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WV State Income Tax Withholding
West Virginia Tax Division Business Withholding Help and General Information website

Who Must Withhold WV State Income Taxes
Withholding - Personal Income Tax: Every employer making payment of any wage or salary subject to West Virginia personal income tax is required to deduct and withhold the tax from such wages or salaries and remit the tax withheld to the West Virginia Tax Division. Employers are required to remit the withheld tax on or before the 15th day of the succeeding month. Quarterly returns are due on or before the last day of the month following the end of the quarter.

To register with the West Virginia Tax Division, please refer to one of the following documents:
· Business Registration Information and Instructions
· Registration Forms
Upon receipt of your Application for Registration Certificate, the information will be reviewed and an account will be set up for any taxes that are applicable to your type of business. You will receive your West Virginia Business Registration Certificate which will include your West Virginia Tax Identification Number. Tax reporting forms are computer generated and will be mailed to you prior to their due dates.

Any employer whose tax liability exceeds $50,000 during the previous calendar year is required to make all payments by Electronic Funds Transfer.
Employers who withhold less than $600 annually or employ certain domestic and household employees will continue to file the annual return, pay the withheld amount annually, and are not required to file a quarterly return. For these employers only, the due date for the annual return is January 31 of the succeeding year for which the withholdings are deducted and withheld. Employers who have 10 employees or more are required to file and pay electronically. To apply for Electronic Funds Transfer, please apply online here or by paper using the WV/EFT-5 Electronic Funds Transfer Application.

Employers are required to furnish each employee a Withholding Tax Statement (Form W-2 or an approved substitute) on or before January 31st of the following year. A copy of each employee's W-2 is to be submitted to the Tax Division accompanied by form WV/IT-103 Year End Reconciliation no later than January 31 (Personal Income Tax, WV Code §11-21).
For periods beginning after December 31, 2024, any employer that uses a payroll service or is required to file a withholding return for more than 10 employees shall file the returns electronically. Failure to do so can result in a penalty of $25 per employee for whom the return was not filed electronically. Those filing for 10 or less are encouraged to file electronically using MyTaxes.

For assistance with West Virginia Reports, registration, collection of taxes, and general information you may contact the West Virginia Tax Division, Taxpayer Services Division at (304) 558-3333 or toll-free 1-800-WVA-TAXS (1-800-982-8297).

Several municipalities in West Virginia require a mandatory service fee for employees who work within their city limits. This fee helps fund local infrastructure, police, and fire services.
Service fees are determined based on the location where the employee performs their work. To determine whether a fee applies, employers must review the employee’s work address and identify the municipality in which the services are performed. Employers are responsible for verifying whether that municipality imposes a service fee and which requirements apply.
If a service fee is required, the employer must deduct the fee from the employee’s wages and remit it to the appropriate municipality on the employee’s behalf.
Filing and payment requirements vary by municipality. Depending on the local ordinance, employers may need to submit reports and remittances on a monthly, quarterly, or annual basis.

WV W-4 Requirements
Employees should complete Form WV IT-104 Employee’s Withholding Exemption Certificate and present it to their employer to avoid any delay in adjusting the amount of WV state income tax to be withheld from their wages.

WV State Unemployment Insurance
[bookmark: _Hlk144189192]In general, workers are covered by the unemployment law of the state in which the work is performed. If you have employees or plan to hire employees in West Virginia, you must register with WorkForce West Virginia. Use business4wv.gov to register your business. WorkForce West Virginia uses the information you provide on the registration form to determine if your business is required to pay UI taxes, and, if so, your initial tax rate.

WV allows organizations with a non-profit 501(c)(3) status, government agencies, and public schools to pay the full cost of all UI benefits collected by their former employees, instead of paying a set UI tax rate. These types of employer accounts are referred to as reimbursable employer accounts.
[bookmark: _Hlk201041220]Please be advised that all Washington State Community and Technical Colleges have selected the reimbursable method for Washington unemployment insurance. Whenever possible, it is recommended as a best practice for colleges to adopt the same approach for their non-Washington state unemployment insurance method.

WV UI Tax and Wage Reports Due Date Calendar
	Quarter
	Months When You Paid Wages
	Due Date

	Quarter One (Q1)
	Jan, Feb, Mar
	April 30

	Quarter Two (Q2)
	Apr, May, Jun
	July 31

	Quarter Three (Q3)
	Jul, Aug, Sep
	October 31

	Quarter Four (Q4)
	Oct, Nov, Dec
	January 31



[bookmark: _Hlk199420620]WV has adopted the Interstate Reciprocal Coverage Arrangement for unemployment insurance. Under this arrangement, if an employee works in more than one state, an employer may elect to cover all the services of such a worker in any state in which: (1) any part of the worker's service is performed, (2) the worker has his or her residence, or (3) the employer maintains a place of business. The agreement should be initiated through the state where the employer wants to report the payroll. A Washington employer may request to elect reciprocal coverage with another state by following the filing process outlined by Washington Administrative Code 192-300-150.

WV State Workers’ Compensation
The Employer Coverage Unit (ECU) is responsible for WV employer compliance with state workers’ compensation law.  All WV employers are statutorily required to maintain workers’ compensation insurance coverage. Visit the West Virginia Offices of the Insurance Commissioner Employer Coverage website for department contact information.

[bookmark: _Hlk198124165][bookmark: _Hlk199420679]Washington State Department of Enterprise Services (DES) administers an Out-of-State Workers' Compensation Insurance program for Washington State employees. If your employee works outside of Washington in a single other state for more than 30 days (240 hours) per year, your agency must work with DES to insure your out-of-state employee. For more information, contact Kimberly Haggard at DES Risk Management.

WV State Paid Family / Medical Leave
West Virginia does not have a paid family and medical leave program as of 03/11/2026.

[bookmark: _Hlk199420727]*Note: Washington Paid Family & Medical Leave (PFML) and Washington Cares benefits are not available to employees who are physically working outside of Washington State. Colleges with WA PFML or WA Cares policy questions may email Washington Employment Security Department.

Helpful resources for West Virginia
WV Withholding Tax Questions and Answers website

WV Withholding Guidance and Publications website

WV Withholding Tax Forms website

WorkForce West Virginia (Unemployment Insurance) Employer Resources website

WorkForce West Virginia UI Tax Information FAQ

West Virginia Offices of the Insurance Commissioner Employer Coverage website
The information provided in this guidance does not constitute legal advice and is provided for general informational purposes only. Employer responsibilities associated with out-of-state workers are highly regulated and vary from state to state. Colleges should consult with their attorney(s) in order to ensure compliance with their legal obligations in each state where an out-of-state worker is employed.
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