll.

Employers must prepare the annual wage and tax statement (Form W-2) on the combined six-part federal-state form or an approved substitute form. Employers must give each employee three copies of the W-2 Form no later than January 31 of the following year.

Oregon requires that all employers submit W-2 and 1099 information electronically with the Oregon Department of Revenue. Submission options are available in the Income and Wage Information Return e-Services system (iWire) through OR’s Revenue Online portal.

OR W-4 Requirements
When figuring OR withholding tax, use the number of allowances claimed by an employee on Form OR-W-4. Current OR W-4 forms and instructions are available by searching Oregon Department of Revenue’s Forms and Publications Library website.

OR Local Payroll Taxes
Apart from OR Transit District, Tri-County, and Lane Transit District, certain districts in Oregon impose local payroll taxes. These taxes apply to all wages earned for work performed within these areas, including remote work. Employers must register, withhold (where 

necessary), and submit these taxes to the appropriate agencies. Employers should assess
the relevance of the local taxes listed below based on where their employees work:
Canby Area Transit Tax
Eugene Payroll Tax
Sandy Transit Tax
South Clackamas Transit Tax
Wilsonville Transit Tax

OR State Unemployment Insurance
[bookmark: _Hlk144189192]In general, workers are covered by the unemployment law of the state in which the work is performed. OR employers must pay into the Unemployment Insurance Trust Fund if they:
· Have one or more employees in each of 18 weeks during a calendar year; or
· Have total payroll of $1,000 or more in a calendar quarter (after January 1, 2008).

Oregon allows certain nonprofit organizations and governmental entities to elect to reimburse the Employment Department for any benefits paid to former employees instead of paying unemployment insurance contributions. For additional information regarding these options, please call the Employment Department at 503-947-1488.

Please be advised that all Washington State Community and Technical Colleges have selected the Reimbursable method for Washington unemployment insurance. Whenever possible, it is recommended as a best practice for colleges to adopt the same approach for their non-Washington state unemployment insurance method.

OR has adopted the Interstate Reciprocal Coverage Arrangement for unemployment insurance. Under this arrangement, if an employee works in more than one state, an employer may elect to cover all the services of such a worker in any state in which: (1) any part of the worker's service is performed, (2) the worker has his or her residence, or (3) the employer maintains a place of business. The agreement should be initiated through the state where the employer wants to report the payroll. A Washington employer may request to elect reciprocal coverage with another state by following the filing process outlined by Washington Administrative Code 192-300-150.

OR State Workers’ Compensation
When setting up Oregon payroll taxes for employees of Washington State community and technical colleges, it is important to understand how Oregon workers’ compensation requirements apply. In general, Oregon law requires nearly all employers with one or more subject workers to maintain workers’ compensation insurance coverage and, if they carry such coverage (whether required or elective), to report and pay the Oregon Workers’ Benefit Fund (WBF) assessment. However, according to guidance from the Oregon Workers’ Compensation Division, employees of Washington State community and technical colleges are considered part of Washington State government and therefore possess sovereign immunity. As a result, colleges are not required to report or pay the Oregon WBF assessment, even if they have employees performing work in Oregon. Colleges should ensure that these employees are excluded from WBF reporting on their Combined Payroll Tax Reports.

[bookmark: _Hlk198124165][bookmark: _Hlk199420679]Washington State Department of Enterprise Services (DES) administers an Out-of-State Workers' Compensation Insurance program for Washington State employees. If your employee works outside of Washington in a single other state for more than 30 days (240 hours) per year, your agency must work with DES to insure your out-of-state employee. For more information, contact Kimberly Haggard at DES Risk Management.

Paid Leave Oregon
Paid Leave covers all employees that work in Oregon. Employers should withhold and pay contributions on wages that employees earn for services performed in Oregon. The Oregon Combined Payroll Reporting process includes Paid Leave in the payroll reporting forms.

*Note: Washington Paid Family & Medical Leave (PFML) and Washington Cares benefits are not available to employees who are physically working outside of Washington State. Colleges with WA PFML or WA Cares policy questions may email Washington Employment Security Department.

Helpful resources for Oregon
Oregon Start a Business Guide

Oregon Employer’s Guide

Oregon Transit Payroll Taxes for Employers Guide 

Oregon Revenue Online (ROL) for Business Payroll Instructions 

Oregon Employment Department (Unemployment Insurance) FAQs

Oregon Workers’ Compensation Insurance website

Paid Leave Oregon website

Paid Leave Oregon Employer Guidebook


The information provided in this guidance does not constitute legal advice and is provided for general informational purposes only. Employer responsibilities associated with out-of-state workers are highly regulated and vary from state to state. Colleges should consult with their attorney(s) in order to ensure compliance with their legal obligations in each state where an out-of-state worker is employed.
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