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ctcLink VPA Reconciliation Processes 
A. VPA Reconciliation Report
SBCTC has developed a VPA Reconciliation Report to assist colleges with a reconciliation process.  This report can be used to compare your Payroll & Non-Payroll Expenses in State Funds to the Revenue Reimbursements from the State Treasurer recorded in Fund 790841.

By Year-End, all State Fund expenses (Funds 001, 08A, 24J, 057, 060) for the year MUST match the Revenue Reimbursements received and recorded in Fund 790 / Class 285 / Dept 98499841.

1. How to Pull the VPA Reconciliation Report:

Navigation to the Report:
Reporting Tools > BI Publisher > Query Report Scheduler 
*When running the report for the first time, you will need to click on the tab for “Add a New Value” and enter a Run Control ID name.  Find the Report name and click “Run”.  Once it processes, the report is available in Report Manager.

Report Name = BFS_VPA RECN

[image: ]Parameters = Your College’s Business Unit and Fiscal Year

2. Example of what the Report Data will look like:
You will see different tabs with information.  

· There is a tab for all the Revenue Reimbursements posted into Fund 790841 for payments received from OST.  This breaks out the Revenues by Account for each fund and provides details in total for each period, or by Journal ID.
· 4100010 – Fund 001
· 4100020 – Fund 08A
· 4100070 – Fund 24J
· 4200010 – Fund 057
· 4200020 – Fund 060
· 
· There is a tab for the Payroll Expense Details by month/period/journal

· [image: ]There is a tab for the Non-Payroll Expense details by month/period/journal.



 
 

B. Suggested Process to Reconcile: 
(After month-end close and after the monthly VPA Express Bill has been processed and paid) 

· Make sure the expenses for each period in the Payroll tab and Non-Payroll tab matchh up to an amount in the Fund 790841 Revenues from OST that have been Recorded.

· Make sure the amounts agree by Fund/Account.  Each state Fund’s expenses should equal the revenue in that State Revenue Account in 790-285-98499Fund 841.
Example – the Revenues posted in Fund 790841 in Account 4100010, must equal the Expenses in State Fund 001.

· Possible differences/errors:
If a college changes the Funds on a PAY Journal before posting it to the GL, it could cause a discrepancy between the GL Expense totals on the PAY journal and the Revenue Deposit from Central Payroll.  Central Payroll deposits are based on HCM Report totals by Fund.

· Try to reconcile at least Quarterly, monthly if possible to catch mistakes ASAP.
· By year end, All State Fund Expenses = Fund 790 / class 285 / Dept 98499Fund 841 Revenues by Fund/Account.

· When the Year-End entries are posted in Period 132/Period 133, and the Revenues are moved to each state fund/Appropriation Index (101, 3E0, etc.), this will ensure the Revenues equal the Cash Expenditures = 0 Fund Balance in State Funds.
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1 CQFS_GL_VPA_RECONCILIATION_P  BUSINESS_UNIT WA040
2 CQFS_GL_VPA_RECONCILIATION_P  FISCAL_YEAR 2023

Go to BIP Report Search

Save |G Retumto Search | [{] Previous in List_| 4] Nextin List | (=] Notiy | [E-Aad (& UpdateiDispiay





image2.emf
2 3 1 2 4

PAY0214857 - 

HR Payroll 

Journals

0.00 0.00 2,542.50 0.00 0.00 1,231,805.73

PAY0222697 - 

HR Payroll 

Journals

0.00 0.00 7,918.82 0.00 0.00 677,666.20

PAY0228732 - 

HR Payroll 

Journals

1,019,952.52 0.00 0.00 18,022.79 0.00 1,037,975.31

PAY0232887 - 

HR Payroll 

Journals

826,647.00 0.00 0.00 7,105.21 0.00 833,752.21

PAY0237696 - 

HR Payroll 

Journals

0.00 1,226,794.69 0.00 0.00 0.00 1,265,588.14

PAY0242097 - 

HR Payroll 

Journals

0.00 1,122,210.64 0.00 0.00 0.00 1,152,019.09

PAY0247458 - 

HR Payroll 

Journals

0.00 0.00 0.00 0.00 57,935.76 1,531,922.72

Journal ID Total

PAY0253478 - 

HR Payroll 

Journals

0.00 0.00 0.00 0.00 39,914.15 1,208,861.22

-10,235,740.19 Accounting 

Period Total

1,846,599.52 2,349,005.33 10,461.32 25,128.00 97,849.91 8,939,590.62

-3,998.51

2,715,551.74

-2,715,551.74

Non-Payroll Reimbursement Journal Entry by Fund and Accounting Period

1,923,842.90 Business Unit: WA040 - SKAGIT VALLEY COLLEGE

3,998.51



-1,923,842.90 Totals for Fiscal Year: 2023

-1,229,263.23 Fund = State Funds (001, 057, 060, 08A, 24J, 489).

