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PS9060 – Employee Miscellaneous Data Table 

Description  
Use the Employee Miscellaneous Data Table (PS9060) to create and define fields for the various 
miscellaneous functions you want to track for employees. You can create and maintain up to 99 
different miscellaneous fields. 

 

User Functions  
The entries for the Func (function) field are:  

A  Add a miscellaneous field.  
C  Change a miscellaneous field.  
D  Delete an existing miscellaneous field.  
I  Inquire or view an existing miscellaneous field.  

Note:  There is no List (L) function. To obtain a listing of the entries you have added to the Employee 
Miscellaneous Table (PS9060), run the DataExpress procedure PS9062R (located in the Inform group and 
PLIB account).  

Using Miscellaneous Employee Fields – Overview 
The PPMS miscellaneous employee fields allow colleges to define customized fields for any number of 
employee functions, for example, special training received, assignment of additional duties, and 
assignment of special equipment, to name a few. When you assign a miscellaneous field (representing a 
function) to employees, you can then track and update the status of that function for each of the 
employees to whom it is assigned. 

1. Using the miscellaneous employee fields is a two-step process. 
2. Using the Employee Miscellaneous Data Table (PS9060), you create and define the 

miscellaneous fields for the employee functions you want to track.  
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Then using the Employee Miscellaneous Screen (PS0035), you assign the miscellaneous fields to 
individual employees.  

The key to miscellaneous fields is the Employee Miscellaneous Number (Misc Num). Each Employee 
Miscellaneous Number represents a college-defined employee function that you want to track. When 
you want to track one of these college-defined functions for an employee, you assign its Employee 
Miscellaneous Number to the employee. 

To be assigned access to these screens, contact your Application Security Manager. 

Adding a Miscellaneous Field  
Use the following steps to create new miscellaneous fields for various employee functions. 

1. In the Func field at the bottom of the screen, type A (add); in the Screen field, type PS9060; and 
in the Key1 field, type a number for the miscellaneous field that you want to create, for 
example, 01. Press the Enter key.  

When the screen is redisplayed, the number 01 appears in the Employee Miscellaneous Number 
field.  

2. In the Employee Miscellaneous Title field, type in a complete name for the field, for example, 
Additional Duty or MSDS Training. 

The maximum length for the Employee Miscellaneous Title is 16 characters. 

3. If you want the miscellaneous field you are defining to have values associated with it, use the 
Minimum Length and Maximum Length fields to define the length of the field.  

The Minimum Length and Maximum Length fields determine the number of characters you can 
enter in the Misc Value field on the Employee Miscellaneous Screen (PS0035). Minimum Length 
identifies how many characters of data you must enter and Maximum Length identifies up to 
how much you can enter. For example, if you set the minimum length to 5 and the maximum 
length to 40, you must enter data that is at least 5 characters long (no less than 5) but no more 
than 40 characters in length. 

For the Minimum Length and Maximum Length fields, type a number between 0 and 50: 

• The number in the Maximum Length field must be equal to or greater than the number 
in the Minimum Length field.  

• You can set both of these fields to zero (0). This means that the miscellaneous field will 
be associated with a date only. On the Employee Miscellaneous Screen (PS0035), 
therefore, you will be required to enter a date; you will not be able to use the Misc 
Value field.  
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• If you set the Minimum Length field to something other than zero (0), you will be 
required to enter a value in the Misc Value field on the Employee Miscellaneous Screen 
(PS0035) that is equal to or greater than the minimum length.  

• If you set the Maximum Length field, you will not be able to enter a value in the Misc 
Value field on the Employee Miscellaneous Screen (PS0035) that is greater than the 
maximum length.  

For example, if you create a miscellaneous field for Additional Duties (to keep track of 
additional duties employees may have), you might set the Minimum Length to 0 and the 
Maximum Length to 50. This field length of 50 characters allows you enter a descriptive name 
for the additional duty (such as Building Fire Captain or Employee Recognition Comm) in the 
Misc Value field on the Employee Miscellaneous Screen (PS0035). 

4. The Data Type field has a default value of X (alphanumeric).  

This means that the values you put in the Misc Value field on the Employee Miscellaneous 
Screen (PS0035) must have alphanumeric values. If you want to change the Data Type to 
numeric (the only other option), type an N (numeric) in this field. 

Examples of Miscellaneous Fields  
Following are some examples of how you can to set up miscellaneous fields.  

Example 1:  Adding a miscellaneous field to track completion of MSDS Safety Training 
 

You want to create a miscellaneous field that you can use to record when employees complete MSDS 
Safety Training. You determine that you want the Employee Miscellaneous Number 10 to be for MSDS 
Safety Training and you only require that it be associated with a date (indicating completion of the 
training). 

1. In the Func field, type A (add); in the Screen field, type PS9060; and in the Key1 field, type 10. 
Press the Enter key. 

When the screen is redisplayed, the number 10 appears in the Employee Miscellaneous Number 
field.  

2. In the Employee Miscellaneous Title field, type a descriptive title no more than 16 characters in 
length (including spaces), for example MSDS Training 

3. Since you want to enter only a date for miscellaneous field 10 (MSDS Training) records, set the 
Minimum Length and Maximum Length fields to zero (0).  

4. Leave the Data Type field as the default X (alphanumeric).  
5. Press the Enter key.  

This creates a miscellaneous field that can be used on the Employee Miscellaneous Screen 
(PS0035) for recording when employees complete MSDS Safety Training.  
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Example 2:  Adding a miscellaneous field to track additional duties  
You want to create a miscellaneous field to describe additional duties that employees have.  

1. In the Employee Miscellaneous Number field, type 20  
2. In the Employee Miscellaneous Title field, type Additional Duty  
3. In the Minimum Length field, type 0 (zero).  
4. In Maximum Length field, type 50  
5. Leave the Data Type field as the default X (alphanumeric).  
6. Press the Enter key.  

This creates a miscellaneous field that can be used on the Employee Miscellaneous Screen 
(PS0035) for entering descriptions of an employee's additional duties.  

Example 3:  Tracking the number of keys assigned to an employee 
You want to create a miscellaneous field to track the number of master keys (up to a maximum of nine) 
issued to an individual. 

1. In the Employee Miscellaneous Number field, type 44  
2. In the Employee Miscellaneous Title field, type Master Keys  

Remember that this field can only contain a maximum of 16 characters. 

3. In the Minimum Length and Maximum Length fields, type 1  
4. Change the Data Type field to N (numeric).  

This will allow you to enter only a one-digit number (0 through 9) in the Misc Value field on the 
Employee Miscellaneous Screen (PS0035). If you require a two-digit field then type 2 in the 
Minimum Length and Maximum Length fields, and so on. By changing the Data Type to N, you 
will not be able to enter an alpha character.  

5. Press the Enter key. 

This creates a miscellaneous field that can be used on the Employee Miscellaneous Screen 
(PS0035) to track the number (0 through 9) of master keys issued to an individual. 

Database Reporting Information 
For producing DataExpress procedures, use the following database information: 

• The data elements from the Employee Miscellaneous Data Table (PS9060) reside in the Table 5 
(TBL5) database in the data set Employee Miscellaneous Table Master (Emp-Misc-Tbl-M).  

• The primary link (DataExpress key field) is Emp-Misc-Num which links to the data set Employee 
Miscellaneous Detail (Emp-Misc-D) in the Employee (Emp) database. 
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