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PS0008 – Deduction Balances Screen 

Use this screen to view balance information about one or more payroll deductions for an employee. To 
correct a current balance, use the Deduction Adjustments Balance Screen (PS1013). 

PPMS maintains an employee's deduction balances for the current and previous periods. The Deduction 
Balances Screen contains the current balances for a deduction code unless you type Prev in the Key3 
field. The previous balances that are displayed are as follows:  

• Month-to-date balance as of the last day of the previous month.  
• Quarter-to-date balance as of the last day of the previous quarter.  
• Year-to-date balance as of December 31 of the previous year.  
• Fiscal-to-date balance as of June 30 of the previous year. 

User Functions and Key Fields  
Func  I (Inquire)  
Key1  Employee ID  
Key2  Deduction Code  
Key3  Optional field for accessing previous period balances. To access previous balances, type Prev 

Data Fields  
Employee ID  Deduction Prepaid Balance (display only)  
Employee Name (display only)  Month-to-Date Balance (display only)  
Deduction Code  Quarter-to-Date Balance (display only)  
Deduction Title (display only)  Year-to-Date Balance (display only)  
Deduction Amount (display only)  Fiscal-to-Date Balance (display only)  
Declining Balance (display only)  Employment-to-Date Balance (display only)  
Deduction Suspended Balance (display only)     

Employee ID (EMP-ID) Key1 field. 
Definition Entry required. A unique number that identifies an employee. This number is 

usually the employee's Social Security number. 
Length 9 digits 
Values College-entered on the Employee Status Screen (PS0001) or Student/Hourly 

Screen (PS0012) 
Edits On screens where the employee ID field is open, the employee ID must have 

been entered into the Employee database on the Employee Status Screen 
(PS0001) or the Student/Hourly Screen (PS0012).  

On the Employee Status Screen (PS0001) and the Student/Hourly Screen 
(PS0012), the employee ID field must not contain spaces. 
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Data Sets Employee (EMP) database: 
DED-BAL-D (key) 
EMP-A (key) 
EMP-ADDR-D (key) 
EMP-BENE-D (key) 
EMP-BOND-D (key) 
EMP-DED-D (key) 
EMP-EDUC-D (key) 
EMP-HIST-D (key) 
EMP-JOB-D (one of 2 keys) 
EMP-M (key) 
EMP-NAME-D (one of 2 keys) 
EMP-YRQ-D (key) 
EMPLR-XREF-D (one of 2 keys) 
FAC-PLACE-D (key) 
LEAVE-DAY-D (key) 
LEAVE-XREF-D (one of 2 keys)  

Payroll (PAYR) database:  
COH-TRNS-M 
TIME-RPT-D  

Employee Name (EMP-NAME) Display only. 
Definition Entry required. The full name of an employee. 
Length 30 characters 
Format Last, First Middle; Suffix  

A compound last name must have a hyphen between each part, for example 
Smith-Jones. There must be a comma between the last and first name, for 
example, Smith-Jones, Jane  

If the name includes a suffix, the middle name must be followed by a semi-colon, 
for example, Johnson, Robert Alan; Jr.  

Values Entered by college on the Employee Status Screen (PS0001).  
Can be changed on the Personal Information Screen (PS0004).  

Data Sets EMP database: EMP-M  

Deduction Code (DED-CD) 
Definition A code identifying a paycheck deduction. For example, the deduction code for social 

security is 020. 
Length 3 characters 

Values Entered on the Deduction Table (PS9002), where SBCTC-ITD defines deduction 
codes 001-399 and each college defines deduction codes 400-999. Codes defined 
by colleges are used to add, change, or delete miscellaneous deductions that are 
unique to the college. 

