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Data Governance Committee (DGC) 
Meeting Notes 

Date 03/04/2021  Phone/Webex; 10:30am to 11:15 am 

Attended Commission Name College 
X Co-chairs 

 
Carmen McKenzie 
 

SBCTC 

X Co-chairs 
 

Jennifer Tuia 
 

South Puget Sound CC 

 Business Affairs Commission (BAC) 
 

Ed Jaramillo Skagit Valley College 

 Business Affairs Commission (BAC) 
 

Linda 
Schoonmaker 
 

Big Bend Community College 

 Human Resources & Management 
Commission (HRMC) 
 

Kim Garza Big Bend 

x Human Resources & Management 
Commission (HRMC) 
 

Josh Ernst 
 

Seattle Colleges 

x Information Technology Commission (ITC) 
 

Brandon Ray 
 

Lower Columbia College 

 
x 

Information Technology Commission (ITC) 
 

Eva Smith 
 

Edmonds Community College 

 Instruction Commission (IC) 
 

  

 Instruction Commission (IC) 
 

Tod Treat 
 

Tacoma 

x Public Information Commission (PIC) 
 

Katie Rose 
 

SBCTC 

x Public Information Commission (PIC) Janelle Runyon  
 

SBCTC 
 

x Research and Planning Commission (RPC) 
 

Darby Kaikkonen 
 

SBCTC 

x Research and Planning Commission (RPC) 
 

Greg Schmidt 
 

Bellevue 

x Student Services Commission (WSSSC) 
 

Keith Sayles 
 

Spokane Falls 

x Student Services Commission (WSSSC) 
 

Ruby Hayden 
 

Lake Washington Institute of 
Technology 
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Next Meeting: 
Next Meeting is in April – Primary topic: MOU 

Meeting Notes: 
Agenda:  

• Finalize Class Instruction Mode proposal 
o We are missing votes from:  ITC and IC 

• Finalize decision on the DemoCom’s authority to approve race/ethnicity additions 

• Next steps with MOU 
• Class Attribute Proposal in ctcLink 

 
Notes: 

• The group agreed to vote via Survey Monkey to accept or reject the Course Instruction Data 
Brief. The responses were as follows: 

o Business Affairs Commission (BAC):– Approve 
o Public Information Commission (PIC):– Approve 
o Information Technology Commission (ITC): Abstain  
o Student Services Commission (WSSC): Approve 
o Instruction Commission (IC): No Response  
o Research and Planning Commission (RPC): Approve 
o State Board (SBCTC): Carmen McKenzie – Approve 

The vote passed by 2/3rd majority stated in the charter. The Course Instruction Data brief will be 

submitted as a system Data Alert. Carmen will work on implementation. 

• Demographic sub-committee (DsC):  There have been three requests to the system; add 
additional race detail to the White race category, add in the race category detail of Middle 
Eastern and Arabic. In the interest of efficiency, the DGC group has granted permission to the 
DsC to create a request for implementation (as oppose to creation of a proposal) to move 
forward with this work. The DsC is well represented by each commission and councils and the 
expertise is in place to make the decisions that are necessary. 

o A secondary part to the project for the DsC is to examine all race categories and 
subcategories and ensure they align with official reporting requirements and are 
inclusive of other resources that inform race/national/socio cultural categories. This 
group will identify official resources of gathering race/ethnicity values. Having a 
resource framework will ensure appropriate values for implementation. Furthermore, 
Carmen is working on a glossary to identify the different field labels of race within 
ctcLink and Legacy. There are many field labels to describe different race/ethnic values 
between ctcLink and Legacy therefore it is not always clear what the appropriate values 
within a particular field should be (race, ethnic background, racial categories, race 
ethnic group). 

o It is critical that there is representative membership within the DsC. The Diversity and 
Equity Officers Commission is just forming. There should be representatives from this 
new commission on the DsC. If there are any other people missing that should be 
included in this DsC, notify Carmen.  
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• MOU Update: A few DGC members met with AAG Dave Stolier to talk through challenges of 
technical support within a shared system. Carmen reviewed some of that conversation (see 
notes from February 16th). AAG Stolier sent edits to the MOU back to Carmen, which are not in a 
format to share yet. Implementation would include a non-disclosure statement via a pop-up 
upon login into ctcLink. This would be a link that comes up annually for staff to reaffirm their 
commitment to the rules of data usage. Next steps; implement MOU signed by presidents, then 
implement a data access agreement for all staff to sign via form pop-up. In addition, a long-term 
goal would be to work on FERPA training for everyone as a requirement for using the ctcLink 
system. Carmen’s goal is to have the MOU ready to review by our next meeting. 

• Course Attribute Request: A request was made by SPSCC that a system level course attribute be 
implemented to distinguish common course numbering. The current method of identifying 
common courses is an “&” appended to the department code. This is problematic in catalog and 
schedule searches.  

o Carmen shared the history of this. When ctcLink went live there WAS an attribute to 
denote common courses because the belief at the time was that the department field 
wouldn’t accept the &. This lead to the main problem of the course attribute not 
appearing on student transcripts and the & is how 4-year universities identify a common 
course. A work around was put into place to add the identification of “CCN” to the 
course title, this was messy and hard to query. Finally, it was discovered that ctcLink 
could accept an & at the end of a department code. Upon further inspection, the three 
choices now in place were not aligned (different values in the course attribute, course 
title, and department field). Therefore, the course attribute was discontinued along with 
the “CCN” designation in the course title. It was decided to go back and use the & (as it 
is in Legacy) because this is what the 4-year universities expect and it makes for easy 
conversion. To include the ctcLink course attribute on the official transcript would 
require a ctcLink enhancement.   

    

Data Governors to do: 

• Carmen to put together edits in MOU from AAG Stolier 

• Notify Carmen if other representatives should be part of Demographic sub-committee (Outside 
of the already identified need of representation from the newly created Diversity/Equity Officer 
Commission) 


