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Who Must Withhold PA State Income Taxes
Pennsylvania law requires the withholding of Pennsylvania personal income tax from compensation of resident employees for services performed within or outside Pennsylvania. Pennsylvania personal income tax must also be withheld from compensation of nonresident employees for services performed within Pennsylvania, unless a nonresident lives in a state with which Pennsylvania has a reciprocal tax agreement (currently Indiana, Maryland, New Jersey, Ohio, Virginia, and West Virginia).

Employers may register for employer taxes, remit tax payments, and file returns online via the Pennsylvania Tax Hub myPATH.
For each payroll period, an employer must calculate the tax to be withheld from an employee’s compensation by multiplying such compensation subject to withholding by the current percentage rate, which can be found by visiting the department’s Online Customer Service Center.
Employers currently withhold and remit employees’ taxes on wage and salary income according to the following schedule:
· Quarterly – If total withholding is under $300 per quarter, the taxes are due the last day of April, July, October, and January.
· Monthly – If total withholding is $300 to $999 per quarter, the taxes are due the 15th day of the following month.
· Semi-Monthly - If total withholding is $1,000 to $4,999.99 per quarter, the taxes are due within three banking days of the close of the semi-monthly period.
· Semi-Weekly – If total withholding is $5,000 or greater per quarter ($20,000 per year), the taxes are due on the Wednesday following the pay dates for employers whose paydays fall on a Wednesday, Thursday, or Friday; and on the Friday following the pay dates for employers whose paydays fall on Saturday, Sunday, Monday, or Tuesday.
Employers are also required to file reconciliation returns for each quarter, wage and tax statements (W-2s) for all employees annually, and W-2 transmittals annually.

Pennsylvania’s Local Tax Enabling Act authorizes most political subdivisions, including school districts, to impose Earned Income Taxes (EIT) and Local Services Tax (LST). Employers with worksites located in Pennsylvania, including residences of home-based employees, are required to withhold and remit the local EIT and LST on behalf of their employees working in Pennsylvania.
Follow the four steps outlined below in order to comply with local income tax requirements as an employer in PA:
1. Look up PSD Codes and Tax Rates
Use the Address Search Application to look up PSD Codes, EIT Rates and LST Rates. Note: You will want to print or save the report generated by the Address Search Application for future reference.
Instructions and examples for using the Address Search Application.
2. Complete the Necessary Forms
Using the information generated by the Address Search Application, complete the Residency Certification Form for each employee, and save a copy in the employee’s personnel file. This form allows the employee to verify that the employer is withholding the correct tax rates for the correct municipalities.
Using the information generated by the Address Search Application, register your business with the appropriate local tax collector(s) in order to obtain a local tax ID number. Most often, the easiest way to register your business with a local tax collector is to do so directly through their website (as shown on the report generated by the Address Search Application). Alternatively, you may register your business by completing and submitting a paper version of the Employer Registration for Local Earned Income Tax Withholding form.
3. Withhold and Remit Local Income Taxes
Quarterly filings and remittances are due within 30 days after the end of each calendar quarter. Most often, quarterly filings and remittances can be made directly through the local tax collector’s website. Alternatively, you may complete and submit a paper version of the Employer’s Quarterly Earned Income Tax Return form.
4. Complete the W2-R Annual Reconciliation Earned Income Tax Withheld From Wages Form
On or before the last day of February following the close of the calendar year, employers must complete and submit the W2-R Annual Reconciliation Earned Income Tax Withheld From Wages form to the appropriate local tax collector(s).

The Pennsylvania Department of Community and Economic Development (DCED) has a number of resources available to taxpayers regarding local income taxes.
Local Income Tax Requirements for Employers website
Local Withholding Tax FAQs

For additional assistance, connect with the PA Governor’s Center for Local Government Services (GCLGS), via email or by telephone at (888) 223-6837.

PA W-4 Requirements
Pennsylvania does not have a form similar to the federal W-4 form, since Pennsylvania Personal Income Tax is based on a flat tax rate and everyone pays the same rate. 



PA State Unemployment Insurance
In general, workers are covered by the unemployment law of the state in which the work is performed. Per the PA Department of Labor & Industry Status Determination Unit’s 09/25/2023 email, “Wages paid by a State Government Entity other than Pennsylvania [e.g., a Washington community college] are not considered covered wages for Pennsylvania Unemployment Compensation (UC). Because the other State Government Entity is a State Government Entity or Instrumentality of a State other than Pennsylvania, the other State Government Entity does not meet the definition of 'employer' as specified in the Pennsylvania Unemployment Compensation Law. Therefore, even though they may have employees working remotely in Pennsylvania, the wages are not covered for PA UC purposes.” Therefore, Washington State Community and Technical College employees should be reported to Washington Employment Security Department for unemployment insurance purposes.

PA State Workers’ Compensation
Workers' compensation coverage is mandatory for most employers under Pennsylvania law. In Pennsylvania, employers can obtain workers' compensation insurance through a licensed insurance carrier or the State Workers' Insurance Fund. In addition, employers can apply to the bureau to seek approval to self-insure their liability. Self-insurance is granted by the bureau based on criteria established by the act and the department.
 
Employees are covered for the entire period of their employment. Therefore, coverage begins the first day on the job. Injuries or diseases caused or aggravated by employment are covered under workers' compensation, regardless of the employee's previous physical condition.

[bookmark: _Hlk198124165][bookmark: _Hlk199420679]Washington State Department of Enterprise Services (DES) administers an Out-of-State Workers' Compensation Insurance program for Washington State employees. If your employee works outside of Washington in a single other state for more than 30 days (240 hours) per year, your agency must work with DES to insure your out-of-state employee. For more information, contact Kimberly Haggard at DES Risk Management.

PA State Paid Family / Medical Leave
Pennsylvania does not have a paid family and medical leave program as of 03/11/2026.

[bookmark: _Hlk199420727]*Note: Washington Paid Family & Medical Leave (PFML) and Washington Cares benefits are not available to employees who are physically working outside of Washington State. Colleges with WA PFML or WA Cares policy questions may email Washington Employment Security Department.



Helpful resources for Pennsylvania
PA Dept of Revenue Online Customer Service Center

PA Department of Labor & Industry (Unemployment and Workers’ Compensation)

PA Unemployment Compensation Tax Services Information website

PA Local Income Tax Information website

PA Dept of Labor & Industry Workers’ Compensation Services website
The information provided in this guidance does not constitute legal advice and is provided for general informational purposes only. Employer responsibilities associated with out-of-state workers are highly regulated and vary from state to state. Colleges should consult with their attorney(s) in order to ensure compliance with their legal obligations in each state where an out-of-state worker is employed.
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