2,250.00 **** A Journal ID is only displayed if the amount is greater than or less than zero. ****

-669,747.38



-1,019,952.52 1 2 3 4 5

Total

-876.25 Fund

-826,647.00

-1,226,794.69 001 - State 

General

-2,250.00 876.25 0.00 20,352.53 0.00 18,978.78

-1,122,210.64 057 - St Bldg 

Contr Acct

81,012.92 1,016.84 23,194.74 77,715.36 103,217.77 286,157.63

VPA Reconciliation

Report Date: 12/05/2022



Reverse Revenue for Payroll and Non-Payroll by Account and Accounting Period

Business Unit: WA040 - SKAGIT VALLEY COLLEGE



Accounting Periods for Fiscal Year: 2023

Note: Fund = 841. Accounts included in selection criteria for reverse revenue: 4100010, 4100020, 4100030, 4100040, 4100060, 

4100070, 4100080, 4100090, 4200010, 4200020, 4200030.

**** An account is only displayed if the amount is greater than or less than zero. ****



Account Summary by Accounting Period

1 2 3 4 5

Total

4100010 - General Fund 001 -5,868,657.87 2,951,944.74 -2,054,317.94 -2,596,197.60 -2,668,511.52 -10,235,740.19

4100070 - Workforce Ed 24J 118,088.59 -146,572.70 -41,501.81 -87,744.21 -83,786.59 -241,516.72

4200010 - St Bldg Cap Proj 057 0.00 -81,012.92 -1,016.84 0.00 -23,194.74 -105,224.50

4200020 - CC Capital Proj 060 1,592,575.00 -1,593,810.44 -59,520.15 0.00 -14,939.03 -75,694.62

Accounting Period Total -4,157,994.28 1,130,548.68 -2,156,356.74 -2,683,941.81 -2,790,431.88 -10,658,176.03



Account with Journal ID Detail by Accounting Period

1 2 3 4 5

4100010 - General Fund 001 -5,868,657.87 2,951,944.74 -2,054,317.94 -2,596,197.60 -2,668,511.52

0000213169 - KC_Accrual for Period 12 

VPA

-3,998.51 0.00 0.00 0.00 0.00

0000221243 - KC_Period 13 VPA sent to 

OST i

0.00 2,715,551.74 0.00 0.00 0.00

0000221300 - KC_VPA Period 13 YE 

Accrual &

-2,715,551.74 0.00 0.00 0.00 0.00

0000225523 - BI Billing.  06B payroll 

accru

0.00 1,923,842.90 0.00 0.00 0.00

BI00213230 - BI Billing 3,998.51 0.00 0.00 0.00 0.00

BI00220214 - BI Billing -1,923,842.90 0.00 0.00 0.00 0.00

BI00220215 - BI Billing -1,229,263.23 0.00 0.00 0.00 0.00

BI00228972 - BI Billing 0.00 2,250.00 0.00 0.00 0.00

BI00233722 - BI Billing 0.00 -669,747.38 0.00 0.00 0.00

BI00233723 - BI Billing 0.00 -1,019,952.52 0.00 0.00 0.00

BI00238734 - BI Billing 0.00 0.00 -876.25 0.00 0.00

BI00239239 - BI Billing 0.00 0.00 -826,647.00 0.00 0.00

BI00239688 - BI Billing 0.00 0.00 -1,226,794.69 0.00 0.00

BI00246394 - BI Billing 0.00 0.00 0.00 -1,122,210.64 0.00

Payroll Reimbursement Journal Entry by Fund, Journal ID and Accounting Period

Business Unit: WA040 - SKAGIT VALLEY COLLEGE



Totals for Fiscal Year: 2023

Note: Source = Pay, Accounts = 5xxxxxx, 4020020 and 4020120 (if applicable), Fund = State Funds (001, 057, 060, 08A, 24J, 489).

**** A Journal ID is only displayed if the amount is greater than or less than zero. ****



001 - State General 24J - Workforce Educ Investment Acct

Fund Total

1 4 3

1,229,263.23 0.00 0.00

669,747.38 0.00 0.00

0.00 0.00 0.00

0.00 0.00 0.00

0.00 0.00 38,793.45

0.00 0.00 29,808.45

0.00 1,473,986.96 0.00

0.00 1,168,947.07 0.00

1,899,010.61 2,642,934.03 68,601.90
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