
How to run the SBCTC nVision Reports 

Navigation: Reporting Tools > PS/nVision > Define Report Request 

Running the Report Request 

Enter the Business Unit from the lookup. 

• The look up is secure to the authorized Business Units for the end user.

Click Search. 



Search results listing will appear… 

 

Report Requests that are Secure and have been shared with you are listed in the results. New reports are built 

each fiscal year for financial statements and IPEDs. 

• Report Requests can be assigned to Users and/or Roles. 

Click the name of the Report ID that identifies the 2-digit ending Fiscal Year 

• NETPOS20 = Fiscal Year 2019-2020 Report 

• NETPOS21 = Fiscal Year 2020-2021 Report 

 

 



 

 

 

Click Run Report. 

 

 

Nothing needs to be entered or changed on this page. 

Click OK. 

  



Click Process Monitor to review process status.   

Once the Run Status goes to Success and the Distribution Status says Posted, you must go to Report Manager to 

retrieve the results. 

Note:  Clicking Refresh will update the Run Status and Distribution Status as the process completes. 

 

 



  

Click the Report name 

  

Click the File Name to download the file to Excel. 

 

 

 

If you have questions or need assistance, contact: 

Lori Carambot 
System Accounting and Reporting Manager 
Phone: 360-704-1029 
Email: lcarambot@sbctc.edu 
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