Edits On the Deduction Balances Screen (PS0008), the deduction code must have a 
balance to display for the Employee ID. 
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Data sets EMP database: 
DED-BAL-D 
EMP-DED-D  

PAYR database: 
COH-DED-D 
DED-ADJ-TRNS-D 
DED-BAL-ADJ-D  

TBL5 database: 
DED-TBL-M 
HEALTH-TBL-M 
RETIRE-TBL-M  

Deduction Title (DED-TITLE) 
Definition The descriptive title of a deduction, as printed on payroll checks and various payroll 

reports. 
Length 16 characters 
Values Defined on the Deduction Table (PS9002) by SBCTC-ITD for deduction codes 001-

399 and by each college for codes 400 and above.  
Data Sets EMP database: Not stored in the EMP database  

PAYR database: Not stored in the PAYR database 

TBL5 database: DED-TBL-M  

Deduction Amount (DED-AMT) 
Definition The amount to be deducted from gross pay during a scheduled pay cycle.  
Length 7 digits, including 2 decimal places 
Format 99999.99 
Values On the Miscellaneous Deduction Screen (PS0006), the default is the deduction 

amount/percentage entered for the deduction code on the Deduction Table 
(PS9002). 

Data sets EMP-DED-D 

Deduction Declining Balance (DED-DECLIN-BAL) 
Definition The total remaining balance to be deducted against a deduction code from an 

employee's pay. 
Length 7 digits, including 2 decimal places  
Format 99999.99 
Edits If the Declining Balance Indicator value on the Deduction Table (PS9002) is Y 

(yes), a value must be entered in this field on the Miscellaneous Deduction Screen 
(PS0006). 

Data Sets EMP-DED-D 
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Deduction Suspended Balance (DED-SUSP-BAL) 
Definition The balance for a deduction that is being postponed until a future payroll when 

the employee has sufficient net pay. This balance is established when an 
employee does not have enough net pay to have a deduction taken and the 
Suspended Deduction Indicator field on the Deduction Table (PS9002) contains S 
(suspend the deduction). 

Length  7 digits, including 2 decimal places 
Format  99999.99 
Data sets DED-BAL-D 

Deduction Prepaid Balance (DED-PREPAID-BAL) 
Definition The balance that an employee has prepaid for a deduction. A prepaid balance is 

used by PPMS to take deductions for a benefit (such as health, life, or long-term 
disability insurance) when the employee is temporarily not working and has no 
gross pay. The deductions can be taken until the prepaid balance is zero. 

Length 7 digits, including 2 decimal places  
Format 99999.99 
Data Sets DED-BAL-D  

Deduction Balance Month-to-Date (DED-BAL-MTD) 
Definition The total amount deducted for a specific deduction code since the beginning of 

the current month.  
Length  7 digits, including 2 decimal places 
Format  99999.99 
Additional 
Information 

On the Deduction Balances Screen (PS0008), to see the deduction balance as 
of the last date of the previous month, type Prev in the Key3 field. 

Data sets DED-BAL-D 

Deduction Balance Quarter-to-Date (DED-BAL-QTD) 
Definition The total amount deducted for a specific deduction code since the beginning of 

the current quarter.  
Length  7 digits, including 2 decimal places 
Format  99999.99 
Additional 
Information 

On the Deduction Balances Screen (PS0008), to see the deduction balance as 
of the last date of the previous quarter, type Prev in the Key3 field. 

Data sets DED-BAL-D 

Deduction Balance Year-to-Date (DED-BAL-YTD) 
Definition The total amount deducted for a specific deduction code since the beginning of 

the current calendar year.  
Length  7 digits, including 2 decimal places 
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Format  99999.99 
Additional 
Information  

Deduction Balances Screen (PS0008) 
Year-to-Date Deductions Screen (PS0018)  

To see the deduction balance as of December 31 of the previous year, type Prev 
in the Key3 field.  

Data sets  DED-BAL-D 

Deduction Balance Fiscal-to-Date (DED-BAL-FTD) 
Definition The total amount deducted for a specific deduction code since the beginning of 

the current fiscal year.  
Length 7 digits, including 2 decimal places 
Format 99999.99 
Additional 
Information 

On the Deduction Balances Screen (PS0008), to see the deduction balance as 
of June 30 of the previous fiscal year, type Prev in the Key3 field. 

Data sets DED-BAL-D 

Deduction Balance Employment-to-Date (DED-BAL-ETD) 
Definition The total amount deducted for a specific deduction code since the employee's first 

day of employment. 
Length 7 digits, including 2 decimal places 
Format 99999.99 
Data sets DED-BAL-D 

Data Sets 
Additions and changes made on this screen may update the following data sets: 

• Deduction Balance Detail (DED-BAL-D) 
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