[Place on college letterhead]
NOTICE OF INTENT TO PROPOSE
[Insert Date]
[College name] ([city], WA) has a concept for a new baccalaureate program in the Idea Stage as described below and is intending to submit a program proposal to the State Board for Community and Technical Colleges.
Program Title: Bachelor of ____________ in ________________
Program CIP Code: 
Target Implementation Quarter/Year: 
Program Overview
Provide a “one page” overview/description of the proposed program, including when/where the program is intended to be offered, modality, structure (2+2 vs. 4-year), required credit hours, and any associate degree program(s) that serve as a foundation for the proposed program.
Communication and Collaboration
Provide evidence of communication/collaboration with community and technical colleges and public four-year universities that have similar programs. If the proposed program requires clinical/experiential learning, provide evidence of coordination with other colleges and universities requiring similar clinical/work-based learning for their students. To search for similar programs at other community and technical colleges, please refer to the Bachelor’s Degree Program Inventory on the SBCTC website.
Contact Information
Academic Department Representative(s)
Provide contact information (name, email and/or phone number) for academic department representatives who can answer questions about the program.
Chief Academic Officer
Provide contact information (name, email and/or phone number) for the college’s chief academic officer who is submitting this Notice of Intent to Propose on behalf of the college.



